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PREFACE 



This handbook is intended to accompany Bibliography I, a practical, 
. leam-by-doing course for undergraduates w|io hope to make serious use of 
the U.C. libraries, a resource of overwhelming proportions.* Taught by 
librarians, the course attempts to guide you through the maze of the 
campus librar>' system using libraries as teaching laboratories. You will 
be introduced to a wide variety of materials: books ^periodicals, news- 
papers, documents, microfiche, computer- generated bibliographies, catalogs, 
indexes, etc. Bibliography I is designed to make your visits to the lib ra^ 
efficient and rewarding. 

The use of the HandbooXmay vary from section to section depending 
upon the instructor's approach because information is complex, and no ' 
single set of rules regarding -its 'use, retrieval, ^d evaluation applies 
to all researchers and all subjects.' Even though the Handbook was written 
to complement the course. Bibliography I, it can also be iSsed as a general 
text on library use. 

ACKNOWLEDGEMENTS 



Librarians gather and share information, so, of course, we are indebted 
to librarians everywhere. In particular v(e would like to thank the Library 
School Library and all branch libraries on the Berkeley campus, the staft of 
the General Reference Service, uiiose Library^ Orientation Leaflets were of 
groat help, the Map and Periodical Rooms, and the Documents and Cataloging 
Departments . 

c ■ ■ ■ 

As we began writing, we were fortunate to have before us the text for 
U.C. Davis's class. Introduction to Library Research and Biblibgraphv. This 
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fine collective work brouyht our thinking into Tocas, Thanks also to 
Judy fillisen for reviewinR the manuscript and to the Library School's 
staff for typing the many drafts. We are indebted to the thousands of 
Bibliography I students who have taught us so much about libraries and 
librarians from a fresh point of view. Final thanks goes to all the 
Bibliography I instructors who have over the years truly created this 
handbook. 
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INTRODUCTION 



has been 



ese 

by the 



The Ifniversity of California began in Oakland in 1865 with a small 
collection of books, and operated for five years before it had a library 
cataloR, a list of 1036 volumes arranped alphabetically and compiled by 
a student of the class of 1870.— At this time the library hours were 
from 4 to 5 p.m., Ntonday. through Saturday, and students were not allowed • 
to check out books, although the president, regents, and faculty could. In 
1872 the hours were increased in response to student protest. 

Now, over 100 years later, the library has moved four times, 
under the influence of numerous librarians. University and State. if ficials, 
has grown from a small, isolated collection in the Far West to. beiome a 
major part of the world-wide community of libraries, and has contiibuted 
to the University's reputation as a source of higher learning^ ThE 
developments have resulted lin a conplex system not easily fathomed 
general library user. 

Joseph Cummings Rowell, class of 1874, became. Head Librarian upon 
graduation. Determined to know what was in the rapidly growing litrary 
and to make this collection accessible to the University community, Rowell 
began the Subject Catalog on handivritten cards, conpleting it in 1879. 

When Rowell began the Subject Catalog, the Library of Congress (LC) 
was not yet in existence, and Melvil Dewey was in the process of delising 
the ZJewey Decimal Classification System.* Rowell developed his own Scheme 
for organizing the collection and remnants of the Rowell Classification 
System still exist on this campus . The Rowell Shelf List 7 representing 
books primarily in language and literature, still stands in the Subj* 
Catalog Hall. Rowell numbers differ from the LC numbers 
and the books are stored, separately in the Doe Library .stacks. You 



ect 



may 



"Important words used for the first time are printed in italics'. Thiey are 
defined in the "Glossary" beginning on page 151, , 

- 8 , 
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still discover some of Rowell's handwritten cards in the Author- Title 
and Subject Catalogs. 



Bret Harte was chosen Head Librarian in 1870 with the 
title of "Professor of Recent Literature and Curator 
of the Library and Museum" with a salary of $300 gold 
per month. He declined « 



In 1902 the University Library began purchasing typewritten catalog 
cards prepared by the Library of Congress. It was not Until 1913, however 
that the University Library fully adopted the Library of Congress 
Classification System^ one much better suited to a large collection. This 
changeover ended 55 years later in 1968 when books were no longer classed 
according to Rowcll's system. The last major change in the Catalog 
occurred in 1938 when, due to its size, it was split into an Author-Title 
end a separate Subject Catalog. 

Today the library system contains 4.5 million books, 100,000 serial 
titles, 34 million manuscripts, 225,000 maps, 840,000 micx:oforms, 9^0ji000 
panphlets, and 33,000 sound recordings. It is staffed by librarians, 
library assistants, and student enployees. 
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THE C A R D C AT A L 0 G S 
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"Information and loiowledge will continue ' 
to multiply at a rate so great that no. 
human being can expect to absorb and retain 
more than a tiny fraction of it all The 
emphasis in the future will increasinf-ly 
be on how to retrieve knowledge." 



Wilson Rile? 

San Francisco G-.rnniclc 

July 4, 1976 
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THE CARD CATALOGS; INTRODUCTION 



, One of the most important reference tools in a library is the card 
catalog, the most comprehensive l^ist of cataloged material. It lists 
•every cataloged book and periodical in the library, gives the location of 
those materials. or directs you to a service desk where you can find help, 
has informational cards which indicate altemative spellings and entries, ' 
cross references, additional library locations, and filing rules which may 
' affect your approach. Because^ each ca^^ describes the cataloged item in 
detail, it often gives the user enough information to ^decide whetherJto 
check it out. This chapter describes how' to locate library items by using 
the card catalogs. , ' 

The card catalogs .provide many points of access to the collection, as- 
the cards on the next few pages show. The main access point, known as the 
main entry is usually the 'author card and , gives the most complete, informa- 
tion. The main entry card in Doe library's Author-TiMe Catalog will tell ' 
you which campus libraries own a particular item. For many items, this is 
the only card that exists in the Doe Library Catalog. 

Other access points are titld; series, joint author, subject, and call 
number. The Author-Title Catalog contains the main entry, ;title, joint 
author and other added entry cards. The Subject Catalog' contains the 
subject cards; the Shelf List has cards arranged by call number.^ 

Doe Library has separate Author-Title and Subject Catalogs. This 
arrangement is called a divided catalog. In other libraries the author-title 
and subject catalogs may be combined; this arrangement is called a 
dictionary catalog. 
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, THE AUTHOR-TITLE CATALOG AND. 
THE CATALOG CARD 



The first step in learning to use the Library is to become familiar 
with the card catalogs. Understtoding the details of their cornponents, 
catalog cards, is a good place to begin, * The fictitious card below is ^. 
typical main^ entry card and illustrates the following discussidn. 







.11. Author,', or IXin 'ntr;/ 




* liamber ^ 






III. .itlc, 




N7W Hershcy, Jean Kay, 188S.I94S. , — — — . a 
''•^ hackfromds of Alri^un nrt, hy Jran'K. Ilcrshey (anU| Murcy J. 

l%? Miiwwl. 2il tiJ. York, hihfo ^tpd iiiimon. )*)ft7. 


nuthor, ".vlitint; 






p. niiis., nmp. 2H cm. (fonkcnaiiiels 'lecture series, no. K) 


— I;. Imprint 


VI. r^crip-- 
tive Noter 




"l.ittitii/ to .sun i*i>pirs." * — 
% Thriv lertiircs pjVM-nrod Jir t!K«'.l)otivcr Art Miiseuiu in CoTijmKtlon ■ 
with Jin iwliihir ion j^.Iiinauy iuul lvl»nuiry. 

Hibliijjjrjphv; p. fi^ (A. 

' .1 ' 


— - .■ ^Jollition 


VII. Tracin?;r: 




•■4, Art» Africim. 2. Africii— Civi lu;it ion.. ^. NtigirocH In Africa, 
r. IliniiiL'l, ^V;lvy .1., lS*fO-IUt.l, Joint tuithor.. II. Denver. Art Miisptm. 
. IM. lirle. (SiMii-j ^ ■ 

^^^^y^^YAxy of rori^ircss . " ■ 





.'III. Otiier wT^: orT..^;tion 



I. Call Nunfcer . ^ 

\ — ' 

The. call number (N7380 H4 1967)* indicates where the book i,^ shelved so you 
can find it. There are several parts to the call number: ^ - 

A. Classification^ Nunfcer . , . • 

The classification nuiiber, which is the first set of numbers, represents 
a subject area. In the e^canple, N7380 is the classification nunfoer for 
the history of twentieth century African art. Books with this nunfcer will 
thus be shelved with other books on the same subject. 
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B. Book Number *^ x 

The second set of numbers is the book nuniber and is usually determined 
by the author's last name.* "H4'Vxs read .as a decimal number (H.4),h 
even though the decimal point is rarely typed in. This often causes * - 
some confusion 'when looking for books on the shelves. 

Here is an example of how books appear on the shelves. 




Note that in the eicaSiple above, the classification numbers 
are?»read as whole nunfcers, N7380 before N7399. The book 
numbers are used. ^^decimally despite the. absence . of any decimal 
point. H35 is read H.35 and is shelved before H4. 



C. „ Edition - \ . ' 

IVhen more than one ieditiori of a book is owned by thje library, each 
edition, except the -^first, will have its date of publication as the ' 
third element of the call nuirfcer. 

D: Library . j^dcation 

• 1 . 0 . . . , ■ . 

^4. ■ C ' ' ' ' 

Jhe Doe. Library catrilogs list the. holdings of. many other Ccmrpu-s libraries 
and- in this seiise are unioxi catalogs . 

Libraiy location is indicated in a numbpjr of ways. . \ ^ ■ . ^ 

1. . A call number with no location mark, means that the item 
is in the Cipe Library stacks. 



o 2. A location mark may be stamped beneath the call niimber 
like this* N7380 

: H4 

3. A stanp in t±ie lower left margin might indicate another 
location. . 
• .> • . - . 

o"4. A plastic cover with a blue top indicates the item is in 
Moffitt Undergraduate Library. c 

5. There may be a card following the main entry which looks 
like this: 



N7380 Hershey, Jean K§>, .1883-19^0- The backgroundr of 
H4 African art. 196?. (Card 2) 

1967 ' ■ ■ ■ ' ■ ■ . ■ 



Additional copy or copies in: 



■ ■ '14 
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II. Author, or Mairi Entry . 

On the line°as the classificatim nuniber is the autf^^ 
usually his/her birth (and death) date. • In many cases, authorship is- 
attributed to an organization (Corporahe Authoz-/ rather than an individual 
(Personal^^uthor); if no organization or person ids considered the author, • . 
the title o£ the work will be the main entry. Examples o£ €hese three 
toxms of main _entry are shown below. 



N7380 Hershey, Jean Kay, 1883-1945. 
H4 The backgrounds of African art. New 

1967 York,/etc. 



r 



Personal Author 
Main Entry 



Q335 
A12I56 



International B.usiness Machines Corporation, 
Data Processing Division 

Bibliography o£ simulation. 



Corporate Author 
^fain Entry 



D16 The significaiice o£ historical research. 
S54 



Title Main 
Entry 



III. 



Title, /Author Statement, Edition Statement 
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A. Title * 

Following the main entry is the title of the work unless., the title 
itself is the main entry. In our exairple. The Backgrounds of Afric an 
Art is the title. " \ . 

B. Author Statement ^ 

When more than one person is responsible for ^authoring a vrork, their 
names are listed in the author statement. 

C. Edition Statement 

If more than one edition of this work has ''been published, . it is indicated 
in the edition statement, notifying that the book has been tpdated. 

IV. inprint / - 

Imprint means, place of publication, piablisher, and date of ptiblication 
Inprint information can help you determine relevance of the publication. 
For exan^jle, a book published in 1870 in London on African art. will provide 
a different perspective than one published 100 years later in the IMited 
States. ' 

v. Collation 

A. Pagination, Illustrations, Size ^ 

' This information includes the nunfcer of^pages in the book. (Do you 
want a short, concise history of African art or EVERYTHING between two 
covers?), and notes \diether there are: 

illustrations (illus. or il.) .portraits (ports.) 

statistics (stat.) tables 
diagrams (diagrs.) plates 
frontispiece (front.) 

Size describes the height of the book in centimeters. 

B, Series ^ . 

A series is a coniinuing collection of volumes, issued separately and 
often written on the same subject; a series is designated by parentheses. 
In our example, "(CookeHDaniels lecture series, no. 14)" is the series 
stateiment. The series title can lead you to other books on the same 
subject. Series title cards are filed in the Author-Title Catalog. 
For more information on finding series, see page 32. 
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VI. Descriptive Notes - . . : ' 

A. Bibliography^ / r v f 
' . . , ' . ^ . . • I • ■* ■ 

' The fact that a: book contains a bibliography is one of tjie most inportant 

notations on the catalog card. Bibliographies may lead you to irore 

materials on your topic. 
— ^-^"^^ '. " ■ ■ ■ ' ' • 

B^ Other Descriptive Notes 

Other descriptive notes may include a wide varie^ty of inportant informa- 
tion about the^book, such as viiether it is indexed, is a reprint, a 
translation, or has variant titles. The descriptive notes on the catd 
fbr Backgroijids of/ African Art tell how many copies were printed, that the 
book was delivered as a grot© of lectures, and that it was originally 
published in 1945. 

VII. Tracings 

Tracings list all plqlces other than the main entry viiere cards for a work 
-^, can be found that jlibr^ and other researchers can trace them. There 
iare-.tracings Joi^iibject and added entries. 

. A. Siibject Entries x- 

Since books may deal wi^Qi more than one stbject they may be listed in 
the Subject Catalog in more iJian one place. Because a book can have 
only one place on the. shelf its major subject determines its classificar 
tion nunber. Additional siAjects are listed at ^the bottom of the card 
in the tracings preceded i>y Arabic numbers. By looking into the Sibject 
Catalog under these headings, such as "Art, African**, it is possible to 
locate more works oh these siibjects. v 

B. Added. Entries ^ 

^ The term added entry includes all entries for illustrators, joint authors, 
translators, editors, inportant writers of prefatory material, title, and 
, series. These entries are typed in, or added, at the top of the main > 
entry card, and provide additional access points for that material. Added 
. entries in the exanple are /Wurniel, Mercy J.". ^Tlehver. Art Museum", 
the title. Backgrounds of Afilcan art , and the series title, Cooke -Daniels 

i lecture series . 

- 

VIII. Other Information 

A. Classification Niinobers ' 



The number ih the lower left comer of a card is the Library of Congress 
number, and the middle number is the Dewey Decimal number. A variety 
of libraries purchase catalog cards from the Library of Congress. A 
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library using the Dewey Decimal system would, upon receipt of this 

S^'Ja. l^T'^'^V' "PPe^ left hand comer 

■ n,tJ fu'^ libraries using the LC system- type in the LC 

T^r* ^^^^"^ "^^^ ^1^®^ ^he number, slightly, depending 

on the needs of its collection. t-^iiuing 

B. • LC Card Order Number 

The number in the lower right hand comer of the card is the number 
libraries use if they want to order this card from the Library of 
r?SRj?^wh- h^"^ ^ls°/how an International Standard Book Number 

USBN) which IS used to. order the book from the publisher. 

Now that you understand the details of the catalog card, _take a- look 
at a- full set of catalog cards for the book by Jean Hershey and Mercy Himmel 



N7i80 Hershey, Jean Kay. 1883-1945. 

io*i7 .1 ^l'*" l»3';J<grounds of Afric.-.n art, by Jean K . Horshey fand) Mercy J. 
l9o7 Himinel, 2tJ ctl. New York, Hiblo and Tm l 



N7380 
1967 



ART, AFRICAN 



Hershey, Jean Kay. 1883-1^45. 

Tlie liackjjrouncis of African art, 
Hinwel. 2d od. New York, Biblo an 



..,o _ ' AFRICA--CIVILrzAT: 

■ . . 

N73$0 ' Hershey. Jean Kay, 1883-1945. 
\ Tlic backgrounds of African 

Hiniucl. 2d cd. . New Yji-V/Iiib 



■H4 
1967 



..N7'5fl() 
114 
1967 
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■ NEGRCE^' IN AFRI 

Hershey, Jean Kay, 1883- 19h 

ill 



N7380 
H4 

1967. 



Himmel, Mercy J., 1895-1963, joint author. 

Hershey, Jean K'jy, 1883-1945. 
, Hic batkKVoundi of Africiin art, by Jean K. Ifcrshey fandj Mercy J 
Hiiiiifcl. 2d ed.^ftew-Yoik. Bible ;md Tain.en. 1967. "crcy j. 



I 

N738b- 
114 

1967 ' 



^Denver/ Art Museum. 

Hershey, Jean Kay, 1883-1945. 

'llie backgrounds of African art, by Jean K. Itershey (and) Mercy J. 
Hiinncl. 2d ed. Now Yprk, Biblo and Tanncn, 1907. 
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The backgrounds.,of African art. 

Hershey. Jean Kay, 1H.S3-1945. . - 

. The back,..rouuls of Afric'in art, by .Jean k] Hershey (ioidl Mercy J. 
Ilinuel. 2d ed. Nettf York, liibio iuul Tannon, 1967. ^ , 



N7^fl0 

il4 

1967 



Cooke-Daniels lecture series, no. 14. 

Hershey. Jean Kay, 1883-1945. 

•iho b:;ckKrour»ds of African art, by Jean K. Hershey [and] Mercy J. 
Hinttiel. 2J ed. New York, Biblo and Tjihncn. 1967. ' . ; 

64 p. illus. ; mip. 28 'cm. tCooke-Oaniols lecture scries, no. 14) 
••Limited to 500 copu's." • - ■ 

Three lectures pi'csomed at the Denver Art Museun in conjunction 
with an exhibition,- J.inuar/ and lebniary, 1945. 
Orlyinally published in 1945. 
BibUotjraphy: p. t»3-f)4. 



1. Art, African. 2. Africa— Civi li zat ion. 3. Negroes in Africa 
njiiincJ. Mercy .).. 1895-1965. joint author. II. Denver. Art Museum. 
III. Title. . (Scries) 



N738C.I14 1967 
Libra ly of Conpress 



O 



709*. 6 



'67-18133.- 



:*cture series, ho.- 14 J 
.uii in conjiuict ion 



'Jo^roes in Africa. 
. lii'MVcr. Art Mtisetmi. 



67-lK.t33 
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FILING RULES FOR THE AUTHQR-TITLE CATALOG 



How are the millions of catalog cards in the Author-Title Catalog filed 
and how. can you find the one card you , need? . An entire book of rules govern- 
ing the filing of catalog cards has been written and is continually being 
revised. We have summri zed the rules for you; knowing them can make the 
difference between finding or not finding the item you need.- 

There are separate rules for. the Author-Title Catalog and the Subject 
Catalog. Those for the Author-Title Catalog begin on this page; the rules 
for the Subject Catalog begin on page 

1. BASIC RULE: Filing is. word by word, disregarding punctua- 
tion, except that single surnames precede all other entries 
beginning with the same word. 

Adams, Samuel Hopkins 
Adanis Memorial Society . 
Adams prize essay 

Adams, Thompson, 6 Fry, firm • 

2. . COMPOUND NAMES and FIRM NAMES (unless a personal name) are 

filed as separate words: 

Bancroft (H..H..)S Cp>rf personal name for firm] 
Bancjpoft, Philip * ' 

Bancroft Library '-^[^ 
Bancroft -Whitney Co., San Francisco [firm name] 

3. .ARTICLES in all languages at the beginning of titles, and at 
^ the beginning of Arabic names are ignored in filing: a, an, 

the, le, 'la, les, gli, al-, etc. However, names including 
place names beginning with articles, ^ are filed as one word, 
beginning with the article: y . ^ 



al^Laqani,' Ibrahim Ibn Ibrahim 
La Ramfie, Pierre de • 
Laramie Co., Wyo. ■ 

Las Vegas, Nev. ■ / 

L'Aubespine, Gabriel de, bp. of Orleans ' v^. 

Articles appearing internally in titles are not ignored: Journal 
of arA historic of ideas . " . ~ 

PUNCTUATION MARKS in corporate entries are disregarded in 
filing: 

.United Nations. Conference on Trade 
United Nations. Economic Affairs Dept. , " 

United Nations- Studies 



5. HYPHENATED WORDS, in general, are filed as two words. 
Exceptions include prefixes, such as: anti-, bi-, semi-, 
pan-, pre-, etc. ^ 

6. NAMES miH A. PREFIX may be filed either under the prefix with 
the remainder of the sumame, as one word: 

Dos Passes, John 

La Fontaine, Jean de 

or under the name: 

Gogh, Vincent van 
Casas, BartoJjDme de las 

depending upon the langjaage used and the nature of the prefix 
(article, preposition, or a combination of the two). For 
information about usages for specific languages, consiolt the 
Guide to the Use of the Author-Title Catalog (copies at General 
I Reference Desk and Catalog Information Desk) • 

7. M', Mac, Mc are interfiled a3 Mac: 

McAllister, Quentin 
MacBride, Robert i 
Machiavelli, Niccolo 

M'Intosh, William y 
^ McMullen , Roy- \ ' 

8. FORENAMES file after single surnames of the san^ word. Given - 
names- ^of royalty, for exaii?)le-- are arranged alphabet^ically by 
by the designation, then- (when more than one numeral) iiumerically 

George, William 

George II, King of Great Britain 
. . George III, King of Great Britain 

9. INITIALS, SINGLE LETTERS and ONE LETTER WORDS are all interfiled 
as one letter worcis-'-tefore longer words beginning with the saii^ 
letter. Entries consisting of initials, plus words are interfiled 
with those consisting of initials, only: 

ACTH Conference (single letters) 

A.C.W. (initials) 

A. capella singing (one . letter word).^ 

. A., D. ^. (initials of personal name) 
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10. ACRONYMS Chords formed from the initial letterCs) of each 
of the successive parts or major parts of a compound termV 
are interfiled with initials; ; 

C., M. (initials) 
COBOL (acronym) 

C-P-A. . (initials) 
CUNA international (acronym) 

11-7 ^^y^'^^°^2 ^il^ ^ though spelled out, if commonly 

. = Doctor 

Gt.Brit. = Great Britain 

Mr. = . Mister 

Mrs. = Mistress 

y St.. = . Saint 

^•S. = United States . 

12. NUME^ in titles .are filed as though spelled in the language 
01 the title: «> 



■.'C°''\^'^^^^^ (English) 

K . . (French) • 

■ e^dert __(German) 

Henry VIII and the Lutherans (title of a book) is arranged as if 
spelled Hearg the Eighth . 

DATED OR NUMBERED PARTS . OF A WHOLE are arranged ^chronologically, or 
numerically or both. The usual alphabetical order applies for 
subheadings of an entry of the same date: 

Gt. Brit. •■^ Parliament J-'- 1681. House of Commons • 
Gt.Brit. Parliament, 1681. House of Lords. ' 
Gt. Brit. Parliament, 1823. House of Commons. 



13. 



^U.S. .Army Air Forces. ^ 7th Air Force J ':-^=r^'^ 
.,U.S. ^^Army Air Forces. 8th Air Force. C^^"^ ^ \' 

U.S. ""Army. 3d Armored Division. • 

U.S. Army. Second Army. 

U.S. Army. Fifteenth Army. . '\ 

■■ , , ■ ■ I ' 

U.S. 86th Congress, . 2nd session, 1960. 
U.S. 91st 'Congress, 1st session, 1969. 



14. ELISIONS, CONTRACTIONS, DIALECT and COLLOQUIAL FORMS THAT CONTAIN 
AN APOSTRDHffi are filed as one vrord: 

dart - . 

cant 

boys 

taint 

15. EDITIOMS OF THE SAME TITLE are filed chronologically, the earliest 
first. 

'l6. MODIFICATION OF CERTAIN LEJTERS affect the filing: 



o 

a 




aa 


Finnish, Norwegian, Swedish 








Finnish, German, Swedish 


o 




oe 


Finnish, German., Hungarian, Icelandic, Swedish 


t 




oe 


Danish, Norwegian > 


li 




ue 


German, Hungarian, Modern Tiirkish 






th 


Icelandic » 


oo 




oeo 


Finnish . / 


aa 




aa 


Finnish, Norwegian, Swedish 


V 




u 


gothic type * 


vv 




w 


.gothic type • . . » 



There are special filing rules for Bible, ^estsciirif ten, Pseudonyins, 
Transliteration, Voluminoias authors, etc. For information, inquire 
at the Catalog Information Desk or General Reference Service. 



d'art 
can't 
boy's 
T'aint^ 
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C L A S S I F I C A T, I 0 N 



% • 

We live m the midst of an information explosion. The sheer volume of 
data and information and the output of the publishing world make it more- 
necessary than ever before to organize that output. We organize knowledge 
so that we can find vAat we want and want v^iat we find. 

How is knowledge organized ? The ancient Greeks classified the world 
into the basic elements of air, earth, fire, and, water. As children we 
played "animal -vegetable-mineral", one of the simplest ways to classify 

{ur experience of the world. Certainly our methods of organization tdday 
re more sophisticated, yet we do not know haw the brain classifies, stores 
nd retrieves data. Happily, the ways libraries organize knowledge is not ' 
so complex. ; - * . - 

Library materials may be organized by any number of attributes, such as 
author, color, qr size. However, most libraries organize material by subiect 
to bring like topics together for research and browsing purposes. Sometimes 
certain library materials are not integrated with the major collection, but' 
may still be organized by subject. 

How are subjects organized? While it is tnie that much of vhat we know 
is accumulative, it is impossible; to' treat all knowledge like building blocks 
in a pyramid. Some subjects overlap, change in iJTportance, or have no clear 
place in the hierarchy. How subjects are organized is a problem of classlfica 
tion, J.. e. , "the organization of knowledge". , . 

■ V ■ / 

r-,orn^n,?f^/* ^^^^^ °^ Classification is that developed by Melvil Dewey 

.Il851rl931)/ His system groups all knowledge, as represented by library 
materials, /into ten classes, each class indicated by an integer. 

E^wey'^s ten miain classes are: 

0 Generalities 3 Social Sciences 6 Technology (Applied Science) 
5 1 ../Philosophy 4 Language 7 The Arts 

2 ,:/ Religion ; 5 Science , , 8 Literature 



Expansion of the classes is possible, thrbugh decimal divisions. This system 
IS based m part on Francis Bacon's philosophical chart of human learning 

wnerfi thp th-rpp main nTaccac n-^a : j • ... - ° 



^ '9 "Geography § History 

decimal divisions. This 

,vK^^i 4.U *u • i-"^^v,.,„i...ical chart of human learning 

where the three niain classes are memory, reason, and imagination. These later 
evolved into history, philosophy (including the sciences) , and fine arts. 

2i 



ERIC 
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- Most acadeiiiic and large public libraries use the Library of Congress 
system* of classification rather thai^ the Dewey. . The Libfary-of Congress i 
system is a siibject scheme developed just for-that libraiy| uti]?i^Mig:>^ics 
of Bacon's scheme as well as Thomas Jefferson's classification of his^ 
personal library. The LC s;ystem is more practical than the Deww system since' 
it is based on an actual collection rather than Dewey's abstraotS^theory^f^ 
knowledge. It is organized into "21 main classes which axe des^grJ^e^ by 
letters of the alphabet. Expansion is possible by the additlc|tfi qF^letters 
and numbers. Here is a partial outline of the Library, of vCppgress system. 



A. General Works 

AC - Collections 

AE - Encyclopedias 

AG - Other Reference 

AI r Indexes ^ 

AN - Newspapers 

AP - Periodicals 

AZ History of Knowledge 

B. Philosophy/ Religion 

^ B - Collections, History, Systems 
BC - Logic 
BD - Metaphysics 
BF - Psychology 

BH - Esthetics : - 

BJ - Ethics 

BL - Religions, Mythology 

- Judaism 
BR - Christianity 
' BS - Bible ^ . ' v^- 

C. History-- Auxiliary Sciences 

CB - 'History of Civilization 
CS - Genealogy 
CT - Biography 

D. History (Except America) 

D - General History 
DA - Great Britain v 
DC France 
DD - Germany 
etc. . 



E(5F- America - 

E11-E143 
E31-E50 
E151-E770 
F1-F970 



- Airerica (general) 

- North America (general)^ 

- Halted States 
-United States (local) 



G, Geography, Anthropology 

G - Geography, Voyages, 

^ Atlases 
GA - Geography, Mathematical 
' § Astronomical 

GB - Geography, Physical 
GN - Anthropology, Ethnology, 

5 Ethnography 
Gft -. Folklore 
Of - Sports 

H, Social Science^. 

H - Social Sciences (general) 
^HA - Statistics 
HE - Economic Theory • 
HE -^Transportation § 

Communication 
HF - Commerce, including tariff 
HG -'Finance 
HJ Public Finance ' 
HM - Sociology,- General 4, 

TTi^retical 
•HN - Social History § Social 

Reform 

HQ - Family, Marriage, Women, 
etc. * 

HV - Social Pathology § 
Corrections 

HX - Communism, Socialism, 
Anarchism • ^ 

'"*.', * . . < ■ 

Palitical Science 

J - Documents 
JA - "General Works 
JC - Theory of the State 
JF-JX - Constitutional -History 
JK - Ihited States 
JQ - Asia, Africa, Australia 
etc. . ^ 



F1201-F3899 - Latin America 



EKLC 
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K. Law 

L. Education 

LA - History of Education 
LB - Th^ry ^^..Practice, Education 
P^cholbgy, Teaching 
Unive!rsities Colleges 
by countiy 



LD-LT 



M. Nfeisic 

■ ■ I, .-l.,^ 
M - Music CgeileVai) 
.ML - Literature^of Music 
- MT -.Musical Instruction 

N. Fine Arts 

N - Qeneral 
NA - A^itecture 
' MB - Sculpture 
NC - Graphic Arts, Drawing, 

Design 
NDx- Painting 
' NK - Applied Art 

P. Language and Literature 



>P^ 
;PA 
PB 
PC 
PE 
.PE 
P& 
PM 
PQ 

PR 
PS 
PZ 



- Philology § Linguistics 

- Greek § Latin Phil. § Lit. 

- Modem European^ Languages (gen.) 

- Modem Romance Languages 

- English 

- German 

- Slavic 

- American Indian, Artificial Lang, 
" Romance literatures 

PQl-3981 - French * 

- English ''Literature 

- ^Aiperican Literature 

- Fiction § Juvenile Literature 



Q. Science 

QA - Mathematics 
QB - Astronomy 
QC - Physics 
QD - Chemistry 
QE - :G?ology 

' Natural History 
QK - Botany- - 

QL - Zoology V -^-^ 

" Human Anatomy . 
QP - Physiology 
QR - Bacteriology 

R. Medicine ■ 

S. Agriculture, Plant 5 Animal 
Industry [ 

/ SD - For^try 
SF - Veterinary l^dicine- 

T, Technology . . 

■ ' ' ! ^ ■ , 
TA - Engineering (general) 
TIC - Electrical Engineering 
TR - Phof:ography (technical) 

! ' ■' ' ' - 
, U. Military! Science 

. Naval Scjience . . 

Bibliog^phy § Library 
Science ! . ^' . 

i ■ ' . 

Z116-550 - Book Industry ' 
Z66S-997 . Libraries,^ • 

I Library Science 
^Z1001-9p00v. Bibliography 



assi^ed'^^ftS^^^^^^^ ?T ^l^sified have classification numbers 

assigned to them and are shelved alpha -numerically. Library materials which 

. When a book, treats :nDre than one topic, it is not given several tlassi- ' 
fication numbers, nor is it shelved in several places. VbSok g #ven oSy 
one classification number and appears in only one place in the stackl The 
tnl UTlV "S^'^fK-^"^ cair number, lists books, t^e o?der they S^ear L 
-the^stacks. The Subject Catalog, on the other hand, has a card for Sch 
major subject discussed, in a wori. Hie Subject CatalSg! dis?Ssid iS Se • : ' 
next chapter,, provides multiple access points for any one item. . ; - 
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THE SUBJECT CATALOG , ^> 



The Subject Catalog, located on the second floor of Doe Library just outside 
the Reference. Room, can. be used to find books on a particular subject when 

h"?^ K^^K^J^'' Books are listed in this catalog 

under headings which describe the main topics of their content. Subject 

orf;"^h-^^f •''JT^^ -"^ ''I:^ "^"P °^ ""^^ ^ separate guide-card 

or are highlighted m the tracings. 



^^^_.ect headings sometimes are the words that, first come to mind.^ For ■ 
example, CHILDREN'S LITERATURE, MIGRANT LABOR, PHOTOGRAPHY. On the' other 
hand, they may be very different. For example : 

' Subj.ect Subject Heading Used 

World War I EUROPEAN WAR, 1911+-1918 

World War II . WORLD. WAR, IQSa-igi+S ■ , ' • 

^ . American Indians INDIANS •" . r 

INDIANS OF NORTH AMERICA ' ' 

INDIANS OF SOUTH AMERICA 
Rapid transit LOCAL TRANSIT 

Cross reference cards (also called see references) in' the Subject Catalog will 
direct you from a term that' is not used to one that is. For example: ' • 

Abstract art ^ ' • . ' 

see ■ ' 

Art, Abstract ^ . 

Because the Subject Catalog has gone through changes over a long period of 
-time you will sometimes need ingenuity and patience to use it successfully, 
assistance *° ^^e, staff at the General Reference Desk when you need 

LIBRARY OF/CONGRE SS SUBJECT HEADTNflS T.T.qT ' /' 

The first step for many projects in library research is to convert your 
suj:ect assignment into key words and phrases that you can find in the 
subject Catalog and other bibliographic--.l sources, such as periodical 
indexes. You can save time by going first to the two large red volumes 
of Library^ of Congress Subject .Hezdlnc fi (sometimes referred, to as the 
_ Subject Headings list" or as the ."LCSH"). Your chances of finding 
sources of information will bfe improved if you use the Subject Headings ^ 
list to compile the best possible list of key words to use in searching ' 
TuhZ^l lit f^^^^J Catalog. In Doe Library copies are located in the 
W^ pl-^! f^u^ "^^^ ^"'^ Reference Desk.. Copies are also available 

at .Moffitt Library and at some branch libraries. This enormous list ' of ■ • •• 
terms does several things : 
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It refers you from subject terms that are not used to ones that 
are. . ' 

It tells you how a term is subdivided, so that you can sometimes 
start with a highly specific heading. 

It may include "scope notes" defining the use of your term, which 
might not be clear. otherwise. 

It may give you the suggested call number, or call number range, 
for materials in your subject field or for different aspects of 
that field. However, be wa2?y of dependence on such numbers. There 
are often many Other classification numbers used for a topic. 
It leads you to. related headings for further information. 

The filing arrangement in the LCSH differs from that of the Subject Catalog. 
,.LCSH files first by single word and its subdivisions, then by inverted 
heading, then by heading with parenthetical qualification, finally by heading 
as part of a phrase.. ^ The Subject Catalog files in alphabetical order, ignoring 
punctuation. Here is an example of each method: 

UC Stibject Catalog ; 
ANIMALS 

ANIMALS. AS ARlfSTS - ^ 
ANIMALS (IN NUMISMATIjCS) . 
ANIMALS,.. MYTHICAL 
ANIMALS—POETRY . 

Filing in the Subject Catalog is explained more fully beginning on page 27- 

Terms used as subject headings are printed in the Subject Headings list in 
boldface (dark) type, as seen in the example for ENERGY CONSERVATION on the . 
opposite page. — , . f ^ 

Under the correct/ term are three kibds of headings in' regular type: 

sa: (see also) indicates headings for related or subordinate ' 
topics . V . 

x: indicates that a reference has .been made from this heading 
which is never used to the heading in boldface type above' it. 
For example, if you. looked up CONSERVATION OF ENERGY RESOURCES, 
' you would be directed to "see ENERGY CONSERVATION''. - ' 

xx: indicates additional related topics, usually broader in scope. 

/ If .you looked up the terms/ under sa and xx, you would find them brinted in 
boldface type with their own set of sa:*s, xx's and x's* 

iJhe siniDle rule of thunBlbs^ ..Use any headings you find appropriate except 
those listed undeV x. , • 

kot all the boldface terms listed in the Subject Headings list will be foxind 
in the Subject Catalog, only those that apply to the books in the Berkeley 
collection. Thd" Subject Headings volximes are based' on the collection of . ^ 
the Library of Congress, four times larger than UCB's, and therefore include ' 
headings for many booksi,not available on this campus. 



1. 
2. 
a. 

^\ 

5. 



LC SiAject Headings 
ANIMALS 

ANIMALS-POETRY 
ANIMALS, MYTHICAL J 
ANIMALS (IN NUMI^HATHCS) 
ANIMALS. AS ^ ARTISTS 
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Cyclotron rnooAoce 
EfTceiivc masi (Phyiics) 
. Energy gap (Phyiici) 
Fermi surfaces 

Free electron theory of meuls 
J Hartree-Fock approximauon 
JT Band theory of solids 
AC Ci7suillography, Mathematical 
Electroos ^ 
Exciton theory 
Moleculea 
Quantum theory 
SoUds ' 
. ' Wave mechanics 
Enervy budget (Gcophyaid) 
sj Atmo:ipheric radiadon 
Dioenergetics 
Heat budget (Geophysics) 
Hydrologic cycle 
Ocean*atmosphere intexiccion 
TerrescnaJ. radiation* • 
X Budget, Energy (Geophy^cs) 
. xj Atmospheric ra4ist>on 
Force and energy 
Geophysics 
Solar radiation 
Terrestrial radiation ■ 

Tranmnrt f^l^nrr 



Hncro 'coascrradba (Indrnxt) (TJ163,3^) 
Here are entered general worica on the 
conservation of all forms of energy. 
Works on the conservatioii of a spe» 
dfic form of energy are entered under. 
^ that form, eg. Petroleum conacrva* 
tion. Woriu oh the conservation of en- 
ergy as a physical cos^cept are entered 
under Force and ene/gy. - 
SM Petroleum conservation 
. , Recyclinjg (Waste, etc.) 
•* Waste iieat ^* 
X Conservation of energy reaourca 
Conservation of power resources ^ 
xr^Conservation of natm^al resources 
Power resourced 
Recycling fWaite. eta> 



, Energy converaioo. Direct 

'5ee Direct energy conversion 
Energy disaibution, Spectral 
-—^ See Spectral energy, distribution 
Enetif gap (Physics) (QC176.S^) 
' X Cap, Energy 
xr Energy-band theory of sohds 
. Photoconductivity. 
Solids 

Energy levels (Quaatnai msdnaics) 

SM jahn^Tellcr effect 

Level-crossing spectroscopy 
^Nuclear excitation . 
J Triplet state 
' jr Energy sutes ' 
XX Nuclear excitation 
Nuclear physics 
Quantum theory 
: — Chans, diagrama, eic 
— Tables, etc ^ ' 
Energy metabolism 

sa Basaj meaboUsm . 
'"^^'y— Biochemical oxygen demand 
xr. Bioenergerics 
Metabolism 
, — Temmiology ^ 
Energy of :Unmersion 

See Harof wetting 
Energy research 

See Power resources Research. 
Energy resources 
See P(9wer resources 



Energy sutes 

See Energy levels (Quantum mechanics) 
Energy'' transfer 

S3 Direct energy conversion 
• Heat— Transmission 
. „ xx Force and energy 
Transport theory 
— Tables 
Enets people 
See Entsy 
EnfidaviUe, Battle ot 1943 

X Takrouna, Battle, of, 1943 
, XX World War, 1 939- 194 5— Campaigns— 

Tunisia 
Enfield rifle (UD39S.E) 
XX Rifles 

Enforcement measures (International law) 
See .Sanctions Gnteraational law) 

Enforcement of law 
See Law enforcement 

Eaga (>f.tw Goiaca p^pla) 
■X Mae-Enga 

XT Ethnolc/gy— New Guinea ' 
Enga laagBsgr; 

X Tsaga language 
xr Papuan languages 
Engagement 

See BetrotiSal 
Fngff l m— sprjcs (SD397.ES) 
XX Spruce 
— Diseases and pests 

SM Engdmami s$»ruce beetle 
liu apnea beaUe 
XX Engehnann spruce— Diseases and pests 



xr Kwa languages 

Engine nacelles (Aeroplane) 

•Siee Aeroplanes— Nacelles ' 
EmfaMertof (Direet) (TA; Ecoaomics, 
HX^9680'9712) 
SM Agricultural engmeeriog 
Aquediicta 
Arches 
Architecture 
Bioengineering 
Biomedical engineering 
Blasting . . - 
Boring 
• Breakwaters 
Bridges 

D Building nutcrials 

- Chemical engineering 
Civil engineering 

Classification— Books— Engineering 
Curves in engineering 
Dams 

Dikes (Engineering) 
Docks 
Drainage 
Dredging 

Earthwork ^ 
Electric engineering ^ 
Engineer^g meteorology 
Engineermg models 
Engineers . 
Engines 

Enviroiunental engineering 
FUlett (Engineering) ■ 
Forestry engineering 
Ca9 en^eering 
Girders 
Harbors 

Hydraulic engineering 
Industrial engmeering ,^ 
Irrigation . . ^ 
Joints (Engineering) 
Low temperature engineering ' 
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Machinery 

Maintainability (Engineering) 
Marine engineering 
Masonry 

Mechanical drawing 
Mechanical engineering 
Mechanics 
Mensuration 

Military engineering • 
Mining engineering 
Municipal engineering >' 
Nuclear engineering 
Ocesin engineering 
Phqtography in engineering 
Plant engineering 
Railroad engineering 
Railroads— Construction 
Reclamation of land 
Reliability (Engineering) 
Reservoirs 
Rivers 
RoadS; ' 
Sanitary engineering 
Sea-walls . 
Stttics 

Steam engineering 
Steam-engines ^ 
Strength of materials 
Structural engineering *' 
Subways' 
Surveying 

Systems engineering 

Tolerance (Engineering) . . 

Tunneling 

Ventilation ' 

Walls 

Water-supply engineering 
X Constniction 
xr Industrial ana 
Mechanicii 
Technology 
— Abbreviatipiis 
—; Ability testing . . 

— Abstractiiig and indexing 

— Accounting (TAISS) 
■ — Authorship 

.<S0e Technical writing 

— Bibliography 

SM Engineering literature 

— Classification 

. . — Cold weather conditions 

SM subdtviSHUi Cold weather conditions 
under spedffc 

subjects, eg. Ovil engiaeering— 
Cold weather conditions; Strip 
nuning— Cold wither conditions 
X Cold ureather conditions 
(Engineering) 
xr Engmeering .meteorology 

— Computer programs 

— Congresses (TAS) 

— Contracts and spedficatSons (Direct) 
1 (TA180'182) 

XX Engineering law 
Example under Cantxtecs 

— Design 

See Eng in eer in g design 

— Electromechanical analogiea 

— Estitiatesand coats (Direet) (TA183) 

SM Cost effectiveness 
; Engineering economy 
Mechanical engineering— Estimates 
.'and costs ifT' 
X Civil engineering — Estimates and 
• costs 

Example under Cost; Costs; Industrial; 
^ Mad under reference from BstmiAies 

— Examinations, questions, etc. (TA1S9) 
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Conversely, many subject headings not on the list do appear in the Subject 
Catalog (see "Headings omitted", p. viii of LCSH) because the list gives 
only examples for certain categories and ^subdivisions: WAGNER for musicians 
(not Mozart or Beethoven) ; LINCOLN, WASHINGTON, and NAPOLEON for rulers 
and statesmen (not Jefferson or Stalin); HARVARD- UNIVERSITY (not Yale for 
Princeton); UNITED STATES and NEW YORK (CITY) for jurisdictiohs (not 
Iceland or Oakland). These and many other representative headings, are listed 
on page xiv of the Subject Headings list to inform you that you cannot 
expect to find listings printed for most names of persons, corporate bodies, 
places, particular bridges, chemical compounds, etc. 

The words "Direct" arid "Indirect" (in parentheses after some subject headings) 
indicate two methods of subdividing a subject heading by geographical terms. 
A direct subdivision is REGIONAL PLANNING—MENDOCINO gO., CALIF,; an. indirect 
subdivision is ENERGY CONSERVATTON—CALIFORNIA—MENDOCINO CO, If you wish „ 
a fuller explanation, read the section "Local subdivisions" on page xii of 
the Subject Headings list. 

Subdivisions of subject headings provide another way to give your research 
focus. They are listed following a subject and are preceded by a dash. The. 
most commonly used subdivisions are listed and defined on pages xviii-ixxii 
of the Subject Headings list. They include such terms as: 

(SUBJECT HEADING) —BIBLIOGRAPHY ' , 

. " —CONGRESSES 

—ENVIRONMEmL ASPECTS 
—PERIODICALS * . 
' —POLITICS ANt) GOVERNMENT 

—SOCIAL LIFE AND CUSTOMS . 

Many subject headings were not subdivided xintil rjecent years. With the 
increase in the number of books published, the trend of the Subject- Catalog 
has been to provide ■ ever more specific terms. The best approach is usually 
to work from the most specific headings to more general ones. For example, 
you might start your research on a subject with the heading FLIGHT — PHYSIO- 
LOGICAL ASPECTS— AGE FACTORS; but you should not neglect the books listed 
under. FLIGHT— PHYSIOLOGICAL. ASPECTS, ' ' ^ . ; . 

You will notice that there are various forms of subject headings. Because \m0*- 
sxibject catalogs evolve over a long period of time, there is .veiy little 
logic as to how headings compare with each other in constructiofi. Take . 
these examples of headings for marerial on women, given in the order in. 
which they appear in the Subject Catalog; 

CHURCHWORK WITH WOMEN WOMEN IN POLITICS 

WOMAN (T-HEOLOGY) WOMEN— PORTRAITS 

WOMEN AND THE SEA . . WOMEN SPIES 

WOMEN AS DIPLOMATS . ' . WOMEN » S. ,RIGHTS . 



WOMEN,. BUDDHIST 
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SUPPLEMENTS TO LC SUBJECT HEADINGS 



Quarterly supplements with annual cumulations update the Subject Headings 
list. These supplements sometimes include major changes, especially when 
social issues are • involved . The 1974 changes were not incorporated in the 
two red volumes. For example, if you look in the 1974- supplement, you will ■ 
find that the headings for materials about, women have been radically changed. 

TRACINGS- -A USEFUL SHORT gT . n 

When you are unable to find an appropriate subject heading for your topic, 
you might try an approach through subject tracings, (see page 10). You ' 
can often use these tracings if you already know of a book on a certain 
subject and want to find additional books,onthe same subject, (Tracings 
preceded by Roman numerals tell you the ways "the book is listed in the 

cr^Tlfi^ Catalog.) For example, you are studying the social aspects 
of schizophrenia, and you already have the book Society an d Personality 
Dgorders by^Saimiel Weinberg. To find n«re boo ks on your topic, ^ou cL 
begn-Bylooking up Weinberg's book under his name in the Author-Title 



RC554 Wcinbcnr, Samnd Kinon, 1912- 

W4 Society and personality disorders. New York, Prentice- 

Hall,1952. ' 

338 p. illos. 22 cm. (PraitlGe-Hall MdoIocT aerlea) 



Tracings* 



, 1. Fenonalltj. Dlaordera of. 2. Social paycholosy. , i. Title. 
RC554.W4 *m.m 69-11863 rev J 

IJhrary of ConsTPtt ir57d«2i 



The subject tracings on this card are: "Personality, Disorders of" and 

Social psychology". Look under these headings in the Subject Catalog to 
see what else., the Library has on these subjects, and check the Subject 
Headings list for additional/lines of pursuit. 
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When you have found the subject you want ip the Subject Catalog, check the 
tracings on other cards under that subject,, especially on newer cards, for 
possible furtheir leads. Tracings do not always appear on older cards. 

Still another approach is possible. For example, when you do not find Jthe 
terms TENURE or FACULTY TENURE, either in the Subject Headings list or in 
the Subject Catalog, and your imagination fails you for other terms, you 
might go to the Author-Title Catalog and look up "tenure" as the first word 
of a title. There you fnay find various titles of interest beginning with 
that word. Tracings on Some of these cards will list subject headings 
such as COLLEGE TEACHERS—TENUte;, and TEACHERS— LEGAL STATUS, LAWS, ETC. 
NoW' go to the Subject Catalog to check them but. The 'same approach, if you 
want materials on "kibbutz," will lead you to the heading COLLECTIVE 
SETTLEMENTS—ISRAEL. 

QUIRKS OF THE SUBJECT CATALOG , h 

The Subject Catalog has some features you should know about: 

' 1. There are no "see also" cards in the Subject Catalog. For 

suggestions of related tenms, consult the xx's and sa's in 
the Subject Headings list. 

2. Some subject headings at the bottom of the card are not repeated 
at the top. Instead, they are highlighted at the bottom in 
pink* and the card is preceded by a plastic-covered guide card. 

3- A blue line appears above spme headings on cards. This 
- indicates that the subject heading under the blue line is 
to be ignored. The blue-lined cards have bee^ filed or 
interfiled with other cards under a new; form of the heading. The 
new heading appears on a guide card preceding the blue -lined , 
cards. This method is used instead of erasing obsolete 
headings. 

^. The Subject Catalog is not completely guide-carded. Be careful 

'to check for headed cards between the' guide cards. 
5; ' Some subject heading cards for newly cataloged books are in a >" 
small preliminary file at the end of the Subject Catalog. 

. SOME MATERIALS WHICH WILL NOT BE FOUND IN THE SUBJECT CATALOG 

Not all books in the Library are listed in the Subject Catalog. Some are 
listed only under the atithor in the Author-Title Catalog. Some .materials 
not usually in the Subject Catalog are: 

vNovels, plays, poetry. 

Microcopy materials (see Library Orientation leafelt. No. 12: 

Microcopy Collections) . . 
Many theses and dissertations with call numbern beginning 3C8t. 
Some materials from foreign countries acquired under a special 

government program, with call numbers beginning X480. 
Materials in the Temporary Cataloging Pool (TCP) given temporary 

numbers (such as 5050A, XS259) until, complete cataloging can be . 

done . 

a' 
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FILING RULES FOR SUBJECT CATALOG 

SUBJECT HEADINGS are printed at the top of catalog cards or on 
separate guide cards. Entries within a subject heading are arranged^ 
S^title^""^ ""^^^ different titles by the same author alphabetically. 

Art — Prance 
^ Evans , Joan ^ 

Art in medieval France. c 

Guide artistique de la France. ^ 

' Hautecoeur, Louis 

L'art sous la. Revolution. • . 

Hautecoeur, Louis 

Les beaux -arts en France. . 

Pobg, Marcel 

Das Klassische Frankreich. 

PERIOD DIVISIONSX arranged chronologically) precede' other divisions of 
maxn headings: 

English literature 

English literatures-Early modern (to 1700) 
English literature — 18th century 
English literature — 20th century 

English literature— History and criticism ' ; 

English literature—Study and teaching, a 

PERIOD DiyiSIQNS FOR S6m SCIENCE SUBJECTS are arranged in reverse 
chronological order: 

Physics~1901- ' 

Physics~1801-1900 

Physics—Early works to 1800 
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4. DIVISIONS OF SUBJECT HEADir^GS OTHER THAN PERIOD DIVISIONS are 
interfiled in one alphabet, regardless of punctuation: 

Art 

Art —To 1800 

Art — Bibliography ' 
Art — France 
Art, French 
Art — History 
Art in literature 
Art nouveau 

Art—Study and teaching 

5. WORKS ABOUT AN AUTHOR are arranged with the author »s name alone, then 
with subject divisions;; then with individual works in alphabetical 

. order; then with other headings beginning with the same name: 

\ Shakespeare, William, 1564-1616 

Shakespeare, William — Anniversaries 
Shakespearfe, William — Influence 

Shakespeare, William/All's well that ends well ' 
Shakespeare, William/The winter's tale 

Shakespeare and company, Paris 
Shakespeare family 

6. POLITICAL DIVISIONS AND OFFICIAL AGENCIES OF A COUNTRY are interfiled 
with subject divisions: 

- 1 . ' ■ • * . 

Germany — Bibliography 
Germany (Democratic Republic, 194-9- ) 
GpriDany, Eastern i ' 

Germany (Federal Republic , 194.9- ) i . 

Germany — Foreign relations , • - 
Germany. Heer. 

Germany in literature a 
Germany — Intellectual life 

7. RUSSIA has subject divisions inferfiied with the official agencies of 
the Imperial government . After 1917, official agencies are an?^ged 
chronologically under the successive governments: 

• Russia. Armiil_ 

Russia — Foreign relations 

Russia. Gosudarstvenriafa Duma 
' Russia— Histpry~1689-1725 (Peter I) 

Russia — History — 194.1-1944. (German occupation) 

Russia — History— 1953 — 

Russia — History — Philosophy 
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Russia (1917- R.S.F.S.R.) Armiia 
Russia (1923- U.S.S.R.) Armiia 
Russia ( 1923- U.S.S.R.) Constitution 

8. ENTRIES ON THE HISTORY OF A PLACE are ai>ranged chronologically by 
period (the most inclusive first); then by other divisions; 

Gt. Brit.— History 
Gt.Brit.' — History — To 18U5 
Gt.Brit. --History —To 1066 
Gt.Brit.— History— B.C. 55— A. D.UU9 
Gt.Brit.— History— Uif9-1066 . 
Gt.Brit.— History— Pictorial works 

9. ENTRIES ON TOE UNITED STATES are arranged in one alphabetical order- 
withm U.S. History the arrangement is chronological. (Note: the book 
Subject Headings uses three different alphabetical orders for this 
subject, and is thus not in accord with UC Library practice in this 
instance.) 

...i ' . . ■ 

U.S. Army 

U.S. Constitution 

U.S.— History— 1775-1783 (Revolution) ^ 
U..S.— History— 1861-1865 (Civil War) 
U. S. —History— 1865- ^. 

U.S.— History, Military , 
U.S. — History — Sources 

U.S. Supreme coiart ---- 

• ' -J 

10. There are thousands^ of CROSS REFERENCES in the catalog- 

" / 

Berkeley, Calif .—Drugs and youth / 
* see ' , 

Drugs and youth— Berkeley, Calif. 

Cross references under geographic or cultural (ethnic,' linguistic 
national, racial, and religious) terms are being .replaced by a printed 
list, which will, be more nearly complete, easy to use, and convenient 
for area, and ethnic studies'. . The current edition of the printed list ' 
may be consulted at the Subject Catalog and General Reference Service, 
and at other service points. 
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FILING IN* A DICTIONARY CATALOG 



Many branch libraries have a dictionary .catalog Cinterfiled author, title, 
and subject cards) as oppoised to Doe Library *s separate Author-Title and 
Subject Catalogs. When searching in a dictionary .catalog use filing 
rules for both author-title and subject catalogs. Coirbining the rules 
becomes complicated only when you are searching for a card ;vthe filing 
word of which may be used for an author, title or subject entry.. . 



EXAMPLE: 



Class, 


f -^Jamec lladison, lc74- 




. Student and faculty activities. 








Glass fibers 








Hale:y, John/ 1936- 




.1 




Glass fibers, ' 








GLASS' FIBERS . 






Gluck* Edna May, 1940- 






Modern fabrics out of glass 












1 ■ ■■ ■ ■ . ■ 

O 



the author cards are filed first, followed by subject and title cards in 
varying order, depending on the branch library. In some catalogs, the 
author, title, and subject cards might be interfiled in that order. In 
others, the order could be author, .subject, and then title. A third 
possibility is author card foll6we<J^by interfiled title and subject cards. 
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VPRPS FOR THE WEARY 

^5^^ii-''^=nj''l-^\^ lu n^^^^ ""^y ''^ow feel confused, or indif- 

ferent, and fimay'believB you'll never even .approach an^ understanding 
iL^LT^^'^ ^""^Y^^l have now been ale?ted to^some of thf 

Sa^^riofiS?.^?"^'"^" ^'^^^^ ^^^^^^ ^° face when 

searcning tor material m any cai-d catalog. 

diff?c^''tv^rj-^5-P^ you should always take when you experience ' 
difficulty m finding what you are looking for: ■ 

1. Check the possibility that the key word nay be misspelled. 

^' -i^P^i^^^ this is best done by continuing 

to look a bit^farther in the card tray after you think- 
you ve reached the end of the search. This works best' " 
with corporate entries and compound surnames. 

. "* 

. 3. Ask a Reference Librarian to check over your work before 
you decide that the item you need is not in the Library. 



THE SHELF LIST 



The third catalog that you will find very useful 'is the Shelf List. 
COTsistmg of main aitiy cards„ arranged by call number the cards 
are arrai^ed^as the books appear on the shelves. You may use this 
cf^Jie^ !*ich is often more fruitful than browsing in the 

stacks, since some books may be' checked out. 

c>,oi??-°S%^^^ru'^x>?®J^.^H^ ^^^ Subject Catalog Hall and is the 
^ c^iJI i^°r ^^J^^ Library stacks only. Each branch library has its 
own shelf list, but many are no.t available for public use 
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PROBLEM MATERIALS IN THE 
CARD CATALOGS 

SERIES 

A series is a nunber of separate viorks/ usually related to one another , 
issued in succession under a collective title. When author and title cards 
for individual works in a series do not exist in the AuthoxrTitle Catalog, 
problems can occur. Let's say you are looking for a book for vMch you do 
have the author and/or title but you do not i find either entry in the 

^ catalog. This does iwit necessarily mean that the library does not have the 
book in question. It is quite possible that irfiat you seek is a separate 
volume in a series for author and title cards have not been^made. 

Wh6n you are trying to locate such a work your task is to identify 
the title of the series to irfiich your book belongs. To acconplish this 

. you must turn to sources o^er than the Author-Title Catalog: 

1. Bear, Eleanora A. Titles in Series; a Handbook for Librarians 

' and Students , 196^1 This work and its supplements list all ^ 

the titles in series under the series title (analytics) . • 

2. Library of Congress/Nationali Union Catalog (LC/NUC) Conplex 

(see p. 42). This higjily ijiix)rtant set will have main 
entries for each of the volumes in a series cataloged by 
IC. The title of the series may be easily identified as 
it will occur within the parentheses at the end of the 
collation and it niay also occur as a series added entry 
tracing at the dose of the LC/NUC entry, , ^ v 

3. Cumulative Book Index (CBI) (see p. 44). This source will also 

note tiie series to ^ich a monograph belongs under the main 
entry of a work. 

Having identified a series title by using any of these sources you must then 
search the Author-Title Catalog to see viiether the Library system, own it. 

One coiranon type of series pifclicatiori you will find in the Author-Title 
Catalog consists of issues published by a society, agency, or other corporate 
body under a non-distinctive series title such as 'T^ulletin", ^'papers*', 
"piiblicatibn*', and the like. You may approach these series much as you would 
periodicals (see p. 69), for they receive similar bibliographic treatment. 

V ■ ' • : . .■ ■ . 

/ 
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That is, there are no cards for separate issues, in the Author-Title Catalog even 
though the issues may have individual authors and distinctive titles. Only a main 
entry card for the series will be -found. under the cbxporate author followed by the 
title. Also like periodicals, all issues of such series will have the same call 
number. See the example below. - 



QE127 

AS15 

Eaitb 

Seiencn 

Ubauf 



Mloa«*ota. Gaologieal Survey. 
Educatiooal MrlM. 1- 



MloaaapoUt, 1965- 
no.ln 



V. iUia..ii»pa. 



IMrCRVATtON ABOUT tK'.D'.'ICS AVA't-ABLE 
AT S0C'JM£.\7a EiPT. A.sr. •'SH.'J'-iC.^L C*.". 



L Geology - \Bnnitiora. 



o 



CU . 4/72 eaf 
M-Ddc 



Another type consists of a series of monographic works issued in a unifom 
style under a collective title. These monographic series have been treated 
variously in the UC Berkeley card catalogs through "tlie years. The least amount of 
cataloging infomiation consists of only one card under the series title (main 
entry) along with partial holdings, location infoimation, and call number. The 
call nuiifcer remains the same for each individual title in the series; only the 
volume number (the i^st element in the call number) will change. Such minimal 
cards may have staniped notes indicating that you may obtain more infoimat ion regal- 
ing holdings (not authors or titles) at the Periodical Room Infbmation Desk. 
The follovdng exanyle typifies such a series entry. 
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Norwegian studies in English, no. 1*^^ r*-/^ 

Oslo. 1953-7'; 

no. ' 



Title varies: no. 1*6. Oslo studies in English. 

Published by the Britah Institute in the University of Olio. no. 1-8. 



o 



CU 68 rev. 
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Once you have discovered such a monographic series in the Author-Title Cata- 
log, you may want to further identify all the volumes belbngljig to it, 
especially when they treat the same subject. If yot^i found the series title 
for your book in Baer, you v411 have already identified the authors and titles 
of individual volumes issued iq) to^Baer's latest supplement. When, however, 
you have used LC/NUC or CBI or you want to find out which. titles of that 
series the Library owns, you must do the following: 



1. 



2. 



3. 



Search the stacks under the series call nunfcer. All the titles 
may be on the shelf so that going directly to the stacks may be 
the most efficient route. (Should all the volumes in the series 
not be there and you have not consulted Baer, a recent volume will 
most likely have a list ofprevious titles in the series.) 

Search the Shelf List as it may have main entry cards for individual 
volumes in a series following the series, entry. Or there may be a 
list of authors and titles of individual volumes (analytics). When 
this information is available you my proceed directly to the stacks 
to retrieve the volumes you require. 

In many instances the Periodical Room will be able to assist you in 
learning vdiich volume's (hot authors or titles) of a series the 
Library has received. 



Monographic series recently cataloged 'are represented in the Author-Titla ' 
Catalog by c a r ds for^each author and titles in the series. Some series may 
also have siAject cards for individual volumes in the Sifcject Catalog and..thus 
have received "full cataloging". More iiiportant, each voltwie within isuch a 
series will have a series added entry card made for the main entry so that 
.all volumes owned by the Library will be brougjit together under the title of 
the entire series.. When this much information is given in the catalogs you 
need riot search elsevAere for individual works in a series owned by the Library. 

SERIES ADDED ENITOf CARD 



Communist China problem research series, EC2. 

LA1133 Chung, Shih, fl. 1953- ^ 

C45 . Higher education in Communist China* Kow-. 

loon, H.K., Union Research Institute [1953] 

26 cm. 



97 p. 



research seidesf SC2) 



(Communist China problem. 



Cover title. 
Bibliography: p. 



94-95 i 



1. Universities and colleges — China. 
I. Title. II. Series. 



LA1133.C45 



o 



rev 



55-41537 



• ^Mieii all the -voluraes in a series are on the same subject thejr will have 
the same' classification nunfcei'; v&ehi however, separate monographs in the 
^ series treat different topics, their classification numbers will be different. 
You may eiasily obtain additional infoimation on your topic when all the 
volumes in a series iire on the same subject. A series of fifteen volumes 
on the same subject, however, should not be given as fifteen separate 
citations in a bibliography;, but merely as one citation under the series 
title. ■ , 

BOOIS IN PROCESS, mgORARy CATALOGING POOL 

^faterials that have been given incomplete cataloging are in two major 
groins; Books in Process and the Temporary Cataloging Pool (TCP). 

The "Books in Process List" contains a small percentage of recently - 
acciuired materials soon to be cataloged. However, the majority of 
materials awaiting cataloging will not be found in any list. The "Books 
in Process List" is on microfiche; reading equipment is in R^B, the 
Subject Catalog Hall, tlie Loan. Hall, and other campus libraries. - 

Temppr^iy Cataloging Pool cards have been issued for. lilirary materials 
which probably will never be more fully cataloged because the works are 
considered to be of insufficient interest. . Materials given TCP cataloging 
have only main entry cards in the Author-Title Catalog. 



S^MiJge these and so many other items have been given 
main entry cataloging only, it is necessary . that you 
^ use bibliographies and indexes to siroplement the card 
catalog. ,,.4,, 
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, Y 
" A 


dooks in rTocess List on xicne j 


Dissertations, Theses 




X 




General Reference § Branches 


Films . 






X 


UC.^Extension Media Center § 
Public Libraries 


Manuscripts 
r letters diaries 
etc.) 






X 


Bancroft, Law, Music 


Maps 






Y 
A 


Map Room _ 


Microcopy 


some 


some 


J 


Newspaper/Microcopy Room § > 
Library Orientation Leaflet #12^ 








'\ Y 
A 


Music Library q Public Libraries 


Newspapers 




X 




Newsp^er/Micipcopy Room 


i 

Pai^phlets 


some 


some 




Special "pam" collections in most 
libraries 


Periodicals 


X 






Periodical Room $ Handbook, p. 


Phonorecords 






X 


Newsp^er/Microcopy Room, Music 
§ Nbrrison Libraries, Public 
Libraries 


Photographs 






X 


Bancroft § Pii)lic Libraries 


Series 


some 


some ^ 




R§B^ Periodical Room, § v 
Handbook, p. 32. 


TaipDrary Cataloging 
Pool 




X 




Cataloging Information Deslc,* 
Loan Hall • 



HOW DIFFERENT FORMS OF MATERIALS ARE REPRESENTED 
IN DOE LIBRARY- CATALOGS 
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REFERENCE MATERIALS AND SERVICES 



A Reference Work is one to which you refer for a specific piece of 
information, while ignoring the remaining contents. There are many different 
types, of Reference Materials: trade, bibliographies, periodical indexes, 
encyclopedias, dictionaries, to name a few. Materials of .this type can be 
divided into tM> broad categories: 

1. Directional materials, which usually do not provide definitive 
infonnation. but rather, direct you to soiarces of needed 
information; and 

2. gaurce materials, vdiich will themselves contain the infoimation 
you need, o ■ 

The line between directional and source materials is often ijidistijict ; 
depending on your needs, some source materials also may serve as directional 
materials, and vice versa. 

Using reference materials - in a library system can usually be seen in 
terms of EITHER: ?r 



1. 



2. 



answering a specific question, for ex^mrpi^- How high is Mount 
tverestr or. When did William Shakesp^rfi die?, by using 
^ference materials designed to provide facts qiickly. often 
Sih^or^^^'^^^'^''^ materials. There are many thousands of- ' 
such materials in the University Library systaii. and exanples 
sSu\n- th^.'Tf ^1°^- /ibliography I is not designed S^^t 
you with all reacfy reference Materials, just a selected few If 
you have a question retpiiring this kind of inforSSan? y^ rJ- 
want to ask a reference librarian; for help. OR, * ^ ^ 

researching a subject. Such research may involve many specific 
gpW'tEi-iHii^s to ;^ch may W to more ql^i^'S 
nfh.ll^''^'^ f^^^l^ ^ be a seemingly endless VogrSsioJ^ 
of questions. Subject searching, using canpis librar^ resoSces 
IS a prime concern of Bibliogr^hy I-that is, BibliSrlphn 
JSLrc? ^ 2121 or strategy for effectivf S£a^ 



Even though all the resources of a library system can be considered 
'^reference" materials, the roost familiar kind of reference material is the 
reference book . The Reference § Bibliography Room (R§B) of Doe Library has 
the largest single collection of reference books on canpus. This collection, 
and Doe Library, generally, has a subject emphasis in the Social Sciences and 
the Humanities. Reference books for those subject fields which have branch 
libraries (see page 140) are housed in the iapprqpriate branches. Thus, ' 
R§B has only a few selected reference books concerning forestry, biology, 
music, etc., whereas branch libraries hold the major reference collections 
for their fields. 

When you are using a reference book for the first time, ask yoiirself: 
how does it work? That is, how is it organized? What infoimation does it 
contain? What sorts of infoimation does it exclude? What time period does 
it cover? And, of course, will it be useful for your research puiposes? 

The quickest way to answer these questions is to take a few minutes 
before using the book and briefly scan the preface, introduction, and 
especially the instructions for use contained in most t reference books. See 
how the book is arranged by looking at the table of contents, and see vdiether 
the book is indexed. Some reference books are well organized and easy to use; 
others are badly organized and confusing, but, in -many cases, are the only 
ones available. 

. DIRECTIONAL MATERIALS ' 

Bibliographies are central to effective library use. The kind of 
bibliography with which this course is concerned is called ^^enumerative" or 
"systanatic" bibliography- -sijiqply a list of writings and other forms of 
publications. The materials found on any particular list are present 
because, all it^§HS have sanething in canroDn--for exanple, they are written 
by the same person; they are published in the same country; they deal with 

the same subject; etc. 

J i ' ' 



41 

Your task is to decide vM<± bibliqgrapMes to use in a gi^^ 
situation. 

LIBRARY CATALOGS . * 

Library catalogs come in, many different foimats. The most familiar " 
foxmat is the card catalog, discussed in Section I. The catalogs of other 
libraries published in book fom also may be useful. These are read^" in the 
same way as a card catalog. There are many great research libraries in the 
world including, of course, thb tftiiversity of California Libraries. The" ' 
printing of book catalogs of these research libraries make knowledge about 
their holdings readily available to library users anywhere in the countiy. 
Many items in such collections will be found in no other library, but are 
available to you through interlibrary loan (see page 122) . Or, the catalog 
of a specialized research library may be arranged so tha/: it will uncover 
material available in the University of California- Libr£-ies' you may not 
have found in any other way. . ^ 

Following is a representative list of printed libraiy catalogs; many 
others are available in Doe Library's Reference Sttrck area. For subj ects-jiot 
covered below, check the'R§B Car^ Catalog under i CSUBJECT)- -Bibliography. 

American Philosophical Society. Guide to the Archives m m^ctir^t. 
Collections of the APS . 19667 " = — — 

Arthur and ElizabetJi Schlesirifeer Library on the History of Women in 
y^r^ca: The Manuscri pt Inventories arid the Catalogs of 
Manuscripts. Jjooks and Picturesr i57?: — ^ 

^ ^iwf iSS!^' 1566-1800; A Catalogue of Books in Dr. Williams ' 
^^^^ SllSiS* ^^J^J^^* Dictionary Catalog of the ^fegro 

Folger Shakespeare Library, Catalog of Printed Books . . . . 1970. 

Hoover Institute of War, Revolution, and Peace, Catalog of thb 
Western Lan guage Collection . 1969; 1972 St CTlanentT 

New Yo: k Metropolitan Miiseum of Art. Library Catalog . 1960 . 



UNIVERSAL AND NATIONAL BIBLIOG RAPHIES ^ . 

Systanatic or enumerative bibliographies atteampt to list books, journals, 
pajiphlets, and other materials which, when taken together, ccnprise the 

record o£ mankind's intellectual achievements, / 

1 ■ ■ ■, ... * • ■ ■ 

National bibliographies, which list publications issued in a single 
country, and trade biblibgraphieSr^Which record publications o£ interest to 
^publishers and book-sellers (the "book- trade") , are two ccranbn types q£ 
systematic bibliography,. Neither o£ these, however, approach the ideal o£, 
universal bibliography- -an exhaustive world-wide listing o£ the literatur^^ 
in all £ields appearing throughout history. Perhaps the closest thing to a 
true universal bibliography is the published book catalog o£.a great national 
library, whose holdings are not limited by such arti£icial barriers as langu- 
age or country o£ origin. Institutions such as the British Library (£ornierly 

■ >■ • • 

the British Musetan Library) , the Bibliotheque Nationale, and tile Library o£ 
Congress (LC) are national Mbraries o£ this type. Even when taken together, 
however, they £all short o£ a true universal bibliograply-- their collective 
holdings do not comprise a cong)lete collection o£ the total number o£ , 
publications that have passed o££ the presses o£ the world si^ce the inven- 
tion o£ movable metal type. ^ ♦ 

Published book catalogs, siich as the Library o£ Congress/National Ihiibn 
Catalog CLC/NUC) Conplex (see below) , are useful £or a number o£ reasons: 

1. £or locating materials not available locally, but only through 
interlibrary loan; ^ ' 

2. £or verifying the existence of certain publications, determining 
proper main entry, and providing supplesKentary descriptive 
infoimation; , 

3. for decisions relating to acquisitions- -a library may not purcljase 
a 'particular item if it is available at a near-b^ library; and 

4. for psychological reasons— it is nice to have seme measure of 
control over the vast amount of material published each year. 

The LC/NUC Conplex consists, of: ' 

NUC Pre-1956 Imprints , 1968+ . In the process of being published, this 
set will be ccmpletecT in 1979 in approximately 610 volumes. 
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NUC 1956 through 1967. 197n-7.;, -i^ i?e yrr-\mri 
mc Current , 1968^ in monthly, quarterly, and annual issues. , 
Since the first set noted above is in the process o£ being published, when 
the main entry of an older publication for i^ich you are looking falls near 
. the, end of the alphabet, you may find it necessary to use: 

^ ^ -TJu^^l ^ ' ^ y'^S" ^ ^ter Cumulation, which replaces a" - 

You should remember that even though a book is published in a certain 
year, it may not appear in the LC/NUC compilation of that year, 'fliere may be 
a time lag and it may appear in a later compilation.- In addition, there. are 
numerous cross references provided in the LC/NUC Complex; if you can not find 
a book under the first tern you use, do not give i^. Try, another entry or 
use a later set of the LC/NUC Conplex. 

: The NUC is a union catalog, giving library locations for books in 

about 700 North American libraries. Since June 1965 the LC has also published 

NUC Register of Additional Locat^mi., recording locations reported to the 
NUC after titles had appeared in a publishea cumulation. 

Since 1950, entries in the LC/NUC Complesx have been rearranged by subject : 
and published in annual sets called the LC looter^ . 
retitled the LC Suhgect Catalog. Hiis series of volumes is most useful to 
the student who does not know the author of a book and wants to see what 
books have been written on a certain topic. The LC Subject Catalog ". 19S0+, 
uses LCSH subject headings and may be used to siqjplenient the Library's subject 
catalogs. '- 

The Library of Congress also .publishes analogous catalogs of specialized 
material: 

LC/NUC Motion Pictures a rid Filmstrips . 1953+, since 1973 titled- 
hiims and Other Materials t-'br t>roiecti on . - 

LC/NUC Misic arid Phonbrecbrds . 1953+ since 1973 titled: Miisic. 
iiooKs on Music, arid SbUfiJliEbrdings . J!i^> 
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Another indispensable bibliogriaphy is the Qjm4.ative Book Index (CBI) , 
1898+, vrtiich atten^)ts to list all English books wherever published, and 
all U.S. publications regardless o£ language. Since the CBI includes a 
siibject_approach, you can use it to supplement the Library's subject catalogs. 

. TRADE BIBLIOGRAPHIES 

Books are produced by business firms called publishers. When ani author 
completes a book, s/he may sell the rights o£ publication to a piiblisher, who 
then assumes responsibility for^vseeing the book through the various stages of 
"piablication"- -bringing the book to the reading public. A "printing" is the 
number of copies of a book produced at any one time; if the supply of an 
espejcially popular book is exhausted, the publisher may order another print- 
ing- -this printing is identical in most respects to that o;e the first. Some 
popular books may go through many printings, in both hardcover and paperback. 
As long as a publisher has copies of a particular book available in the 
warehouse- -even though it may have been published many years before- -it is 
in- print. When the supply is exhausted, the book goes out of prints or ''o/p." 
When significant changes are made in the contents of a book, the publisher 
may choose to issue a new, revised, or second edition; later editions are . 
then usually numbered 3rd, 4th, 5th, etc. 

For research in which recently published materials are essential, the 
use of current trade bibliographies is inportant. You may use trade 
bibliographies to identify new materials on topics of interest, to purchase 
books, or to veri:fy information obtained from older sources, tyhen you find - 
a book in such a guide which, after checking Doe Library's Author-Title 
Catalog, does not appear to be in the Libraiy system, check the "Books in 
Process List" available on microfiche. Due to processing delays a book often 
will be available in the Library system long before cards are filed in the 
Author-Title Catalog. There are a number of bibliographies of current materials 
with which you should becomej familiar. 

Books in Print . (BIP) 
Subject Guide to Books in Print 
BIP Supplement 
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BIP is an annual listing arranged separately by author, title and 
gJe^S.!^"^-^"^" °^ 360,000 in-prinrb^lJ^ 

nv?^ "^^^v"" S^""^ ^ the various volumes of BIP indites- 

P^^^e, edition number, type of binding, publisher, year o?puWi^- 

Je?^nai °^ ^^^^^^ tO which the boSk 

SlS^o'niJ ^^F'. With. this infoimation BIP can be 

used to order any in-print book. 

The PIP S upplement is an annual imdatinc of BIP nuMic;hP<l Q-iv 
^nths afteT MP The St^plemen^list^n^ Sd'fS?ScX Soks 
The It^^'; f ^ books that have gone o.p. since BIP W^is^S 
The Siq)plement has an author, title, and subject approach. 

Publishers^ Trade List Annual (PTLA) ' " 

The PTLA is an ^ual collection of in-print books arranged by publisher 
gd^is useful vtfxen you kndw a publisher>o issues bSS^S y^rsubj^J' 

Weekly Record and Anericari Book Publishing Record (ABPR) 

Sm^^S ^T""^ f?^ "sed to obtain the n>ost recent 

publisning intonnation. They comprise a record of the majority of 
^d JSJ'""" "'""^ ^ "^^^"^ publishers for a given S^ i^^J, 

Here are a number of other in-print lists covering specific subjects or 
types of publication; infoiraation givai overlaps with several BIP volumes: 
Forthcoming Books . 
Subject Guide to Forthcoming Books 
Paperbound. books in Print 
. Scientific and Technical Books in Print 

•niere are other in-print lists for U.S. publications; similar research 
tools exist for most major nations of the world. For specific titles, check . 
a general guide to reference materials (see page 46) . 

RETROSPECTIVE BIBLIOGRAPHIES 

Suppose you wanted to find the titles of books dealing with ••witchcraft- 
published in the American colonies in the 1790s? If you already knew several ' 
authors, you could begin by checking NCJC Pre- 1956 Imp rints, if you have no 
authors , you could check a retrospective bibliography which covers the ^ ' 

appropriate time span and provides a subject approach. Retrospective bibliographies 
are often yesterday^s in-print bibliographies (such as the CBI), or are scholaky 
historical compilatipns. Two of the most famous historical compilations\are : 



Sabin, Joseph. Dictibnary of Books Relating .to America (also called 
Bibliotheca Americana) /whicli lists booKs about America vdiich have 
appeared from about 1500 through the late nineteenth' century. 

Ev^; Charles. American Bibliography , viilch lists early American 
publications through 1800 . Eadi volume has an author, classified 
subject, and a printer/publisher index. 

> 

Many retrospective bibliographies are erratic in arrangement, coverage 
and purpose, but often nothing better has ever been published. Many of the 

actual works cataloged in retrospective bibliographies are available on 

microcopy in the Newspaper/Microcopy Room (see page 101) . Retrospective 
bibliographies have been published for maiiy other countries as well. For 
citations check a general guide to reference materials (see below). 

GENERAL GUIDES TO REFERENCE MATERIALS 

Another kind of directional reference material is the bibliography of 
reference works --that is, a reference book \diich leads you to other 
reference books. A general guide to reference materials is usually 
arranged by broad subject area. 

The most recent general evaluative guide to reference materials is 
Eugene P. Sheehy's Guide to Reference Books (formerly Wiiichell's) , 9th edn. 
1976, idiich lists over 10,000 reference materials of various types. 

To use Sheehy, first look at the table of contents, \diich reflects 
the division of reference materials into five major groups: General, The 
Huiranities, Social Sciences, History and Area Studies, and Pure and Applied 
Sciences. Subdivisions are arranged by subject and then by form. 
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The exajnple below is taken from Winchell»s Table of Contents* 



B 



THE HUMANITIES 



BA Phifosophy 199 

Guides, 199 

Eibliography, 199 ' 

Dictionaries and encyclopedias, 201 

iJistory, 202 

Biography, 202 

Individual philosophers, 202 

BE IJeligion 203 

General works, 203 
Christianity, 206 

General works. 206, Church history 
and expansion' 208, Hymnology 
209, The Bible 210, Protestant 
denominations 215, Roman 
Catholic church 218; Orthodox 
Eastern churches 223 
Buddhism, 223 
Hindui5j«^224 
Islar.i 
Jaifi 



BF Applied Arts . . : : ^ 2iS 

Antiques, 318 
Ceramics, 3 IS 
Clocks and watches, 319 
Costume, 319 

Furniture and interior design 320 
Lace. 321 

Metal arts, 321 • 
Rugs, 322 1 
Coins and currency, 322 

BG Theater Arts , 324 

Genera! works. 324 
' The dance: 327 - ^ 
Motion pictures. 328 
Television and radio, 329 

BH Music 329 

General works, 330 
Musical forms, 336 ' 
Themes 337, Opera 337, Songs33S, 
Folk mmic 339 
lnstru^^^^40 

340 



broadest divisions are designated by a single letter-B for 
ttJipanities, C for Social Sciences, etc., --and the subdivisions under 
which each major area are designated by the addition of a second 
letter: BA for Philosophy, BB for Religion, BG for Theater Arts, etc, 
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*At this vnriting, Sheehy has yet to be puBlished, 



when you locate your subject on the page indicated in the table o£ 
contents, you i>riU notice, additional subdivisions: Form divisions, such 
as: .Guides, Bibliography, Dictionaries § EncyclopedIas7 History, and 
Biography; Period divisions, such as: Medieval, 16th and 17th centuries, 
etCi ; and Geographical divisions* Note: Indexes to periodical articles 
may be listed under --three siabdivisions; Abstract Journals, Indexes, and 
Current Literature, The folfowing exanrole is taken from the BG section 
of Winchell: 



BG 



Theater Arts 



THE DANCE 
Bibliography 

Beanmont, Cyril WiDnnn. A bipllogniphy of dancins. 
N.Y., B. Blom, [1963]. 228p. A Bg4 
Aki iannotated list, arranged by author, selected from the 
holdhigs of the British Museum Libr^. Includes a detailed 
subject index. 

Indexes 

Guide to dance periodicals, v.l- .|l93l/35- . N.Y., 
Scarecrow, 1948- . Quinquennial, 11931/35-1946/50: 
Biennial, 1951/52- = . (Irregular) BC50 

V. I, covering 193 1/35, pub. 1959; 1936/40, pub. 1950. 

Comp. fay S. Y. Belknap. 

Publisher 



Annuals 

Ballet annual; a record and vear book of the ballet. Ist- 
18th. 1947-1963. N.Y., Macmillan; London, A. & C; 
Black, 1947-63. 18v. Annual. " BG52 

Cea5;ed publication, 
o Contains a list of "Toutstanding events of the year'*; articles 
on various aspects of the ballet by welUknowa authorities and 
critics; and a checklist of ballet performances in European 
centers and America, chiefly New Y<irk. 

Encyclopedias and handbooks 

B«aaaiont, CyrihlYQliam* Complete book of ballets; a 
guide, to the principal ballets of the nineteenth and 
twentieth centuries. [Rev.] London, Putnam, [1951]. 
1106p. il. - BG53 

1st ed. 1938. ' 

Gives stories of ballets. Including information concembg 
first productions and excerpts of reviews. 



History 



Martin, John Joseph. Book of the dance. N.Y., Tudor, 
1963. 192p. U. ^ BG63 

Published in 1947 iihder title The daace. 

[^expanded^nd reviji^ii^itioa iil^Vc^lier worj^with 
t9( ^ 
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Dance 

• annual, BC52 . 
bibliography, BC48-BC49 
encyclopedias and handbooks, . fiC53« 
. BG62 

history, BC63~BC64 \ 

indexes, BG5a-BG3l. 
Theater arts. p..>21-2V, 

amateur prodiictk)ns. BC44-.BG47 

annuals. BGI2-BGI5 

bibliography, BGI>BG9 
' biography. BG.^5-BG43 

directories. BC24-BG27 

«"cyc^o^pedias and dictionaries, BG!6- 

handbooks, BG21-BG23 
history, BG28-BG34 , 
•indexes. BGIQ^Rr.ti ' 



Thfe ih3ex to Sheehy includes ^authors , 
subjects, and titles arranged. in a single 
alphabet, vhere entry numbers (C136,BG52) 
rather than page numbers are used. 



A reference book that covers more than one. subject-for example, a book 
covering zoology, botany, entomology, and genetics-^will not be listed under 
each of the subject divisions, but only once under a broader subject that includes 
them all. A specific example: Biological Abstracts is the best source for 
zoology, and yet it is not listed uiider zoology, but only under Biological 
Sciences; under zoology you will find only those referaice works that deal 
■ exclusively with zoology. For this iieason you will often need to look ur^der 
two or more subject headihgs. For exaiiple: 
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For French Literature, look under: 



Literature, 

Romance Languages, and 
Frenchi 



' For American .History, look under: General Histoiy, 

, The Americas, and . 
. , Iftiited States, 

NOTE: You should not expect always to find your precise topic listed 

i?.L^^''^^^"^?u^'^^3^^^>'- Citations for newer subjects, whose 
place has not yet been sufficiently defined, may bi-Smtted aitirely; 
and information on hi^ly refined (specific) siibjects can be located only 
by using a much broader stfcject approach. , ■■ 

In addition tp Sheejiy, here are .two other general gui ' 
Walford, 'Alfred J. Guide to Reference I^terials . ; 

Walford's 3- volume guide is arranged in a manner similar to Sheehy, but • 
includes many more British titles Cwhich is natural, since Walford is 
published m Great Britain) , as well as more European and non-European 
reference materials. - „ 

' ■ « , ■ . '' . ■ 

American Reference Books Annual TARBA) . 1970+ 

■ ARBA is limited-td titles published or distributed in the United States • 
and IS comprehaisive. Thus it includes even poor reference materials' in 
Its listings, lAere^ both Sheehy and Walford try to select '»the best" 
reference materials. 



gJIDES TO . SPECIFIC SUBJECT FIELDS 




to the literature^, or • 'guides to libraiS^\research". These guides do for specific 
stAjects what Shediy tries to do for ^ all subjects. The coverage of these specialize 
guides is, of course, in more depth, arid while each one is*' different, most incliade: 



1. sections on basic reference tools for the siijects, with instructions 
on. how and when to use them;, ' ^ . 

2. , the titles of definitive works; and niajor journals in the sifcject field; 

.and 

^ 3. special bibliographic and stylistic information. 

To be of any value, a reference guide must be fairly new- -after ten years 
its usefulness i$ limited. In the sciences the currency of information ispeiiiaps 
more inportant than in the humanities and the social stiences. 

The following. list does .not include all the available guides. You may find 
one for your subject by using the card catalog. There is no special subdivision 
in the catalog for guides. They are usually placed with bibliographies undet the 
heading: (SUBJECT) --Bibliography. You should also consult Sheoly, Walford, and 
ARfilA.' ^ • - 

■ .. . ■ " 

SOCIAL SCIENCES - 

White-, Carl. Sources of Information in the Social Sciences; A Guide to 

the Literature , 1975/ ' ~ ~ " ~~ 

* • . ' . . • ■ ■ 

The second edition of this inportant guide is international in scope and 
incl tries separate chapters on social science literature, his'^ory, geography, 
ecbnomics and bias iness^ sociology, anthropology, education, and political 
science. Each chapteij includes a section on iflie historical development 
and sifcject st;rxidjBur^ of the discipline, and a reference -bibliographical 
section. "'; [ ^ 

Ainerican Historical Association/ Guide to Historical Literature , cl961. 

Andreano, RaljAi^ The Stiident Economist's Handbook , 1967. 

Bakewell, K.G..B. How Find Out: Manag^nCTt md Productivity , 1970. 

Bart, Paulijie. The Student Sociologist's Handbook , 1971. 

Bell, James. A Guide to &ibrary Research in Psychology , 1971./ « 

^ ' •. ■• • . . ' ■ ■ ■ . 

Brewer, J. Gordon. The Literature of Geography: A Guide to Its Organization 
and Use , 1973. 

Brock, Clifton. The Literature of Political Science: A Guide for Students ? . 
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Burke, Arvid; Documentation in Education . 196.7. , 
Coman, Edwin. Sources of Business Information . 1964, 
Fletcher, John. The Use of Economics Literature . 1971. 
Frantz, Charles. Ihe Student Anthropologist's Handbook . 1972. 
Freidel, Frank. Harvard Guide to American History . 1974. - 

"^JJ??"' 5-^ Political Science; A Bibliogi^phic Guide to the Literature 
ISoS; 3 Supplements . 166^-1974 . : i^xterature , 

Harris, ^^Jauncy Bibliographies and Reference Works for Research in 
beography . 1967. . ^ — 

Hepworth, Philip. How to Find Out in History . 1966. 
Johnson, Herbert. How 'to Use the Business Library . 1972. ^ 
Maltby, Arthur. Economics and Commerce: the. Souses of Infoniiation . 1968. 
Martinson, Thomas. Introduction to Library Researc h in Geography . 1972. 
Merritt; Richard. The Student Political Scientist's Handbook . 1969. ' 
^ "iforS: 1972?' Historian's Handbook: A Descriptive Guide to Refer^nr,^ 
Sarbin, Theodore. The Student Psychologist's Handbook' 1963," 
^itSatS^^968. ^^ ^^^^ Scie nces: A Bibliography of Gilides to the 
Stevens, Rolland. Reference Boo ks in the Social Sciences and Humanities. 1 966 
HUMANITIES 

^L-u!all?!' ^^;f^^^^^ Guide to Englis h. American, and Canadi^in 

Bond, Donald. A Reference Giiide to English Studies . 1971, 

Borchardt, D.H. How to Find Out in Philosophy and Psychology . 1968. 

Carrick, Neville. How to Find Out About the Arts. 1965, 

Chanfcerlin, Mary. Guide to Art Reference Books . 1959. 

Duckies, Vincent. Music Reference and Research Materials: A n Annntat 
oiDliography ; 19747^ ^ — 

?^'■f?^^ Bibliographical Guide to^tlie Study of the L iterature of 
' ./ the U.S. , 1970. ' ' — 

. /" ~ ■ ' 

/ ^^ennedy, Arthur G. A Concise Bibliography for Students of English . 1972. ' 
Phillips, Margaret. Guide to Architectural Information . 1971. 
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SCIENCE AND TECHNOLOGY 

Grogan, Denis. Science and technology: An Introduction to the Literature, 
1970. , 

Written primairly for students, this guide is arranged by form rather than 
discipline, and includes 20 chapters covering all the basic types of reference 
materials:. There are also chapters on non- reference materials. 

Jenkins, Frances. Science Reference Sources , 1969. 

Jenkins is an unannotated checklist of about 1600 titles arranged in ten 
si±)ject sections, with subdivisions based on type of reference book. iEach 
entry shows the call nunfcer assigned by the University of Illinois Library, 
not necessarily the same as that used by the University of California. 

Lasworth, Earl James. Reference Sources in Science and Technology , 1972. 

Lasworth is a non-evaluative checklist of reference books, which also includes 
some material on research in the library, periodicals, pse. of the card catalog, 
and bibliographic form. 

Blanchard, Joy R, Literature of Agricultural Resbardi , 1958. 

Bottle, R.T. The Use of Biological Literature , 1971. . ; . 

. The Use of Chemical Literature , 1969. 

<» . * ■ 

Carter, Ciel. Guide to Reference Sources in the Computer Sciences , 1974. 

Dick, Blie Mi Current Infoirnat ion Sources in Mathematics , 1973. 

Kemp. Itevid. Astronony and Astrophysics: A Bibliographic Guide , 1970. 

Kerker, Ann.^ Biological and Biomefdical Resource Literature , 1968. 

Pemberton, John. How to Find Out inr^Mathematics , 1969. 

Pritchard, AlSh. A Guide to Computer Literature: An Introductory Survey 
of the Sources of Ind^ormation , ia7Z" ■ . ~ " 

Smith, Roger. Guide to the Literature of the Life Sciences , 1972. 

Ward, Dederick. Geologic Reference Sources , 1972. 

Whitford, Robert. Physics Literature: A Reference Manual , 1968. 

Wood, D.N. Use of Earth Sciences Literature , 1973. 

Another kind of subject bibliography are the' annual updates of scholarly works 
within various academic disciplines , such as YearVg Work in Classical "Studies and 
Yearns Work in Librarianship . ; 
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BIBLIOGRAPHIES OF BIBLIOGRAPHIES 

A "bibliography of bibliographies" is a list of bibliographies. If you are 
researching a particular .topic and want to determine whether any bibliographies have 
been published on it, a good place to begin is with a bibliography of bibliographies. 
"IVro ijiportant ones are: 

Bibliographic Index . 1938+ This index is arranged by subject, and 
includes separately published bibliograp^iies as well as those found 
m books, pamphlets, and journal articles. A bibliography must 
contain more than 50 citations to be included in Bibliographic 
Index; and 

Besterman, Theodore. A World Bibliojgraphy of Bibliographie s lists 
by subject over 117, OOu items from over 17,000 separately published 
bibliographies appearing before 1963, and is particularly useful for 
topics in the humanities. 

■ , . (' . ■ • _ . , . 

Another way of discovering subject bibliographies is to consult a general ' 

guide to reference materials (a '."bibliography" is a particular fom of reference 
material) or use subject card catalogs under th6^^^^^ (SUBJECT) -Bibliography. 

By using the card catalogs you will find material' you know is available in the 
Library. There are many thousands of such bibliographies. 

A selection of subject bibliogrpahies on topics of current interest 
includes: 

American Indian and Eskimo Authors : A Comprehensive Bibliography. 
The Black Vfoman in American Society . 

Cesar Chavez and the United Farm Vforkers : A Selected Bibliography 

Confrontat ion. Conflict, and Dissent: A Bibliogr aphy of a Decade of 

Controversy, 1960-1970^ '■ — ^ ■ ^ ■ < 

Homosexuality: An Annotated Bibliography . 

, Women at Work: An Annotated Bibliography . 



INDEXES and ABSTRACTING JOURNALS are used primarily in relation to 
periodical literature. For a full discussion of this fom of reference 
material see page 72. „ 
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HOW TO FIND REFERENCE MATERIALS ; 

1. Use a card catalog or published library catalog which 
includes a subject approach by checking th^ heading: 

(SUBmn") -- (APPROPRIATE SUBDIVISION) 

Jhe followijig subdivisions, with variations under some headings ,' are used " 
in the subject catalogs mder any subject heading as required: ; 

—Handbooks, manuals, etc. 

"Addresses, essar^, lectures -History (for literature § music 

"Bibliography ' use: --History and criticism) 

— Bio-bibliography --Indexes' 

"Case studies . --Outlines, syllabi, etc. 

- -Collected works - -Periodicals 

--Collections - . -Societies, etc. 

"Congresses -Statistics 

--Dictionaries . . -Study and teaching 

—Directories , — Yearbooks ' 
--Exhibitions 
--Film catalogs 

2. Use various national, trade, and retrospective biblio- 
gr^hies . ■ u. , 

3. Use general guides to reference materials, guides to the 
literature of a subject field, and bibliographies of bibliographies. 

„ 4. Ask a reference librarian- -a professional trained to deal 
with questions of this type. 
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BIBLIOGRAPHIES FROM CGMPUTERS 



Conputers are conplex machines which organize information. They store, 
scan, and print data on command, and can produce a wide variety of library 
tools. Prominent among these are coirputer generated bibliographies, such 
as the UC Berkeley, Serials Key Word Index and LC/NUC. Information is stored 
in con^uters on magnetic tapes or discs, from which catalog caiMs may be 
.^produced. Citation indexes (see p. 75) are good exanples of the complexity 
of infofmati.on that conputeirs can easily handle. 

One of the more interesting applications of conputer technology to our 
information needs can be seen in the area of con5)Uterized literature searching. 
Information similar to that found in printed indexes (see page 72) is stored 
in the computer. A complete, file of this information is called a data base. 
The coTiputer is instructed to search its data base for your particular subject. 
Printed indexes generally appear two weeks to four months following the 
publication of the material they index. ¥ith conputers, the time lag is 
considerably less. Instead of spending hours lookSig through several volianes 
of indexes, catalogs, etc., you can pay for a coirputerized search. In addition, 
with an index you can look up only one term at a time, vdiereas conputers can 
be instructed to retrieve data which cross-links two or more concepts, such 
as nutrition and mental illness. Cor^uter searching, therefore, is much more 
efficient. 

I Some searches of files are "retrospective" since bibliographies can be. 
compiled for several years back, to the present. Conpaterized searches are 
also used to keep si)ecialists up-to-date in their fields of interest. This 
aspect <of information retrieval ,is Imown as "current awareness", or ^'selective 
dissemination of information" (SDI) . The ccnputer is told which data bases 
to search on a regular basis (weekly or monthly) and iviiich search terms to 
use. Current articles and books, just indexed, are retrieved from the 
conputer. References, and abstracts \Aen available, are printed and mailed 
to v^omever has paid for the service. In this way ycu know v^t is being 
published in your area of specialization as it appears. 

Retrospective and current awareness searches vary in. price depending on 
the r^tes established by various conputer services, and not by the university. 
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Hie searches are priced between $11 and $50 per bibliography. A more detailed 
. brochure is available in R§B and several branch libraries. Reference 
librarians at the appropriate libraries are the people to contact. 

DATA BASES AVAILABLE ON CAi'vIPUS 

BIOSIS = Biological Abstracts § BioResearch Index 

CAIN = Bibliography of Agriculture 

CFENCON = Chemical Absi:racts Condensates 

ERIC = Resources in Education; Current Index to Journals in 
Educatijon 

NTIS = Government Research and Technical Reports 

NYTIB = New York Times Information Bank 

PA = Psychological Abstracts " 

SSCI = Social Sciences Citation Index 

SSIE = Research in progress , from anithsonian Science Information 
Exchange 

MEDLINE = Index Medicus . > 

CANCERLINE Cancer Literature 

TOXLINE = Toxicological Literature 

As people learn more sophisticated programming techniques , conputers will 
become more prominent in_ libraries and infoimation centers. TTie card catalog - 
could very well be replaced by the conputer. Today's" catalogs are often 
conputer-produced arid the print-outs bound into book form. .ITiis is one 
type of book catalog. In the future catalogs; will be eitherproduced on micro- 
fiche or "on-line"7 "On-line" means that you communicate directly with the 
conputer and dp not have to wait for the data to be . printed on niicrofiche or 
paper. 
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SOURCE MATERIALS 

As already explained, the line between "directional reference materials" 
(which direct the user to sources o£ needed information) and "source reference 
materials" (vtfiich are themselves the source of information) is often indistinct 
Some source materials may also serve as directional materials, and vice versa. 
The specific types =of source reference materials to be discussed are: 

Encyclopedias 

Fact Sources, or Compendia, including: Yearbooks/Annuals, 

Almanacs^; 

Handbooks/Manuals, 
Directories 

Dictionaries, and other books about words 
Biographical sources " . 
Geographical sources 

ENCYCLOPEDIAS 

There are three kinds of encyclopedias: general, subject, and national. 
Many foreign language encyclopedias are also published, and can be any of the 
three types. Encyclopedias are most useful for defining and describing a 
topic and providing backgroynd information prior to beginning research. 
Encyclopedia articles are. often written by an authority in the field whose 
name, viien checked in the Author-Title Catalog, might provide leads to further 
information. Most encyclopedia articles are followed by selected reading lists. 
When using encyclopedias^ be sure to use the index (often a separate Volume) 
and any cross references . 

General Encyclopedias 

General encyclopedias contain definitions and descriptions of subjects 

in all fields of knowledge- -well sunmarized information on almost everything. 

' " . ■ • ■ 

Encyclopaedia Britannica 5 

The Britannica is one of the more scholarly general encyclopedias. 
The new 1973 edition is published in three parts: the Propaedia , 
Micropaedia , and Macropaedia . Two earlier editions of the Britannica , 
the 9th and the 11th, ^are of teij ..useful for long scholarly articles 
on^subjects in i^iich 'current irifbrmation is not essential. 
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Encyclopedia Americana 

nie Americana is especially useful for articles on American placer,, 
organizations, and institutions. Like most other encyclopedias, the " 
has adopted the policy of "continuous revision", rather than - 
issuing new editions every few years. 

Other general encyclopedias include: Collier's Entjydopedia . Chamber's 
• Encyclopedia , and the Columbia Encyclo^iaii: ^^i^^l!iDer_s 

Subject Encyclopedias 

There are numerous encyclopedias which specialize in particular subjects . 
These often provide more detailed infonnation on the topics they cover, and 
can thus be more useful than a general encyclopedia. 

Many such encyclopedias may have the words "dictionary" or "history" in 
their titles --they are best labeled "encyclopedias", however, based on their 
content and organization. ' ' 

" - Following is a selected list of subject 'encyclopedias, several of which may 
be useful for your library research: - 

■ . ■■ .1 
AGRICULTURE Encyclopedia of Organic Gardening . 1959 

Standard Cyclopedia of Horticultiire . 1947. 
Encyclopedia of Modem Architecture . 1963. ^ 
Dictionary of Modem Pairiting . 1964. 
Encyclopedia of World Art . 1966. 
Encyclopedia of Astronomy . 1970. 
Encyclopedia of Education . 1971. 

The Focal Encyclopedia of Film and Television Techniques . 1969, 
Encyclopedia of Black Folklore and Humor . 1972. 
Encyclopedia of Witchcraft and Demonology . 1970. 
^"^^/^agn all's Standard Dictionar>r of Folklore, Myrthology . 



ARCHITECTURE 
ART 

ASTRONOMY" 
EDUCATION 
FILM/T.V. 
FOLKLORE 



HISTORY 



LITERATURE 



MUSIC 
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and Legend . 1972i 

Dictionary of American History . 1942-61. 

Encyclopedia of American History . 1970. . ' 

Encyclopedia of Latin-American History . 1968. 

Encyclopedi a of World History: Ancient. Mediev al and Modem 
Chronoio|;ically Arranged . 1972. \ 

Cassell's Encyclopedia of World Literature. 1973. 

Dictionary of Spanish Literature . 1956. 

Encyclopedia of World Drama . 1973. 

Encyclopedia of World Literature in the 20th Century . 1969-71. 
Dictionary of Music and Musicians . 1954. • 



PHILOSOPHY 
PSYCHOLOGY 

RELIGION 



SCIENCE 5 
TECHNOLOGY 



SOCIAL 
SCIENCES 



SPORTS 



Encyclopedia of Folk, Country and Western Music , 1969.. 
Encyclopedia of Jazz , 1960. 
Encyclopedia of Philosophy , 1967. 

Encycl opedia of Human Behavior: Psychology, Psychiatry, and 
Mental Health ,:i9 7 0. 

Encyclopedia of Psychology , 1973. 

Dictionary of Coirparative Religion , 1970. 

Encyclopedia of Islam , 1960+ " 

Encyclopedia Judaica , 1971-72. 

Encyclopedia of Religion and Ethnics , 1958. » 

Dictionary of Completers ,. 1970. 

Dictionary of Physics; General, Nuclear » Solid State , 
Molecular, Chemical, Metal and^Vacuum, Physics ; 
AstronoiTy, Geophysi^^ Biophysics, and Related Subjects , 
1961-64, with Siqjplements to 197j6. 

Encyclopedia of the Biological Sciences , 1970. 

Encyclopedia of Chemical Technology , 1963-70. - 

Encyclopedia of Chemistry , 1973. 

Encyclopedia of Oceanography , 1966. 

Harper Encyclopedia of Science , 1967. J'__ 

McGraw-Hill Encyclopedia of Science and Technology , 1971. 

New Dictionary of Physics , 1975. 

Van Nostrand^s Scientific Encyclopedia , 1968+ 

Dictionary of Modern Revolution , 1973. ^ ' 

Encyclopedia of Social Work , 1971 j 

Encyclopedia of Sociology, 1973. ^ 

Glenn G. Munn^s Encyclopedia of Banking and Finance , 1973, 

International Encyclopedia of the Social Sciences, 1968, 

Mapcism, Communism, and Western Society: A Cong)arative 
Encyclopedia , 1972-73. ' ~ 

Worldmark Encyclopedia of the Nations , 1971. 

The Encyclopedia of Sports, 1969, 



Two sets of 'Tiistories" published by Oxford and Cambridge Univer- 
sities are found indispensable by many students . The volumes are 
arranged chronologically by historical period rather than 
alphabetically. To find the many reference history titles published 
by these two universities, leaf through the catalog cards beginning 
with the words "Oxford" and "Cairbridge" in Doe*s Authdr-Title 
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Catalog, or check the index of Sheehy under "Oxford" and 
Cambridge". Some of the najor worjcs are: 

Cambridge Ancient History / 

Cajifcridge Medieval History . 

Cambridge History of English Literature . 

New Canfcridge "Modem History . 

Oxford History of England . 

National Encyclopedias 

National encyclopedias, such as the Encyclopedia Canadians and the Korean 
Encyclopedia, summarize the "culture" of a country, and are usually published 
under governmental auspices. 

General, subject, aAd national encyclopedias are also published in languages 
other than English. Some foreign language encyclopedias are among the best ever^ 
produced and can provide statistical infoimtion, bibliograpliic citations', " 
illustrations, and biographical facts and data not included in other encyclopedias, 
TTiis type of information is often useful even vhen you cannot read the language. 
Three notable foreign ^ language encyclopedias are: 

" Grand Larousse Encyclopgdiaue . i 
Enciclopedia Italiana di Scienze. Lettere. ed Ar ti 
Brockhaus' Konversations-Lexikon. Per Crosse Bfockhaus 



COMPENDIA. OR FACT SOURCES 

•niese reference materials are catch-alls or pot pourri of infonnation used 
to find answers to particular questions. Encyclopedias, dictionaries, etc., 
can also be used, but by their veiy purpose and scope, compendia are shortcuts 
to quick answers or "ready reference". .There are many hundreds of such titles; 
the ones mentioned below should be seen as typical examples . '■ ^ 

Yearbooks and Annuals ' ' ' 

For finding information about everits of the past yeat^t you can use yearbooks 
and annuals. These tools are annual collections of data aild statistics with 
primary emphasis o^ the twelve months just passed rather than retrospective 
material. Various parts of almanacs (see below) will also contain such informa- 
tion. The most familiar yearbooks are published by encyclopedia publishers and 
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are intended 'to update their encyclopedia sets , such as the Britannica Book 
of the Year and the Americana Annual , 

Almanacs 

Almanacs were originally vnritten to distribute astronomical and meteorolo- 
gical data, especially to farmers and seamen. However, modem almanacs are 
annual conpilations of statistics and infbnnation used to answer questions on 
a wide variety of subjects'-. For example: 

World Almanac and Book of Facts . 
Information Please Almanac . 
Whitaker*s Almanack . 

... . ') 

Several almanacs have been published for over a century and are very useful 
for locating retrospective information vtfiich is difficult to discover in any 
other way. Although almanacs and other kin(ls of conpendia do include many 
statistics, there are conpendia (most ^published by governmental bodies) 
specifically designed to include or tpdate statistics (see pagelOS). 

Here are. some almanacs more specialized in nature: 

Guinness Book of World Records. 
Famous First Facts. 
Statesman's Year-Book. 

Handbooks and Manuals 

Handbooks and manuals are conpact books that treat conveniently the 

... ■ ■ \' 

essentials of a siobject; they often assume a basic knowledge of thait subject. 
Virtually every siobject has its own array of handbooks and manuals. 

The Chemist's Conpan ion: A Handbook of Practical 
Data, Techniques, and Reference . 

Industrial Pollution Control Handbook . 

Methods of Library- Use: Handbook for /Bibliography I . 

Directories 

Directories are lists of people or organizations/with addresses, affiliations, 
functions, etc. A common exanple is a telephone dij^ctory (a collection of tele- 

/ ■ . ■. 
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phone directories is available in R5B for most U.S. and foreign metropolitan 
areas). Examples of other directories include: 

Directory of American Scholars . 
Encyclopedia of Associations . 
Yearbook of ljf|zhe r Educatinn 

As you can tell from some titles juSt cited, '.an "encyclopedia" can be a 
dictionary, a "yearbook" can be an almanac, an "encyclopedia" can be a manual, 
etc., etc: When using compendia do not make. judgments based on titles, as titles 
are often misleading. As.inth any reference materials, base decisions as to 
usefulness on content and organization. 



DICTIONARIES 



Dictionaries are reference books containing alphabetically Irranged words 
vdth infoimat ion about usage, pronunciation, and meaning.' There are. four types 
..ol dictionary: general, special, subject, and foreign language. 

General Dictionaries 

The most conmonly used dictionaries are general" ones: " ' 

Webster's New International Dictionary . '2d ed. 
Webster's Third New International Dictionary. 
Random House Dictionary. . / 

Special Dictionaries 

Special dictionaries give a wide variety of infonnation, including usage, 
synonyms, antonyms, abbreviations, and quotations.' Some exan?)les would include: 

Oxford English Dictionary (OED) 

Partridge, Eric. Dictionary of Slang an¥ Unconven tional 
English . 1961. ^ ■ ■ ~ ' 

Beipstein, TTiecfdore M. Miss TTiistelbotto m's Hobgoblins: 
■nie Careful Writer's Guide to the Taboos, tiugb ears .— nH . 
Outmoded Rules of English"Usage ri972: — 

Evans, Bergan and Cornelia. Dictio nary of Contemporary ' 
American Usage . 1957. ~ — ^ — — ^ f— \ 

Roget's International Thesaurus. 1^62. / 

>. -. Crowley, Ellen T. and Robert C. Thomas. Revefse Acronoyms 

and Initialisms Dictionary. 197.^. '~ : — 

Brussell, Eugene E. Dictionary of Quotabl/e Definitions . 1970. 



Subject Dictionaries 

Subject dictionaries define specialized words and jargon. Here ;the 
definitions are usually more detailed than in general dictionaries i and can. 
often be used to find basic information about a subject, much like aiji 
encyclopedia. To determine if there is a subject dictionary in your subject 
field/s of interest, check the siibject catalog under: CSUBJECT)- -Dictionaries, 

A few typical examples of subject dictionaries include: 

Adams, Ramon F, Western Words: A Dictionary of the 
* • ' American West , 1968, 

Apel, Willi-. Harvard Dictionary of Music , 1970, 

" Durrenberger, Robert W. Dictionary of the Environmental 
Sciences , 1973. 

Landy, Eugene E. The Untderground Dictionary: A Guide to the ^ 
. Language of the American Drug Culture , ,197Z. 

Rodgdrs, Bruce. The Queens* Vernacular: A Gay Lexicon , 1973^ 



Foreign Language Dictionaries ^ 

There are, of course, general, special and subject, dictionaries for most 
foreign languages. There are also special bilingual dictionaries such as Joseph 
Marks *i New French-English Dictionary of Slang and Colloquialisms , 1972. 
Most' students are interested in bilingual dictionaries to be v^ed in translating. 
Such dictionaries are ^ subject catalog under: 

(LANGUAGE) --Dictionaries--English language 
■ ■ or ' . . . ' ' . ' 

. English language-rDictionaries-- (LANGUAGE) 



BIOGRAPHICAL SOURCES 

1 — I — — • ■ 

I • 

Finding information about people is often an inportant part of library 
research. I Many people have either written their own life stories (auto- 
biographiesy or hatve been vnrittea about by somewie else (biographies). To find 
autobiographies^ che'ck the Author-Title Catalog under the name of the person 
in whomVou are interested. To fin(J biographies, check the Subject Catalog 
under the name tff the person in whom you are interested. 
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^ .Biographical reference tocils can be divided into either biographical 
jdndexes. or biographical dictionaries. A recently published. bibliography of 
i biographical ref erence. works i? Robert B. Slocum's Biographical Diction.riP. .nA. 
Related. Works . Slocum lists thousands of biographical reference works covering 
• all parts of the world and all time periods;,, the arrangemant is by occupation 
and coimtry, with a conrorehensivg subject index. 
' -Biographical' Indexes " 

A biographical index points out books, periodical articles, and other source?; 
in which infoimtion can be, found. After finding, appropriate citations in an / 
index, you must then go to thbse sources to find the actual infonration you need 
Biographical indexes can be divided' into general, national/regional, and occupa- 
tional/special; exanples include: „• ../' 

Biography Index, 1946-1- , a general, index vdiich includes / 
books, periodicals, and obituaries apijearir.i in the New '/- 
York yimes ..- ^ . 

Biographica l Dictionaries .Master Index. 1975-1976. which ' 
includes over 800,000 entries from more than 50 current bio- 
: ; graphical dictionaries: 

Kaplan,, Loiiis. A Bibliography of American Autobiographies . 1961. 
Havlice, Patricia P. Index to Artistic Biography . 1973.. 
Ireland, Norm& 0. Index to Women of the World, 1972. 

Biographical Dictionaries ' . 

• . i ■ ^ \ " ■ ' ■ 

Biographical dictionaries contairi biographical infonnation in, summary form, 
and may be divided' like biographical indexes. Some dictionaries are cmcemed 
only with 'living people, some only with d^Gc/od; people, and some contain 
information on people living and dead . -'Tq use "effectively a biogl-aphical 
dictionary you may need to know the stfcject's nationality, occupation, approximate 
dates, or whether ,s/he is livLng^ or deceased. Titles'of biographical dictionaries : 
may be found in Slotum, or in subject card catalogs untier such headings as: . 

Artists, American Scientists i 

Biography- -Dictionaries Theati^e--U.S. 

France— Biography Woman- -Biography 
' . Negro authors.' - 



l^y specialized biographical dictionaries have titles which begin, Mho's 
IVho in , . , Check the Author-Title Catalog in Doe. for additional titles', such 
as': ^ , . 

Who^'s.Who [British], 1849+. ■ . 

c Who's Who in America , 1899+ 

International Who^s Who , 1935+ 

Other iii?)ortant titles o£ biographical dictionaries, /ipclude r - ^ 

Current Biography , 1940+ " ' 

McGraw-Hill Encyclopedia of World Biography , 1973. 
- The New York Times Biographical Edition , 1970+ 

Dictionary of National Biography [British] (IWB) . 
^ Dictionary of American Biography (DAB) . 

Conteinx)rary Authors , 1962+ 

Bauer, Andrew. Hawthorn Dictionary of Pseudonyms , 1972. 

Biographical information may also be found in encycloped|.as, yearbooks, 
and annuals (\Aich often have a section devoted to 'T>iography" or "obituary"),/ 
various dictionaries, periodical -and newspaper indexes, etc. For the use of 
these tools, sei5 the appropriate sections of this Handbook . 

GEOGRAPHICAL SOURCES 

Geographical sources can be used for anything from locating a small town 
in some state or country to the name and size of a crater on the surface of the 
moon. There are three broad categories of geographical sources: maps arid 
atlases , gazetters , and travel guides . ' - . ■ 

Maps and Atlases \ . 

A map describes the boimdaries and^^rface of a particular area; an atlas 
is a collection of such maps, wxO. icconpanying plates, charts,, and explanatory 
text. Examples of important atla - include: • 

, The Times Atlas of the World , 1955-59 

Rand McNally Comnercial Atlas and Marketing Guide , 1975. 
Moore, Patrick* / The Atlas of the Ifaiverge , 1970. 
Shepherd, Williai/ R. Historical Atlas , 1964. 
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Gazetteers """i'w 

^ Gazetteers are "geographical dictionaries-, usually n«re comprehensive 
than the index to an atlas. Names of towns, villages, rivers, lakes, and ' 
other geographical features, longitude and latitude, population, etc. are 
given. Some exanples include: ^ 

Columbia L ip^incott Gazettpp r nf .the World . ~ 
The Times Index Gazetteer of the World , 
.G azetteer: Offidial Standard Names . 

Travel Guides 

I 

Travel guides are usually devoted to a single geographic area and are 
designed to point out highlights for travelers.' Enphasis is on routes and 
Itineraries, hotels, motels, restaurants, and other things of interest A 
collection of travel guides can be found in the Morrison Reading Room of 
Doe Library. The better guides are revised fi^quently; some examples include: 

I 

f . ■ ■ . ... 

Let 's Gj: A Student Guide to Fn rnp^ , 1967-77 Edition . • ' 

Lewis, l^ry and Richard. Where- to Go and What to no w^i-t, 
the Kids in San Francisc57 ig77: — ^^^^"^ 

Mexico on Five to Ten Dollars a Dav , 1976-1977. 
Official H otel and Motel Red Book . 1886+ 
San Francisco. Free and Ea5>y . 1975. 
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PERIODICAL LITERATURE 

The tem periodical is applied to all regularly issued publications 
(usually at least once a year), except newspapers. Examples are: Newsweek . 
The Saturday Review , and the Journal of the American Medical Association . 
, Periodical literature provides the most recent infoimation on a topic. • 
This is especially important fot the sciences and technology, as well as » 
for new or obscure topics lAich are not yet treated in books. Periodicals' 
also reflect current trends, thought, and opinion which, as time passes, 
serve as testimony to the past and often lend color absent in books 

Periodicals fall. into the larger category of serials which, in addition 
to newspapers, comprise yearbooks, annual reports, monographic series 
and various irregular publications. There are two basic types of periodicals 
nmgazines and journals. Magazines, because of their periodicity, are 
referred to as periodicals and, in fact, the t^niis "periodical", '"ioumal". 
and "magazine" are often used interchangeably.' ■ , 

The word "magazine" is derivad from the Arabic Makhazin 'i^ich means 
storehouse or collection of miscellany. Thus magazines are general V ■ 
periodicals with greatly vaiying content and a single issu^ may include an 
installment of a serialized novel, essays, book reviews, poems, photo 
articles, and the like. You are all familiar with such magazines as Time, 
• New West . Rolling Stone , and Sunset . " ' 

"Joumal" originally meant a daily publication (from the French 
ioui2i6e for day) but now coimotes any publication issued at regular 
intervals and containing news or material of current interest in a particular 
field. Journals may be scholarly publications, such as The Sewanee Review 
and The Atlantic MOTithly; many are published by professional Organizations, 
for example. Transactions of the Royal Society of Edinburgh and the ' 
Journal of the American. Socie ty of Civil En gineer. , Their content does 
not vary as greatly as that of magazines. A typical journal issue might 
include leanied.art-icles and biBliograj)hies, book reviews, and items of 
purely professional "-interest. ! . 
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•There are over 200,000 serial titles alone in the University Libraries. 
These include titles viiich have ceased publication, new titles just received, 
and publications to which subscriptions have been cancelled. Some of these 
serials "^date back to the eigfiteenth century; others have jxast been 'T)om". 
Many have retained the same n^s since their inception; others ^ have had 
several title changes during their history. It is, therefore, inportant for 
you to approach periodical literature with care. . 

When you look for articles published in periodicals ask yourself two 
questions; 

= 1. How do I discover articles on my topic? 
2 . How do I locate periodicals containing them? 

DISCOVERING ARTICLES 

Access to periodical literature is gained througji the xase of guides 
and bibliographies, indexes aad abstracting journals, and directories. When 
considering the hundreds of thioUsands of periodicals extant it is consoling 
to learn that-^guides to them and indexes to their contents are available. 



, GUIDES & . 




BIBLIOG. 








— > 



DIRECTORIES 
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Guides and Bibl iopraphiP«; 



Because most card catalogs do not list the contents o£-^eriodi cals you 
must turn to other sources to locate articles on your topic. Ntoy 
periodicals provide indexes to their contents. However, it is more 
convenient to consult a separately published index which treats inore than 
one periodical title, provides more detailed indexing, and covers a span ef 
years. 

TTiere are several books that list these periodical indexes by subject- 
they often include the words "guide" or "bibliography" in their titles 
These guides lead you to the best indexes and abstracting journals (commonly 
referred to as "abstracts") for your subject. Frequently they will contain 
information on the easiest way to use these indexes and abstracts. Two 
common guides are: 

^"^"'lAde^g.^igel^^^''" ^"^^ ' ° Periodical Indexes and Review 
Vesenyi. Paul E. An Introduction to Periodical Bibliography . 1974. 
How to. use a guide to periodical indexes may be seen from the example 
below, . taken from Vesenyi. vdiere a subject index directs you to specific 
entries in an annotated bibliography. This arrangement is simlar to those 
of other guides to periodical indexes . 



MUSIC INDEX 
An indexing service 

Published by Information cAordinators, Inc., Detroit. Mkhig^ 
1949+ ^ 

' Ed frni'';h"""f '"'""'''r^ (The annual cumulations are 
mTd inA^el ) ^^^t'"- .Annual volume for 1964 was pub- 
Titles in the original language, not translated into English 

dex S tt? rf.M nT^''-''^' ^^^y comprehensive' periodical in- 
nlrinJrl^ r of music, musicology and related areas. Over 200 
periodicals of many countries are covered. ' 

A r!?f "'''^'^^ heading Book Reviews 

TttiTi^tTr,!'^^- '^^"'POf "'^^"thors, proper names and subject 
enines interfiled in one alphabet. 



MUSIC , 

American Musical Digest 

jibUofflaphie der Musikschrifttums 
Music Index] 



RILM Abstracts 
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ITiere are, additionally, guides to the periodical literature in special 
.'-fields, such as the sciences, the humanities, and the social sciences. ^ 

Gray, Richard. Serial Bibliographies in the Humanities and the 
Social Sciences , 1969. 

Owen, Dolores B. Abstract s and Indexes in Science and Technoloey: 
A Descriptive Guide , 1574. —■ ^ 

Other more specialized periodical guides may be located in the Subject Catalog 
by looking under: 

(SUBJECT) "Bibliography. * 

Indexes and Abstracting Journals 

There are both general and specialized periodical indexes, the orientation 
of which is often indicated in their titles, for exanple: Art Index , British 
Humanities Index , and Engineering Index . A better idea of the scope of an 
index may be seen by looking over the list of titles that it indexes, usually 
given at the front of each issue. Most periodicals are indexed in only 
one index; however, you will find exceptions, particularly in the sciences. 

It may be advisable to search a topic in several different indexes. A 
good example is the topic ^^"pdllut ion". General articles on pollution will 
be found in the numerous magazines indexed in the Readers ' Guide to Periodical 
Literature ; more scholarly articles, on psychc^ocial. effects, let's say, will 
be found in the Social Sciences Index and PsyrA clog ical Abstracts . Index 
Nfedicus and Chemical Abstrgicts will cover articles on pollution in their 
respective fields. ' It comes as no surprise to learn ths.t Pollution Abstracts 
treats this topic from technological and biological aspects. It may surprise 
you to. leani, however, that the inpact of pollution on art, literature, music, 
and dance may be seen in articles- reflected in the Humanities Index ! / 

Periodical indexes usually list articles by subject and author (some may 
cite title as well) under i^^ich enough bibliographic information is given for 
you to find the articles you have selected. However, th^ most conplete ^ 
information^ds under the main entry. Each listing is referred to as 
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a citation. TTie entry below, from the Humanities Index , is typical of the 
^itations you will encounter in many of the most widely vsed indexes. • 



Author (Main) Entry 

^by^Er^MSS^ /J'Vff^^f, entrance: tr. 
Jeff 

, ^S^iSV^ fl««re» cpoemi Parla R isrsi 
>QROBMAN. Nell R. 

oral epli"so^W%^^kff2^a'°5r.,?".<l 



QROFF. Kent I. Sea Scpotoi. R. Jt auth. 



.volume, pages, and 
date of article 



subject of 
article 

ktitle of article 



author of 
article 



Siib.ject Entry 



EPIC literature 
Counterfeits of soldiership In Henry IV 
J. ninck. Shakespeare Q 24:372-82 Xut '73 
ocPlC poetry 



o^Sroifi"^!*^",^ 'y?!^ 3^ mytlioloiy ind the 

^^P^At ^^TSiS^^-^^^a and European epic 
Ponh?il2ii*1^^ 26:142-68 Spr •74 ^ 

^lUon-s God. J. Webber. ELH 40:514-.11 Wint 

^^onfl A*^"? it® «c>enco of wrath, but 
147-54 Sp'J^ -?^ Rornnnt 13: 

Spenner and the Rennlssance Ideal of PhHw- 
tlan^ heroism. M. West, PMiIa 88:1013^^^^^ 

8e« also ' 
Romnnces 

also 
F!rdni!J«T 
EPIC poetry, Chilean 
Prblo Nerxida's socialist epic. G. M GuKel- 
berffer. Mod Poetry Stud 6:56-63 Spr '74 
EPIC poetry. English 
Poet andi his narrator: Spenser*s epic voice 
S. HInton. KLH 41:165-81 Summ '74 



title of periodical 
containing article 



1 1. Using Periodical. Indexes 

_ Periodical indexes should be uskd with care, or else you may not find 
what you are looking for even when it is there. Like all reference books 
^ most indexes include a preface with instructions, for use. It is important 

for you to re^d this material as it may save you time and frustration. It 
IS also good practice to examine an index's arrangement prior to use. 
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Each issue of an index covers a specific period of time. Be certain 
to check the dates of an index volume to see whether it fits into the 
time period you are covering. However, it is important to remeirber that 
there may be a time lag (two weeks to six months) between the time an 
article appears and when it is indexed. 

. c^riodical indexes frequently use abbreviations to indicate thfe titles 
of periodicals. Tliese often baffling abbreviations are usually explained. in 
a key at 4he front of each index. Occasionally they may appear in a separately 
published list. Two very helpful separately published lists are: 

■ ■ ' • 4 

BIOSIS List of Serials for the biological sciences , and 

Chemical Abstracts Service Source Index (C.A. S.S.I.) for chemistry. 

It is no waste of time to look up the abbreviations for each article you have 
chosen as it will obviate having to retrace your steps later on. When you are 
copying several citations from a single index it is sinplest to look up full 
titles after you have finished using the index. 

'J^ ^ ..2. Abstracting Journals 

Certain indexes, called abstracting journals or abstracts for short, give 
a brief summary, (abstract) of the original article along with the ci.tation. 
Abstracts, by summarizing content and/or providing evaluative infonnation, 
can be a great help to you in deciding which articles are v^'orth locating and 
reading. ' 

Most abstracts are in two sections thus requ ilng two steps in the 
search process. The subject index is the section usually approached first; 
it provides an abstract number rather than a page number and leads you to the 

citation with its acconpanying abstract. The abstracts are located in ' 

'I ' . * . . ■ ■ ■ 

another section, often another volume, arranged by nuntoer. These numbers 
usually^ reflect some sort of classification system. Researchers regularly 
scan these classified indexes in order to keep tp-to-date with what is 
currently being published. The following' is from the subject index and 
abstract section of Psychological Abstracts . 
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Subject Index 



1 linKUisUc myths about infant vocaliatioiu. 701 

""IJ^'^'"'^ " """"Of * organmiuon of oral behavior. fdU-" 
terin Caucasian neonates. 710 

""lOSi* '''y*'""'' development , in infants, later musical learning. 



subject heading 



• descriptive phrase about 
article, vd.th abistract 
number 



citation, includes: 

(author's affiliation) 
title of article 
journal title in italics 
date, volunie( issue number) 
page numbers 



abstract 



number of referencejs 




V 



Abstract Section 



nJ^^'^J^'^^^ EngJand) Linguistic 

nvt^ogy and the first yur of lifeTAn ldlt«J verSin of 
the Sixth Janssoo Memorial Lecture. Briiish Journal o f 
Disorders of Communication. 1973(Apr). Vbl. 8(1) 29-36 
-Discusses 3 myths in linguistic studies: a) Infant 
vocalBation .s both structurally and functiUa ly siS 
(b) Language begins with the 1st word, (t) EaVly child 
language is a re^iyced form of adult language. Dam from 

of flc^l^T °^.?«''y vocalizations and the numVr 
vL? ?" '""^*'"«='"g 'he quanuty and quality of 

i^TlV u §^^* communication is discussed as 
Ih'"' de'ennining when language 

vocalizaoons and to use inappropriate cateeories for 



abstractor' 



s name 



3. Citation Indexes 

Citation indexes are another special type of periodical index. Whereas 
you use periodical indexes to locate articles on a topic within a certain 
period of time, you use citation indexes to find^articles directly related to 
one you have already discovered. For example, if you know of an article 
central to your topic and want to find vexy closely related articles, you may 
look up your article by author in the section entitled "Citation Index" If 
your article is listed there, the entry will lead you to other articles 
Khich cite and are therefore inore recent thai^^your known article. The entries 
1^ the "Citation Index" section are not bibliographically conplete- as 
citations for both the cit^ and the cited articles lack titles. To get 
conplete information regarding the source article, i.e.. the article citing 
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your known article, you must use the "Source Index* • section also arranged 
by author.' The fbllovdjig related entries from the ''Citation Index*' and the 
"Source Index" sections are from the Social Sciences Citation Ii^dex. 



Citation Index 



DUMAS JB 

im Am» cum purs 3 nr 

UCCOSM rwj ANR SCI 
DUMAS JBA 

UB» rnmt cmmt nmja i 
ivi w cmm PMYS 47 3SS 

coil IM iSiS 
DUMAS L 

*f sTtm ntL un ji 

DUMAS NS 

** umPvtuSMD tunuxm 

MILVM IC MID U*[ 
IDUJUSJ 



lOyillAjMA riDIATttCS 

DUMAS UN ^ 
rwcsts AUSn« M 
iLLis 1 1 i* Nisr Q ■ 
DUMAS w 
» tOUUTWUL »CStA» u : 

COUl 'f.* f AuST J [Due 

miMAit J COM! [ouc 

DUMAV1BHAT P 

^ Mfo ASSOC nu/ M i»7 

NIC*N012 JC AM J [nOEM 
■0«0 « 

DUMA2ADIER J ■ 

*7 rowiffo 50C lasitt 

WAiL M VOCAT CU10 

DUMA2£DIEII 
77 SPtrTACOLO KOmt StP 



til rt 
M rt 

Ft 



til r» 

44t >t 



^ entry for article by RG Diomas 
in American Journal of Nursing 



Panama of author citing 
your article 



other articles 
by Melamed 



Source Index 



entry for citing article 
by BG Melamed 




journal abbreviation, 
volume( issue) , page ^ 
numbers, year, and 
number of references 



coauthor and title, 
of citing article 



your cited article- 



i grett u-ntoucnon Of awkty in Oitotcw facwc 
'—'WS^ijSiamtM^ inMiin it use of rtinco 

MOOCLMC 



. I 



^ WQttSTQO HAWtS R KATlllBMII-tEOUCTXW Of FCM- 
JttUaCD KNtM. mUMS WTTN USE OF 

nUMCO »OOCUIlCr 

J AW omr A wMi 7» ibk 

Cam Misrm aMi*^! uw«0|t? piout CII«IIamo Oh 



•I i rtnOMi.|t« HUM 



H t Mai att 

H t Otai tmtkt 



•t Ml 

"sEctl u-KVF'wicnovlMn mAtiicifr of an 
"^otstsyvc co«nitsivc cwcwiic ibtwal 

J SfNAt^ tin 3t'J5 75 ItK 

CAM Mt'iaM aniavl «iat« »Sv(«Oi tH*l Cll«fiA«iD 0* 



1 M«A« ttt «■«■ 

I M<M« a«t I 

II f a MC MS 

I J atavAut «M«iM m . 



II IJ» 



•MaiaVfau* • 



UlMll M 

C*>Mii aa 



win « J 



tt *- i avavM 

t| Mt Mt'* M> • 

ti i*tifi aw u 

!• Mi • Ktita 

•I «M*llN lOMCl 

•t aawi'Ntna Ma a 
M «■ J aalHvrtKMatai 

M I Mi MBKM *tWC 
H IffiAOMai liattl 
M MftMAMMif «K llWtt* 

•r Bwavac aiMMC* 
II * Marmar CMiaata 

ri aiM Mtia aii t ' 



tiaM im 
MMaM 



ttlU<«ll Ml 

vi»^a 

tMiiMatia ca 



n J Mi eiaiAi. *iMC 

ntwtMC UMKI a 

•I c-na tivtia^iai 



•» c>«a ttvttamai 
«t ttMMaa atMAaCM la 
•J nftaatOCKM. t«* 

«| MMiMwa aiM*«Ca I 
' «t t ntMta UtlM M M 



In addition to-^-heJ.'Citation Index" and "Source Index" sections there 
are "Corporate Index" and "Permuterm Subject Index" sections. The "Corporate 
Index" uses the corporate author concept and is helpful vdien looking for 
articles emanating from a conpany or institution. The "Permuterm" index 
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IS a permuted (changed in order or sequence) title key word index (see p 87 
for a discussion of key word indexes) ^ich allows you to search articles on 
your topic under the inp^rtant fe) words in their titles. These key words 
my be further subdivided. Examples from the "Permutenn" and the "Source" ' 
indexes follow. 



main key word 



subdivisions 



Permuterm IndPY 
1 partial entry) 



COOfCIUTE •«STOiLCV PQ 
MlEMIU • •KWLC C 
EPlDCiaOLO STOUCV n 
EVUIMnON • 
NCED - - - . 
MYSCUNS -tUOCI JL 

SUKJCAi . . sroLLCv ro 

TNEMmS - 

SURGERY 
M MiAMT'SUlluirr 
M piASJK'Smutr 
AMnocor *woHin oj 

ACI • • • -•WCKCITNC Mrs 
AlllUUTOKV MMMM EL 

MA* 

AllEIK* - •«BA*KEIItE I 
MULKV - ^WILLNEI K 
MESTNCSU - MWEN Oj 
MEUffVSHS •«S(NCUPrA 9P 
MTEMOt 



MTERV SENCU^ 

CAMOTV • - ACWM 0 



UMMID 4ILEMIRL 
COHMMKAT. SCNCUfU IP> . 
ONinUITl »LUMta V ^ 
CMPUCATI •«IU«NEI U 

■: •MAMOSMMM 
_ • WILLMEI A< 

COHTia • •«SMOCI EK 

cowiim.t MArriELD r» 

„ IU«NEI CJ 

cosamc • •««MiiCMr m* 
nunc - • • iiEiwcisi 
orrottMc • MNOEL ei* 

DAU - . . ^KILPATHIK 

PCATN lAMOSMAIM 

PCTEIOOIUT. CUSrAFSOJM 

OCVKE KANOCl El 

OmCT • . • SEHCU^TA tP 



Tin 

CMTOOAL 

ErrKT . 

ELOCnv 



' - OOOWVAN T» 

' AMAIA b 
• WWEN QJ 
MCXEITME WS 



r W R::l l iWl i 



POUUK MA 




Source Index 



M EUMED BC ^^^^^^^^^ 

" £?!SJF£J!!**" " KATMMLii-voocnM or feaii. 
"Vlw"" "»"^ afvfiio OH ' 



nil m 

4 *m Mar • 



f% 4 M«i ail 



'tVuU'- ******* •iit>SK-flt Ot^T. M^l» < 



>1 » « MC «• 

M MMV MS tM* 

n J MaM IMI IW ft» • 



"»i Mm* M» t 



■f.fiP*? «M».3JI.5>J 7« nam I 



key words ^ 
"'in title 



*» MMItPMBI 



M Ji; J MIMVtKMItM M M 



n J Mi M»««, J 
>♦ MIMiac CUM 



One very important thing to remember when using citation %idexes is 
that both the -Citation- and the "Pematenn" indexes lead to the "Source" 
• index where the most complete bibliographical information is given ^ 
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! / . 

• / • . . ^ 

Citation indexes now exist for both the natural and the social 

sciences: / 

Science Citation Index (SCI), 1963+ / 

' This index is international in scope and covers over 20,000 
journals in all fields of the sciences and technology. It 
also includes a separate 'Tatent Index".. Subject indexing 
began in 1966. ... 

\ y ■■ - 

Index to Scientific Reviews , 1974+ 
This subset of SCI selec?.v only the zeview azticl 

Social Sciences Citation Index (SSCI) , 1973+ 
Like its predecessor, SCI, this service covers over 1,0^ of 
the major journals in the field. 
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I^OR raiOmCAL INDD^ A SELECTED LIST . - 

.The following is a list „o£ general an.d: specialized periodical indexes * 
which includes the most comprehensive indexei in major f^elds.^. Many indexes 
include books,- theses, documents, etc., in addition tc?* periodical articles. 
This list is not conqjlete. For fuller information use a guiie' to 
periodical ^indexes such as Vesenyi or Kujoth or look fn the Subject 
Catalog under: , » 

(SUBJECT) --Periodicals, societies., etc .-- Indexes 



or 



(SUBJECT) —Abstracts 



GENERAL; Readers 



Guide to Periodical Literature . 19'05+- 

With coverage starting from 190Q.th^s^ 'is tKe most 
conplete and ip-to-date index for general and. 
popular magazines. It lists about 170 U.S. titles 
by. author, title, and subject. Some non- technical 
scierjce journals are also included;, 

Alternative Press Index . 1969+ ' , 

Nineteentth Century Readers ' Guide . 1890-1922. . ' 

Poolers Index to [American § British] Periodical 
Literature. 1802-1907. ■ — 



HUMANITIES: Humanities Index. 1974+ 



This index covers about 260 American, English, and 
Canadian journals in the field of the humanities. 
Before June 1974 it was part of a broader index, 
■the Social Sciences g ftananities Index (foimerly 
called tne international index to PeriodicalsY . 
The arrangement is by author and subject in one 
alphabet. 

British ftjnanities Index. 1962+ 



SCIENCES: 



Applied Science and Technology Index . 1913+ 

This subject index covers about 240 periodlcalsi in 
the fields. of aeronautics, automation, chonistry, 
construction, electricity and electronics, engineer- 
ing, industrial and mechnaical arts, physics, etc. 
Much of what it indexes is geared to the layperson 
rather than the specialist. ^ 

Science ^Citation Index . 1963+ (see pi 78 ) 



SOCIAL c 

SCIENCES: Public Affairs Info nnation Services Bulletin f (P.A.I.S.), 
' 1915+ — — 

This index lists books, panphlets, government docu- 
ments and periodical articles pertaining to economic 
and social conditions; public administration, and 
international relations published in English through- 
out the world. Arranged by subject it provides 
selective indexing for over 1,000 periodicals- 



Social Sciences Index, 1974+ 

Split apart from the previous Social Sciences and 
^ ^ Humanities Index , this service indexes about 260 

' American, English, and Canadian journals in the 
social sciences. (See Humanities Index aboveO 

Social Sciences Citation Index , 1975+ (seep. 78 ) 

SPECIAL SUBJECTS ^ ' . 

AGRICULTURE: Bibliography of Agriculture , 1942+ ^ 

Biological and Agricultural Index , 1916+ 

-lii ■ . • . ■■ . 

ANTHROPOLOGY: Abstracts in Anthropology , 1970+ 

' C "'Harvard Universit>^ Peabody Museim o£ Ardhaeol^ 

. „ ' and Ethnology. ■ Library. Catalog , 1963. 



AREA AND ' - 

ETHNIC STUDIES: Bibliography of Asian Studies , 1956+ 

Handbook of Latin American Studies , 1935+ 

Index to Literature on the American Indian , 1970+ . 

Index^to Periodical Articles By and About Negroes , 1950+ 

' , ' \ Pan American Union. Columbus Mernorial Libfrary. 

■ L- Index to Latin American Periodical Literature , 1929^= 

^ . ■ I960.. ~ ~ : ~~ 



I ART AND , . . 

.1 ARCHITECTURE: Art Index , 1929+ 

t \ Chicago. Art Institute. Ryer^on Library. Index to 

^ ■■ ■ Art Periodicals , 1962. 

Columbia University. Libraries. Avery Architectural 

i • Library. Avery Index to - Architectural Periodicals , 

. ' 1963. ~ 
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ASTRONOMY:- Astrghomy and yj>trophysi cs Abstracts, IW^* 
~Tj I ' . 

BIOGRAPHY: Biogi-aphy Index . 1947+ 



BIOLOGICAL 
SCIENCES: 



Biological Abstracts . S1926+ 
feT 5,000 worldwide p^sriodicals are indexeu 



0\l' 
mo: 



. . — — w t*xt J.ilUC^CU. .Xl.ll 

is|t abstracts provided' by the author. This service, 
provides subject access, with cross indexes, to 
articles, in a].l areas of biology. The subject index 
piological Abstracv.;; Subject in Context" 
(PjA.S.I.C.) is a Ivcy-word index. 

Bi ji)Research Index , 1965+ 

, F^inerly BioResearch Titles , this key-word index 
Ccjvers articles not listed in Biological Abstracts . 

Mo logical and Agricultural Index. 1916+ 
BUSINESS: ' .Usiness l-eriodicals Index. 1958+ 



CHEMISTRY: qie ndcal Abstracts. 1-907+ 

rp ■ 

lAjiriost conprehensive abstract joiv jial, Chanical 
i Abstracts indexes fran journals, books, conferences, 
letc , published worldwide. There are author,'- sub- 
ject, formula, and patent indexes. It provides 
spid-annual cumulations, decennial, indexes to 1956, 
land from then five year colle<;tive indexes. 



CRIMINOLOGY: 



ECONOMICS: 



Abstracts on Criminology and Penology (formerly 
' ' Excerpta CriMnologiCal , 19gl+l ■ 



Index to Ec onomic Articles . 1961+ (formerly Index of 



Economic 



uynals) 



EDUCATIOiNt E4ucation Index, 1932+ 



English 
related 



coverage 



index covers about 230 American, Canadian, and 
journals in the field of education Snd many 
areas. Due to its wide scope of su^ect 
It is often helpful for topics other than 



ediicatioh. It provides a subject-author index with 
ijreat many cross references. " ^ 
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Educational Resources Information Center- (ERIC). 
Current Index to Journals in Education , 1969+ 

Resources in Education (prijuarily unpublished 
research, available on f iche at the Ed/Psych 
Library from v. 10, 1975+) 



ENGINEERING: Engir Bering Index , 1885+ . 

FOLKLORE: Abstracts of Folklore Studi es, 1963+ 

MLA (Modem Language Association) International 
/ Bibliography of Books and Articles on the 
Modem Languages and Literatures , 1921+ 



FORESTRY: Forestry Abstracts , 1939+ 
GEOLOGY: Bibliography and Index of Geology , 1933+ 
HISTORY: America: jlistory and Life , 1964+ 



See also 
AREA STUDIES) 



ThisT publi::ati6n lists signed abstracts qf__ 

periodical articles on U.S"and"Caiiadian life, 
history, etc., and as arranged by broad geo- 
graphical and subject areas. Its special classi- 
fication svs tan and subject headings are explained 
lilf each issue. Issued four times a year, the 
^oiit^h.^s^iue is the Anniial Index to the previous 
three'-,a!l5^trajetijig issues. A special section is 
devoted, to bopl^reviews (see p. 94). 

His^toric^l Abstrac ts ; il955+ (Currently includes 
" wbrld history ff t 1775 to the nresent, excltiding 
U.S:.) J> . — - ■. 

Writings on American History , 1902-1947. 



JOURNALISM: "Articles on Mass Comraunicatibn in U.S. and Foreign 
Journals" in Journalism Quarterly , 1924+ 



LAW: Index to. Legal Periodicals , 1908+ 



LITERATURE 
AND LANGUAGE: 



ERLC 



Abstracts of Englisli Studies , 1958+ 

Annual Bibliography of English Language and Litera- 
ture , 1921+ 

MLA (Modem Language AssociatioBQA International 
Bibliography of books and Art icr es on the Modem 
Languages and Literatures ^ 1921 

So 




MATHEMATICS: Mathematical Reviews , 1940+ 
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MEDICINE: Excerpt a Medica , 1946+ 

Index MedicusV 1960+ (new series) 

This is a monthly index (with annual cumulation, 
Cumulated Index MedicOs) to the" world's bio- 
medical literature in which over 2,000 journals 
devoted to clinical medicine and biomedical 
research and technology are screened. The 
approach is by subject and author; there is , 
also a separate "Bibliography of Medical 
Reveiws". A list of "Medical Subject Headings" 
(MeSH) is also presented to aid in searching 
the subject section. There is a separately 
published Abridged Index Medicus (AIM) which 
covers only the approximately 200 most iirportant 
English .language medical journals. 



MUSIC: Music Index > 1949+ 



PHYSICS: Physics. Abstracts, 1898+ 



POLITICAL SCIENCE: International Political Science Abstracts , 1952+ 

PSYCHOLOGY: ^ Child Development Abstracts and Bibliography . 1927+ 
I Psychological Abstracts , 1927+ 

SOCIOLOGY ° 

AND SOCIAL' WELFARE: Poverty and Human Resources Abstracts CPHR.^j . 1966+ 

r Sociological Abstracts . 1952+ 

. ^ . . This journal is international in scope and presents 

; ^ ;^ extensive abstracts of books and periodical articles 
, in.sociology. It is arranged according to an elab- 
: orate classification system explained at the front 
^ , ' of each issue. It is cumulated annually in each 
. year's last issue; there is a decennial index for 
1953-1962. /' 

^ o . Abstracts for Social Workers . 1965+ ^ 
. WOMEN'S STUDIES: '^ Wbmen'^Jj Studies Abstracts . 1972+ 
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Directories 

Directories are reference tools which direct yoii to periodicals in print 
but, it should be- stressed, not to articles appearing in them. Directories may 
organize periodicals according to subject, geographical origin, or other criteria 
and are helpful when you kno^s the title of a periodical but do .not know where 
it is indexed or you want to identify periodicals in a general subject or a 
geographical area. Directories are. especially useful in identifying new titles ., 
which have not yet been included in an index or abstract journal. Remember 
directories are in-print lists and contain only currently published periodicals.' 

GENERAL DIRECTORIES: ■ i ' ' 

Ayers Directory of Newspapers and Periodicals . 1880+ T 

In addition to information about newspapers, Ayers provides information on 
periodicals printed in the U.S. and its possessions, Canada, Bermuda, 
Pijiama., and the Philippines. Issued annually it has only a geographical 
ai^prorxn. It can be used for historical information on the nation's press 
and includes such difficult to locate items as college, trade, and ethnic 
publications. i 

Katz, Bill. Magazines for Libraries . 1972. 

This second edition lists about 4,500 periodicals with the usual bibliograp}. 
data as well as exhaustive annotations on the contents, editorial -policy 
intellectual level, and usefulness of the publications. ,It treats only 
periodicals and designates where thev are indexed. A supplement appeared 
xn 1974. 

Standard Per-: uical Pi. tory, 1964+ " 

Thi.s director/ attemjjts to supplement Ayers and Ulrich's (below) by including 
house organs, goverrjneni publications, and yearbooks plus certain other 
ephemera and borderline publications. Its subject listing is moie detailed 
than that of Ulrich's, but is scope is limited to the U.s'. and Canada. 

Ul rich's International Perio di cal Direc trry. 1932+ 
Irrqgul ar Serials .Annuals . 1967+ <^ 

Ulrich's lists approximately 55,000 in-print periodicals published throughout 
tne world and is classified by subject. TTiere is also a title and a subject 

index., It- includes perijodicals issued more often than once a year includine 
some government documents. , 

Irregular Serials S Annuals stipplements Ulrich's with a classified list of 
_ about Zb,UUO serials of annual or irregular frequency. International in 
scope. It includes such difficult -to -locate forms as proceedings, advances, 
reports, and monographic series. Both directories specify where publications 
are indexed. 



SPECIAL DIRECTOK 

Directory o riodicals Published by International Organizations . 1969. 

Nfciller, - . c H. , ed. Frcmi Radical Left to Extreme Right; a Bibliography 
of Curreiic Periodicals of Protest ^ Controversy. Advocacy, or bissent 
with Dispassionate Content-Summaries to Guide Librarians; and Other 
Educators through the Polemic Fringe . 1970. ' ^ 

LOCATING ARTICLES 

Now that you have some periodical articles you want to find, you need to 
know where they are located. There are three main ways you can do this. 

Author-Title Catalog 

' The Author-Title Catalog lists all periodicals in Doe and branch libraries. 
Tlie inf vrmation given on the periodical catalog cards is not con?)lete since the 
specific volumes in a library, the holdings, are not included. The catalog card 
does, however, give you the complete call number and location/s: A stamped note 
informs you that information about holdings may be obtained at. the Periodical 
Room. This information can also be gotten at the designated locations. 
Periodicals without a location given are housed in Doe Library. 
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A word of caution- -many publications, such as bulletins,, transactions, and 
proceedings of governing bodies or societies are usually filed by the nanK>s of 
the institution or body. That is, the main entry for a periodical the title of 
which includes the name of a corporate body will be filed under that body: 

I 

Proc eedings of the Royal Society of London will be listed as 
Royal Society of London. Proceedings . 

Journal of the American Medical Association will be filed as 
American Medical Association. Journal . ' 

I ■ . ■ ■ 

I'-C, Berkeley Periodical Indexes 

i . ■ ■ ■ 

U.C. , Berkeley Serials Key Word Index 

In the Serials Key Word Index (SKWI) each publiiition is listed under 
every significant (key) word" in its name., ^^lumbia Univer.sftv S ^H?L 
J ewish History. Culture and Institution s will .pp..,- JSo^.y"^'^^ 

.. IfO?^^ If^ou'di'5'no'rknow 
tne exact title of this publication, but did know any of the key words 

Cataw ?hff\\'r Inth^Ait^or-Sir '' 

SivSfity' ^der the corporate entry for Columbia 



r • . 



Call 



Key 



v(or:x 



X 



' Mr;-? 

•.••1 



- Varies 



ATM 

ma:n 



^r.aric^n Type CULTURE Collection. Catalogue ^£.ScriJ.ns 
•ctrivan Tfpt CU'-TURE Collection. Catalogue of Cultures 
3j'.v.-4a Hindu University. Dept. ' " - 



3j-v.-4a Hindu University. Dept. of Ancient Indian History, CULTURE G Archaeologv. Menoi 
•>o J lerer.dam. Tropical Fish C f'TURE Research^lnstitute. Report. 

3a:u t'efen'ld . Tropical Tish CULTURE Research Institute. Workirjg Paper 

3'jreau for I-itercultural Education. Publication Series. Problems of Race and CULTURE in 



Publications in CULTURE and Societv. 
Publicaciwns in CULTURE and Society. 



^ , . , „ , Problems of Race and CULTURE in 

California Turf grass CULTLTIE. . . 
California. University, Berkeley. 
California. University, Berkeley. 
Chinese CULT'JRZ 

Colujnbia Studies in American CULTURE 

IJqiyyrsitv Studies in ." ewish History. CULTURE and Institutions 

-JLiLRE ana Lite . . 

CULTURE F.-jrc^ise; Rassegri Hi Lino'n c T-pttaratura franccae 

Dialogue et CVLT-JRE 

i' rooean Asoectc. Bene A: CulTURE. « . . 



Arser tea; 



Ca 
no. 



3« 1934> 
Current Onlv 
I, 1966- 
1957- 
1, 1966>; 
I-IO. 1943-* 
1, 19!>1- 
1-8, 1945-6* 
1-8, 1945-6* 
I, 1957- 
1-2C, 19J6-* 
1, 1971- 
L957- 

1, Mav :954-' 
5(196);-9:9-«;"- 
1, .1961- 



Title 



Location 



1st voluine 
held 



that key word. ^ However, the; title Cr^gu^, aJsolea Sg ^itJ ^^^tlv^ltZ 
does not appear under that key -Wor d. All entries reflect serif Is curre^l^ 
received except for certain government documents and j ou^aS hel d at the L v ' 
Francisco Medical Center Library. j^^uiaiB neia at tne ban 

. ■ ■ 89. . ■ ' ■ ^ ■ ■■■■ ■". ' 
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The Berkeley Union List of Serials 

More recent information not~Iisted in SKWrcan be found in the Berkeley 
Union List of Serials which appears on microfiche. This is an index by 
TTiain entry and not^ key word. Compl- te periodical titles are given as 
well rs full call nunbers, including library locations, bibliographic 
data (publishers, etc.), and holdings. About 200,000 Berkeley campus 
titles are listed and, most important, this index is updated each month. 
These fiche sets with readers are available in Rf,B, the Doe Subject 
Catalog Hall, in most branch libraries on campus. 

M 

Union lists 

In case you need to check the accuracy and completeness (verify) of a 
serial title, you may Wcint to use special tools called union lists. They are 
especially helpful for checking other libraries' holdings for inter libra lyT^oan 
(-ILL) and for finding information to satisfy a great variety of bibliographic 

needs. Union lists are particularly useful in the search for ver)' ola titles. 

■ ■' fc. ■ 

Union List of Serials in Libra ries of the United States and Canada, 1944- 
1949. : — 

New Serial Titles , 1950-1970., + supplements. 

Together ti^ese list serials held in major libraries in the U.S. and 
Canada r: constitute the largest serials bibliographic tool available. 
Supple. TC. ts appear in paperbound issues. There is also a conpanion set. 
New Seri ? < Titles, 1950-1970 Subject Guide . 
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RETRIEVING AT.TICLES 

Periodicals in the University Library may be either unbound or bound. Most 
periodicals are received from the publis'her in unbound form and are stored in a 
special place. For preservation and easier access these unbound issues are 
regularly gathered and bound in the iom of a "book". It is difficult to determine * 
ahead of time, whether the issue you want is bound or unbound, but as a rule of thumb 
more recent issues, within the last year or so, appear unbound. Earlier issues are 
in bound form. 

After you have identified a periodical title containing an article you want to 
read, you should then determine whether the University Library subscribes to it. 
•mis can be acco,7?>l i shed by checking SKWI (see p. 87) or the Author-Title Catalog. 
IVhen you do not get sufficient information regarding titles ar^d holdings from 
either of these sources, you can ask for assistance at the Periodical Room Informa- 
tion Desk. The Periodical Room records holdings for Doe Library, branch libraries, 
and the Bancroft Library, but does not keep records for many independent libraries' 
such as those of institutes. 

Once you have the call number and the library location for the periodical 
you want "to retrieve, make, an educated guess as to whether the issue you want 
would be bound or unbound. In Doe Library the most recent issues are kept in the 
Periodical Room stacks arranged alphabetically. Earlier issues have most likely 
been bound and are in the Doe Loan Stacks arranged by call nunber. If you do not 
find your periodical in either of these two locations, inquire at the Periodical Room 
Information Desk. 

When another library location for a periodical is indicated in Doe's 
Author-Title Catalog, you should go there for further information and for all ^ 
issues of thPt title. Because different branch and independent libraries may 
treat their bound and unbound periodicals diffrrently, it is best to consult 
their card catalogk or "lineaex" files regarding particular titles. Also, some 
campus libraries have special files, not available to the public, which record 
government document series and other difficult sets. Don't fail to ask at the i 
information desk regarding any problems you may have. 
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NON-PERIODIClU LITERATURE 

• PUBLICATIONS LESS THAN BOOK LENCTTH 

How would you find a short story or poem? Materials which are shorter 
than book length, such as plays,, poems, essays, etc.. are often published in 
collections or anthologies. Their contents are not separately listed (analyzed) 
in the card catalog, and they are not indexed in periodical indexes. Access 
to these fonns exists through special bibliographies of colic. tions. These are 
called indexes but are not to be confused with periodical indexes. 

For example, if you wanted to read F. Scott Fitzgerald's short story 
entitled. "The Captured Shadow", you would, not find it in the card catalog ^ 
under author or title and you could mistakenly conclude , that the library does 
not ha^e it. But the library does. By using the index section of the Short 
Story Index you would find that "The Captured Shadow" is published in a collection 
^/cf short stories called' Taps at Reveille. Full bibliographic infonnation for this 
collection is found in a separate section called "List of Collections Indexed^ " 
Once you have the editor's full name and the imprint you will discover that 
the library does, after all. have the short story you want. i 



SHORT STORY INDEX 



FITZGERALD. Franics 
Camel's back 



5. . K.—Ci-ntiniied 




FltzMrald. F. S. K. Tales of the Jazz age 
O. Henry memorial award prize stories of 

1020 

WUUams, B. C. ed. Best American stories 
1919-1921 V 1 
Captured shadow 
Fitzperald. F. S. K. Taps at reveille 



name of story 



LIST OF COLLECTIOXS INDEXED 



FiTZGERALDr FrancU Scott Key, 
1896-1940 

All the sad younff men. Soribner 
1926 267p 



Flappers and philosophers, 
ner 1920 269p 



Scrib- 



tOLSt 



tycoon : an unfinished novel ; 
together with The ffreat Gatsby« 
and selected stories. Scrlbner 
1941 476p 



Portable F. Scott Fiti^erald. se- 
lected by Dorothy Parker, intro- 
duction oy John O'Hara. Vlkin? 
11)45 S3Sp 
Analyzed for short stories only , 



Tales of the Jazz age. 

3l7p 



Author Si title of conectia 



. Tap 3 at 

^407p 



Scribner 1922 
Scribn^r 



reveille. 

s 

fun bibliograph 
information 



1935 

ic ^ 
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HOW DO YOU FIND NON-PERIODICAL INDEXES? 

1. Be familiar with the- titles of the most common ones. See 
the short annotated bibliography which follows. 

2. Look in the Subject Catalog under (SURTECT) Indexes . For 
exanple, DRAMA- -Ir'^exes. 

3. Us 3 a guide to reference books or a guide to the literature. 

4. Biowse in the reference collection of the appropriate library. 
In R5B these I indexes are shelved in a section called "Indexed 
Books". 

5. Ask a reference librarian for more specialized indexes to 
publications less than book length. 



Non- Periodical Indexes: , A' Basic L: >t 



Essay and General Literature Index (EGLI), 1900+ 

EGLI indexes collections of essays in all subject fields characterized as 
"general": literature, history, biography, the social sciences, religion 
and philosophy, language, the arts, and Festschriften (a collection of 
essays in honor of an individual). Essays are often lively^ more, cpncise 
than books, and less dry than scholarly tomes. This index is an excellent 
source for all nontechnical subjects and has a subject and author list 
with a separate Section containing full bibliographic informatibn. 



author and 
title of 
essay 



book in 
whTch essay 
appea-rs 



Malcolm X 
The fchillot or the bullet 

In \Vl^iat cour.iry have 1? pt 46-63, 
Srcech at the Harvard Law School Fonim 
. of December 16. 1964 „ 
In Ducas, G. ed. Great '<ocuments in 
Black American history p296-306 
About 

^Jones. L. The lcB:acy of Malcolm X. and 
lb*? coming of age of the Black nation 
>/n Ducas. G. ed. Great doci^mcnls in , 
Black American history pJ0O-I6- 
About Individual works 
The autobiooraphy of }Ialcolin X 
Berth of!, W. Witness and testament: two 
contemporary classics 
In Bertfjipf!. W. Fictions and events 

P288-308 ' . 

In Miller. J. H. ed. Aspects of narrative 
pi;3-98 



ENTRY 



LIST OF BOOKS INDEXED 



D\icLS, George 

(ed.) Great documents in Black 
American history; ed by George 
Ducas with Charles Van Dorcn; 
introduciion.sby C. Eric Lincoln, 
editorial consultant Pracger 
19/0 

ISBN 0-273-188809-9 
LC 73-96293 

Partially analysed 



: BIBLIOGRAPHIC LISTING 
showing ful"^ bibliographic 
informal'* on for 
Ducas* book 
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Short Story Index . 19S3+ i 

T^is index. loptes short stories in collections and has an author and 

a'ni?-??'^^'^- .It^'.'List of Collections Indexed" giv^s Ml bibliS- 
gr^hiC information^for the collection. • ^ Diblio- 

Play Index . ,1942+ , 

Author, title and Subject entries are arranged in one list with full 
bibliographic data given under.the author entry. Play Ihdex aJso has 
an^index by cast size and other infomation us^ful-TsHrlftors Jld 

Granger's Poetry Index . 1904+ / 

Thts major index to poems has access to author, title first line 
subject, complete citations ,re in a section'^callS ''Key to sj^ols^f 
Bartlett's Familiar Quotations , • 

•Bartletfs is the best known of the many "quote books" It iq -in^o^o^ 
by toy words Which lead to quotati^s LT^^^r^ ^io^^^t 



Chicorel Index Series . 1971+ - • , 

TTiis multi- volume set contains assorted indexes of varying aualitv Por- 

cassettes; some volumes also treat specialized subjects. ^' 
Index to the Contenporaxy Scene , 1974+ 
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REVIEWS ° • 

Reviews are anpther type of publication less than book length. Book, 
periodical, film, and play reviews are listed in many periodical indexes, such 
as the Humanities Index, and are also listed in those devoted just to reviews 
lilce the Book Review Index . IVhat is a review? 

A review is an evaluation o^f a specific book, play, etc., published 
in a periodical or newspape.r shortly after its fir^st appearance. 
Reviews should not be confused with critical studies vtfiich are usu^illy 
not concerned with one specific book, etc, but rather with some 
aspect bf a writer's style, dominant themes, and critical reputation 
and may appear at any time in any form. 

The distinction between a review and a critical study is ^ important . If you want- 
critical studies, scholarly interpretations, or analyses in depth, you would use 
bibliographies, guides to library research, the Subject Catalog, or a reference 
librarian. Access to reviews is provided in the following indexes: 

i I . ■ _ 

Major American Book Review Indexes: A Selected List 

Book Review Digest , 1905+ ' ^ ■ 

Book Review Digest lists and selectively abstracts reAaews frop about 
80 popular journals. It is arranged by author, with a subject-title 
index. 

Book Review Index , 1965+ c 

Book Review Index lists reviews in the humanities, social sciences, 
bibliography, and children's literature. It is mo re [extensive than Book 
Review Digest as it is not limited to popular joumajs. However, it 
does not include abstracts, ' I 

Cumulative Book Review Index , 1905-1975. 

T'uis index is a great . time- saver because it lists iri one place all the 
books included in Book Review Digest (1905-1974) as /well as Library 
Journal (1907-1974), Saturday Revj^ew^ (1924-197^4), and Choice (1964-1974) . 
Accesses therefore provided to, over one million book reviewis. 

Carrcat Book Reviews Citations, 1976+ ^ / 

' — '■ '. * .1 ■ - ^ 

This compilation lists ,book reviews published in lib re than 1,000 journals 
and duplicates information iricliided in te^ leading periodical indexes. In 
other words, you would not have to look through jsach of the following 
indexes for reviews appearing aftbr 1976: Applj-ed Science and Technology 
Index , Art Index , Biological S Agricultural In^^x ^ Business Periodicals . 
Index , Education Index , Humanities Index , Inde>c To Legal Periodicals , 
Library Literature , Readers * Guide , and SociaX Sciences Index . Before 1976 



(' ' ■ .. 

Mcnofi"^''^^^^'^ ^° '"^f'^'' th>.-.s:>.dej(^s individually. Book reviews are 
usually grouped together in one section called "Book Reviews" and not 
listed separately under author or title. 

Index to Book Reviews in the Humanities . 1960+ 

' ""^i^.^?^^ lists reviews of popular^ ajid scholarly books iIV'^^^^^hu[nanities 
and includes history, folklore i, travel, and sports. - • .Q, canines 

America: History ajid' Life. Part B: Index to Book Reviews . 1974+ . 
This index lists reviews of books pertaining to the United States and 
Lanada. ,The emphasis is scholarly; it i« puhlishbd twice a year with . 
annual subject indexes. For further discuss i of' America: History and 
Life see p. 81. — ■ ' " 



Review Journals 



Some magazines are BUblished primarily to review new publications and are called - . 
review journals. The following, is a.sh6rt 11- general interest revrew . 
journals: , 

^°°^^lis^ (1905+) Also review? films, tapes, and other non-print media. .. 

■ New York Review of Books (1963+)- includes scholarly, thought fut,-extensive' 
reviews ai^d essays.. ■ 

New York Times Book Review (1896+) is the ^ong-time standard in the field-; . 
It IS mdexpd through 1971 -in the New York Times Index . . . 

Publisher's" Weekly (1872+) includes brief reviews of books b,efore'publication 

Times Literary Supplement (1902+) is British;" but ."international in scope.. 

\ ■ ' . ' ■ • 

Cinema Reviews 

, ■ > ■ . . ' * . . 

Reviews of popular movies can be found in periodical index^js. Like book reviews 
they are groi5)ed under their own section and are not listed under individual titles. 
There are, of course, many specialized film indexes.. These can be found by using 
Library Orientation Leaflet #4, browsing in a reference collection, or asking a 
reference librarian. Cinema reviews are located in: . 

A rt Index under "Moving picture reviews- -Single works". " 
British Humanities Index under "Cinema". 

Humanities Index under "Moving pictur-^ reiviews- -Single works". 

Readers' G uide to Periodical. Literature under "Moving picture plavs- 
L'riticisms, plots, etc.". ~ c ' " 
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■ ; ^EWSPAreRS. NB^PAPER II^S^ATiD (€1^ SLm\RI^^^^ 

One of the most important firsthand or primary sources available to you 

, i,s the newspaper. By recording contenpb rar y events , opinibn, and advertising, . 

newspapers provide a basic source for local, national, political, economic, 
and social history. By reading back files of newspapers, you can get the 
"feel" of a period, especially through letters to the editor, fashions, and 
^. editorials about controversial siibjects. 

' Reference materials designed to facilitate the use of newspapers/for 
research can be divided into three broad categories: directories, union lists, 
and indexes. 

■ DIRECTORIES • ^^^^^ " 

The most complete lists of newspapers are foimd in published directories . 
Although most are arranged geographically, newsp^er directories usually^lnclude 
_^^i|£iiists„of. special- newspapers, such agricultural, religious, 

etc. Other information, such as frequency of piiblication, date of foundation, 
subscription price, names of editors and publishers, etc;, is also given. linpor 
tant newspaper directories include: 

Ayer Directory of Newspapers and Periodicals . 1880+ 

Ayer's Directory is an annual list of around 22,000 newspapers and 
magazines, published primarily in the United States and Canada. The 
arrangement is geographical hy state and city, with a classified subject 

list. ■ ^ . ' r ' . - 

/ ' Editor and Publisher . International Yearbook s 1920+. ^ 
Willing's- European Press Guide / 1968+ 

Lutz, William D. Underground Press Directdiy , 1969. 

* Lutz is a great source for analyzing various movements of the twentieth 
century. Papers listed in Lutz are being microfilmed through a program 
sponsored by Bell and Howell and Thp Underground Press Syndicate. For 
an index to many underground piiblications, see the Alternative Press 
Index, below. ^"^ — . 

. I.I - — ^ y ' 
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Newspapers on Microfilm, 1967.** j • . ' 

This direcl^pry.'is arranged by state and by cour\^<>^.^b^^iJ;-^^ ^^V an effof* 
to. make back files of newspapers not otherwise ^\r^'^l'^(^^v ^v^^ssible 
'''through purcjiase or . interlibrary loan. This e^c t^^^ ^tit 4,60o 

foreign and 17,100 U.S. newspapers.. 

) • / ■ ' ^ . 

UNION LISTS . . 

- ilfiion lists of newspapers provide' library. locatj^tJ^^ ^iii^V/^iS^^ t>ack f i 
which are available in newsprint format. The most ,f^^ ^^f^ c?f U.S. 

newspapers are: ' - • 

Brigham, Clarence S. History gnd Bibliography 
1690-1820 , 194 7 ; Additions and Corrections , lyP- 

Gregory, Winifred. ^ American Newspapers , 1821 

Bri^iam and Gregory ' are conpahions to the Union 
page 88) and locate existing files, 
newspapers in the p. S . Bri^am and 
of newspapers in y6ur>imme,diateL..geograph 
nearby, obtaining mictbfilm. copies uSifig Newspav^^ 
much easier. " ' * : - 

- INDEXES - • , 

Depending on frequency of publication, newspape^^ ^p^ '^^^ Tec^nt 

information available on a subject. The major probl^^ lavWt 

-is that 

most are not indexed; the problem is gradually being ^ ^ X^^^^fP-^^^^^^ 

indexing is not generally available. Thus for the p^^i^^^ ^ \^{ ^/oxilY xy^ 

major newspaper^ indexes have been piilished: 

New York Times Index , 1851-*^** [some years not yet ^^^^ ^ 





you are concerned with the local treatment 
may still be useful to^ narrow ddwii your search 
frame has been established, local unindexed new^^^^^'* 



athlet^^.^^^tw.^^^ ^^i^ed. If 
ed news^^J^i?^ XLA V. . 
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Here is a sample entry from the 
New .York Tinies Index for .1970 under 
the heading "AIR Pollution*'. 



Pollution 

E jr and cltoriv l.« j-ut^rbj: n. Ja j.r.3. Drs B Ouar an.l 

uwiu*. bt)rilvr> Iff E tr ct'jr[ii^»». nuJc <!i!L».uliv ■ ^ 
mlcrnail a)nfr«.»J, some inviJcnts o' crii<i>*nur:lcr^ 
piilliiii'jtj und i.unc umk b'. Eur scienn^tvon pollu'.luh 
;untd. Ja ll.:-;.!;. ' . ' 

Colifomlo 

LegiA subci^m prrMuvr?}. pkg t\f bill*, invloJing I 
5ovvrnir.j,chcm cuinp«><iinun of tnouir fuel}., in acicmpt 
(o cut p<Mlu[!un: u[her bi)l» viiouic! require rcmuval of 
,Jcjd from all ^dsufir.e and require remov.iS of. •> 
hydcocarbtms in SJSoliac amldm Lc« Angelci area. 
esiinu[cd [u cu: rons uf polliiutnts ar.nuflllv. Ja 6/ ■ 
16-2:, . . * 

New York City MiitropoUlan Ar«a 

Nassau County Exec Nickerson says pollution is 
reaching disaster proportions: \ays proper 
environmental concrol is only hope uf preserving 
healthFut eonditions. Ja 6.34;7: 

N«w York Sfar* 

• Erie CuuQty uses 7 patrol cars Umking for motor 
vehicles polluting air in start' of antipollution drive; 
acts under new law: to use I car ti^reaftL^r.Ua 3,27:1 

•Norway 

Drs B pttar and L Lund voice concern abiiut problem 
of pollution Trom across borders; note sources of 
polluilun alsocAiM in Nnrwav. Ja 11^4r( 

Unltod Statot 

Pres. Nixon, signing Icgi*^ creatin * 3*membcr 
Envirpnmental Qualtiy Council, pl^rdg-:! his Adm to 
now^^ever* fight against pu:iu;ion. stajyiment, 
Sg^^ ■^H^^^^^.^f^'^i^^^^ cfrjai^^illuiion^ 



Index to the cfLondonI Times , 1^06+ 

Palriier's Index to the [London] Times Newspaper, 1790 -June 1941 , 

^^g. [London]. Times is an alphabetical index to the Final 
bdition of the Times , but iHcIudes other matter from earlier editions 
as well Book reviews are included under both the author's name and 
under^ the heading •^Books reviewed". Palmer's Inde x is briefer/but 
useful because, of the long period covered. 

Other, less retrospective newspaper indexes are: 



Daily-^Califo mian Index (1929+, 1897-1928^ in progress) is on catalog ■ \ 
cards in R§B . 

Wall street Journal Index (195^+) - is located in the Social Sciences . 
Library. 

° Index to the Christian Science Monitoi- (1960+ - ) " 

Indian Press Index (1968+ . ) ir.dexes English language newspapers of India 
published until the demise o£ democracy in India in, 1975. 

California News Index (1970+ ) indexes topics pertaining to the Sto 
tound in six California newspapers and seven California-magazines. 
.Newspaper Index (1972+ .) indexes the Los Angeles Times ' the Oficago 
jjlibiJie, the New Orleans Times -Picayune , and the Washingtoh~TostT ~ 
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Alternative Press Index (1969-1971, 1974+), is an index to underground 
and alternative newspapers and magazines. The Newspaper/Microcopy Room 
(see below) has available many such publications on microfilm. 

" • ' \ ■ ■ ■ 

■•V . ' * 

In addition to newspapers and -newspaper indexes, there are several "news [ 
summaries" which summarize published newspapers, and are designed to outline 
qurrent national, regional, and international events. These publications should 
not be cijted as primary sources; they may be used,however, as directional aids 
to them. 

Facts on File (1940+ ) is a weekly world news digest; sinc6 the issues 
are usually very prpnqjt. Facts on Fdle can serve as a "current encyclopedia' 

Keesings' Contemporary Archives .(1931-«- j is another weekly news summary; a 
valuable feature is the inclusion of J texts of speeches and docimients. 

Editorials on File (1970+ ) reprints s^ignificant editorials from many 
selected newspapers representing all sides of major issues. 

News services for more Ijjdiited areas include: - 

African Recorder^ 1962+ 

ARR' Arab: Report and Record , 1966+ v 
Asian Recorder , 1955+ 
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THE NB'iSPAPEfVMICROCOPy ROOM' AND MICRXOPY OOLLECTIONS 



The. Newspaper/Microcopy Room is the central repository for newspapers, ' 
microform materials, and microform reading equipment in the Libraiy system. 
Microcopy materi^als are also held in various branch and independent libraries, 
and additional ijiformation\bout these materials should be made at the 
appropriate location. X 

NEWSPAPERS IN THE NEWSPAPER/MICROCOPY ROOM 



Newspapers,! newspaper indexes, and news summaries have been discussed in/the 
previous, section] The main collection of, newspaper indexes can be found in the 
Newspaper/Microcopy Room; -additional copies of the New York Times Index can be 
found in R§B and in Moffitt Library. - 

, When you havje identified the title of a newspaper you want to use, you can 
use the card catalog in the Newspaper/Microcopy Room. The main section of the 
newspaper card catalog is arranged first geographically by country,, state, and \ 
city; then by title under the appropriate geographical division. In filing news- 
paper cards by title , the name of the city, the periodicity, and the time of day, 
have been disregarded; Che "filing word" is printed in vpper case letters. Thus, 

San Francisco Weekly Morning CHRONICLE would be filed under "CHRONICL|", 
ignoring the rest of the title. The following example is typical of the cards 
indicating holdings ■ fo^und in the geographical file of the Newspaper/Microcopy Room: 



FILM 

NEMS- 

paper 



San Francisco County - San Francisco . card 2 

|The San Francisco JOURNAL and Daily Journal 
of Commerce, (d) 

fjbv 15.20 



San Francisco County - San Francisco 



card 1 



FILM 
Ban- 
croft 



The San Francisco JOURNAL and Daji^ Journal 
of Coiranerce, (d) 

1880: /sept 18,24, Nov 10,18, Dec 23 (and supp 

/ "Shipping Gaatette") 
1881:/ Apr 27, May 27, July 8, Aug 5-8 
1882;' Nov 10 

18834 Jan- ff-9, 11-12, Oct 31, f Nov 7, Dec 14 
Oct 9, 11,14-17 
Mar 25-26,28-30, Apr 10 
May 14, Oct 7 
Apr 25 ' 
Oct 30 ^ ' • 
Sep 27 . f} 

see next card 
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1884: 
18^5: 
1886: 
1887: 
\ 1889: 
Vi890: 
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California and Western, newspapers prijited before 1906 are available for use in, 
the Bancroft Library. Holdings of these newspapers are* included in the Newspaper/ 
Microcopy Room's geographical: file. 

Ifi addition t^ the geographical file, a chroijological cross -index tile is 
maintained, which lists by year those newspapers available. The Author-Title 
Catalog in the Loan Hall has a catalog card for each newspaper title iivTf^^ 
Newspaper/Microcopy Room, but thie holdings for each title can; be determined • 
only by using the . geographical section in the Newspaper/Microcopy ^^^^ ^ 

No call numbers are used for newspapers, but you should nbt^^ if the 
' publication is on newsprint, on film;- or in storage. Recent issues of newspapers 
' are often purchased both on newsprint and microfilm. As the newsprint begins 
to deteriorate, it is discarded because the file is already on hand. There is 
no duplication of older material; it is available either in newsprint, or on 

i 

film, not both. 

The Newspaper/Microcopy Room also has a substantial collection of spoken 
recordings, including the works of Shakespeare, -recordings of various historic 
speeches, inauguration addresses, etc. Consult the Sound Recording Card 
Catalog in The Newspaper/Microcopy Room. 

^ MICROCOPY COLLECTIONS IN TOE NBySPAPER/MICROCOPY ROOM , 

In addition to newspapers, ftany other materials are. available on microform— 
either film, cards, or fiche. Many microcopy items are fully cataloged in the 
Author- Title and Subject Catalogs of Doe Library. There are many collections, 
however, which have not been "analyzed"- -that is, each item in the collection 
has not been given separate author, title, and subject cards- -and are represented 
only under the title of the entire collection. Access to many thousands of such 
items can be gained only by using special published guides, indexes, and . ' 
bibliographies. • 

Library Orientation Leaflet No. 12--Microcopy Collections --is a list of 63 
collections, with the guides, indexes, and bibliographies which must be used to 
gain access to the contents of the collections. For example, item number 16 in 
the leaflet reports that Oberlin College has a collection of "about 2,500 
American anti-slavery panphlets, some British anti -slavery propaganda, and some 
early pro-slavery literature, all of which has been reproduced on microcard. . 
The 2,500 plus items in the collection, available on microcard in the Newspaper/ 
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Microcopy Room, are not listed individually in the Author-Jitle Catalog; the 
pnly.entiy is under Collection of An/i-Slaverv Propaganda in the Oberlin Colle f^e 
Librarj:. In order to gain access to this collection you must use its companion. 
Th fj Classified Catalog ue of the Co/lection . available in RSB and the Newspaper/' 
Microcopy Room. It is usually ne^cessary to. use such a guide before using the 
Newspaper/Microcopy Room to deteAiine the proper/"item number". Microcopy' • 
collections are often stored using the numbering system of the piiblished guide. 

Many govemmeiit. documents are also on microform, and are kept in the 
Newspaper/Microcopy Room. You should determine the call nunfcers of these 
materials in the Documents Department before requesting' them in the Newspaper/ ' 
Microcopy Room. . 



GOVERNMENT DOCUMENTS 

• V • . ■ ■ . „. / ■ " 

Government Documents refer to publications which are printed or 
published by the authority of a governmental body. Government .publications 
may be issued by international organizations, such as^e IMted-Natidns, the 
World Health Organization, and the Organisation of American States; by 
national governme nts such as the Uni t ed States , Great Britain md Sri Lanka; 
by states, counties, cities, and regional bodies of any country, such as 
California and the Association of Bay Area Govemmen;ts (ABAC) . Treated like 
government documents are those, publications of clubs and organizations under 
government auspices, the Red Cross and the Girl Scouts of America, for 
example. 

Government, or public, documents appear in vdde variety of forms: bound 
and unbound books, pamphlets, leaflets, looseleaf or "slip", microform, and 
periodical. Many of them are issued serially. Besides coming from many 
different levels of government and in a variety of forms, documents also . 
cover a myriad of topics ranging from popular or current interest issues to . 
the technical or scholarly. Government affects our lives at every, turn: 
reguiating transportation, water, energy, and pesticides; setting taxes and 
corporate regulations; watching over police and military activities; and so 
on endlessly. 

The use of government documents in research is almost limitless. For 
example. The Smithsonian Institution discussed the lost continent of Atlantis 
in one of its annual reports, and the U.S. Census tells us there were three 
astrologers in California in 1860. You may better understand the world 
of documents by considering these four main areas: 

1- Statistical information and sources . 

Nearly -every topic you think of can be illustrated with facts and ^ 
figures: tons~of-wheat_sold annually by the U.S. to the Soviet ' 
Union, federal monies usea^to-support the arts, tons of uranium mined 
- m the last ten years for nuclear usiesT-^vital statistics, etc. The 
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most accessible statistics come from census data, collected at all 
levels of government. In addition, many governments publish yearbooks^" 
of statistical information. -For exairple, the U.N. publishes the 
Demographic Yearbook and the Statistical Yearbook , both well-known 
reference works. 

' 2. Social policy and public affairs . 

Actions taken by government affect our lives and are, therefore, a part 
of public affairs. Elected officials make laws. To learn as much as 
possible about an issue, legislative committees often hold hearings at 
wiiich expert and lay testimony is heard. Printed transcripts of these 
hearings are available and are excellent sources of information. 
Additional sources of infoiTitation are the publications of various 
. executive agencies, such as Energy Research and Development Administration 
(ERDA) and thq Office of Housing and Urban Development (HUD). 

3. Historical Research . ' " 

Government publications of the past^ are inportant sources for historical 
„ infoTination. For exanple, since 1789 the United States government 
has been publishing, the "Serial Set"., a huge 15,000 volume collection 
of government records which indexes records of exploration, wars, union 
disputes, annual reports of agencies. Senate and House Reports on 
private and piblic bills, and miscellaneous Senate and House Documents. 
Other governments publish similar records. One exanple is the British 
Parliamentary Papers . 

4. Technical Information . 

Tlie Federal. Government pays for research conducted at universities and 
by private industry. Repprt? generated by this research provide the ; 
latest technical data in diverse areas such as energy, aerospace 
development, cancer research, agriculture, housing, etc. Most of the 
technical data is available to &ie public, although in certain areas the^ 
data is "classified" (designated secret). 

Now that you have a general notion of the breadth of subjects covered 
by government documoits, the variety of formats^ and the many levels of 
governmental publishers, you need to know how to find government documents in 
the University Library system. 

The Documents Department is the central documents library, on campus. It is a 
"depository" lib raiy for the' publications of the United States, Great Britain, Canada, 
California, and the United Nations. . This means that.the library receives 
the majority of these publications , free and automatically. The library then 
purchases whatever else it wants and can afford. The Documents Department has 
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a union catalog, which includes documents,v|helved in branch libraries and 
in its own collection. 

Since the variety and foijn of^cuments* are so extensive and because 
so many govenuiient publications are pClbllshed serially, many documents are 
not fully represented in card catalogs. Therefore, you will aeed to use 
printed in^es, bibliographies, and lists of publications. 'Once you have 
found a citation for .a^ gpvernrtent document in one of these source's, you may 
look for it in the two catalogs of the Dociiment Department, The oldest and 
largest is arranged by government and agenc/ publishing the ift^terial. Most 
items listed in this catalog are not represented in Doe's AufJior-Title and 
Subject Catalogs. OTie newer and smaller catalog. continued the, first, but is 
not arranged' by agency. It is a ."dJfctionary" catalog and has LC printed cards 
for materials-tataloged since July 1973. Materials- in this catalog are , 
represented in the Doe catalogs . You may. have tij check both pocuments catalogs 
and/or ask for help. Many documents have not been' assigned es^numbe'rs .' These 
must be paged by the Documents staff. Paging takes about onh\o five ;ilinutes. 

• Goverftjpsnt serial publications are shown in the catalog ^rtly on series " 
entiy cards; they are listed by series number, and not by ' i ' 

individual title. Fdr example-, wiile using the Monthly Catalog (one*?f the- *' 
most inportant indexes to government publications) you find a citation to 
a document entitled "Historkal Study: U.S. Policy Toward Latin Anierica, 
1933-1974". . . ' - . . " * - 



.The. largest publication in the world is tJie 
Brit ish Pari iamentary Papers . published by 
the Irish University Press between 1967 ^d., . 
1971. A\^onplete.set weighs 3.^ tons, costs 
$65,000 and 'would take six years to read *t ten 
hours per day. The binding of the editi(3n. ' 
involved the sacrifice of 34,000 Indian goats 
and $39', 000 worth of goldCingots. .Further 
volumes are planned. . . 
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Your reference from the Monthly Catalog looks like this: 



STATE DEPARTMENT Waitain|;toa, DC 20520 

> ■ » • 

Department and foreign service series. 

own 150. NinatMn Mvcoty.four rtport of Visa Offlca. (May 1973.) (})-«>lM p.Q. 4* ((PubUcftliim < 
MKI; Burtau of Security aod CootuUr Affain.J) * Paper, S1.70 (S/N 04MXKM>I370- 
6). •It^mMS 

Inter-Ainerican series. 

0S412 \ Ky9. Historical atudy: ti.S. poUcy toward Latia Aniarica, racotnition and iioa*r&otniUoo 
of tovtrttintBU and iotemiptioas in diplonsUc ralatioos. I933*74, tabular sumnutfV. 
{by Donald D. Laoda ). Jmm 1973. (ZI-ftM p. 4* ((PubUcatimi t819|; Bursau^of 
Public AffWt. Historical Office.) (Prtpand at req«Mst of Bufeau oLIntar-Anaricas 
Affain.) •Itcn 177 

I S 1.26;I09 ^ 



>sIf<you looked for this report by title in the-cataiog you would not -find it. 
You would locate it, though, under the agency, and then under the series title, 
Inter-American Series No > 109 , The series 6htry cards are buff or orange 

^©iDred and look like this: . 
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. If you can't locate your citation in the catalogs, ask t;he. Documents - 

reference staff for help. This i& one department in whdch you really have 
to work with the staff to find materials. ^ 

*■ REMEMBER ABOUB DOCUMENTS 5' 

* the extensiveness of forms, subjects, and publishers 

' * .the need to use printed indexes and bibliographies 

* the Documents staff is. there to help 

" ' ' • ," ■ ' • 

In addition to the Documents Department and the branch libraries, whose 
holdings are reflected in the Documents Department catalogs, there are . 
several other locations on campus for government publications. TTie Institute 
-of Governmental Studies Library (IGS) in Moses Halt has a large collection 
of state, county, ^d city documeiits and is especially strong in'the area^ 
of public administration. IGS Lilirary is a, depository for publications ' 
of the State ^of California, its regions, and of Alameda County. ./ ' 

As you might expe'ct, Boalt Hall's Law Library, has a large colleJrt/on 
of documents. These -publications are not listed in any central catalog and 
can be found only by going to the appropriate libraries.. Two examples are 
the InstitiJte of Transportation Studies Library (ITSL) and the Water / 
Resources Archives . " / • 
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DOCUMENT INDEXES 



CURRENl' U.S. INDEXES ,. 
The Monthly Catalog , 1895-t- ' 

'The Monthl y Catalog is the most complete source for U.S. doctiments 
published by the .Government . Printing Office (GPO) and^is published 
monthly with annual cumulations. Until July 1976 it was arranged 
by agency (corporate) author, with subject, personal author, and 
title indexes. A black dot in the citation indicates that the item .• 
is received by depository libraries, .#iich includes the U.C., Berkeley .. 
Library. After July 1976 the Monthly Catalog has consisted of six 
parts -the text and five indexes . The. entries in the text are arranged ^ 
according to the Superintendent of Documents classification number, under 
th? publishing departments and agencies. An entry nunfcer is given at 
the upper left. The indexes include: author, title, subject, report/ . 
series, and stock number, and give entry numbers to the text section. 



Wastewater. «ee VTaste Water. 
Water: ■ ^— 
pconomios of clean water. Oi» 31 
proiinil w.iter — ' ^ . *. - 

Inillan Wells Vnlley. Calif.* mathemati- 
cal model. OTSo.** 
Mprced. Madera. Fresno; Klnps. and 
flTiilare Counties.*' Collf.. pumpape. 
'07850 

Mbdesto. Crtllf.. conilltlort^. .0755*5 
. SaruTlmoterr-Smller Hel»hf^ area, opner 
Srttita Ana Valley, southern Califor- 
nia. 07S49 ^ . 

Santft Barbara anrt southern San Lux^ 



index, .with entry number 



ENVIRONMENTAL" PROTECrtON AGENCY 
. / i Washington, DC 20460^ 



I 077.'?i Economics of clean water» 1973 [vHth biWJograpby]. Dec. 1973. x -^120 
: + • Item 473-A->2 " . ' EP2:14:y 

../ ' V, V ' ' actual entry-. ■-■ ■■ 




'^ Cumulated Sub jeeV Index of the.Moathly Catalog, 1900-1971 , . 

Thi^-is a cbiiputer-generated subject index of .the earlier Monthly 
Catalogs, The index, does not give full entries; it refers you to . the 
briginal'^-entiy in the. Monthly Catalog , ' ' . y . 

• ■ ■ ■ ' ^ . • * ' * ■ ' , ' . ■ ■ " ■ ' . . ■ . 

.. F Cumulative Personal Author Index of the Monthly Catalog , 1940-1970. 

' This ■'index comes in .four volumes and indexes personal authors, editors 
' researchers. - / \ \p 



CIS Index; (Congressional. Informat ion Service 
the United States Cong ress). 1970+ ■ 



Ill 

Index of Publications of 
JJ;^,^I|-l!ldex. indexes and abstracts:u.S. Congressional publications 

MgltM^CataIo£_and the Index of Congressional Committee Searinc,^ 



Qnl Ubcrtles 
Asst Sec of State trip-through CentraJ and 

South Africa, review, H38I-36 
Chilean conditions afteir 1 973 coup, S52 1-24 
PomcstTc intelligence ops of IRS Spec t 

Service Staff. 1969-73, J862-8 
FBI domestic intelligence ops authority and 
- practices, H521-31 
Fed criminal code reform proposals, 

S521-46.5 
Fed employees* participation in political 
. activities, H62I-42, H623-I5, S622-7 

S623-7 

Human righ n in Chile^ H3Rl-lf> 



Human rights in South Korea. H381-26 



index. 



H381 Hearings 
INTERNATIONAL RELATIONS 
(formerly Foreign Affairs) 
Committee, House 



abstract, heading 



H381^0 



HUWAN RIGHTS \H CHILE 
PaitZ* 

Nov. 19, "1974. 93-2. 

v + 99^p. $1.25 -ClS/MF/4 

•Item 1017. 

Y4.F76/l:C43/4/pt.2. 
05156(75). 

O)ntinuation 6f hearings, in this volume before 
the Subcom on International Orgamzaiions and 
Mo^mentswad the Subcom on Inter^Amtrican Af^ 
fairx on aUegations of continuing human rights 
violations and mistreatment of poUtical suspects 
oy the miUtary regime in Chi]e: 
^Appendices (p. 17-99) include submitted state- 
ments, correspondence,- reR9m, press releases, 
•rocles, reports by the Intematidnal Commission 
or Jurists, on legal systems and protection of hu. 
man nghts in Uruguay (p. 33^2) and ChUe (p. 
45-62), and responses of Chilean government (p. 
65.78). J 

H381-^,1: Soy. 19, 1974. p' 3^16. 

Wnittr MacDERMOT, Ni«ll/sec gen, IntI 
Commission of. Jurists. 

Statement and Discussion: Evidence of ailegmi 
defects m Chilean legal system, characterized ' 
by Illegal detention, tonure, executions with- 
out trial, and other forms of political reores- 
sion. 



abstratt 
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TECHNICAL REPORT INDEXES 



Government. Reports Announcements and Index 

This publication lists technical reports available from the National Technical 
Infomation Service (NTIS) for a fee. The indexes come out semi-monthly with 
annual cumulations. Separate indexes are arranged by subject, personal and 
corporate authors, report or accession numbers, tod contract nunibers. ,T^ 
abstracts are in, a classified subject arrangement. Abstracts with AD or PB 
numbers are available from the State Library through the Documents Department. 
Technical reports are issued on microfiche; Berkeley's collection is housed 
in the NeHspaper/Microcopy Room. 

' ' . - • • ' .-. ij , . 

ERIC Resources in Education 

. ERIC is the acronym for Educational/Research Information Center, and is the 
clearinghouse for technical reports in all areas of education. This index. 

. is located in many libraries on campus; most of the reports are on- microfiche 
in the Education/Psychology* Library , . • ' ^ 

Nuclear Science Abstracts ^ ' . 

Technical, reports available through ERDA, formerly the Atomic Energy 
Coiimission, are concerned with all types o^ energy use, production, pollution, 
and tedinology. All reports marked 'T)ep/' in the Report Number Section are o 
at U.C: Davis* ERDA deijbsitqry and can. be sent to UCB via jitney in a day 
or two. These .reports are also available from NTIS for a fee. 

Scientific and Technical. Aerospace Reports (STAR) 

Technical reports issued by the National Aeronautics smd Space Administration. 
(NASA) and other agencies are available through the NASA depository at UCB^s 
Documents Department. " ; . ^ . 



STATE INDEXES 

California State Publications. / : ' • 

This tool lists only those California state publications received by the 
California . State Library, but not everything published, by the State. It 
is arranged by agency author with an annual ojnjuliated s,ubje index. 

Nfonthly Checklist of State Publications 

This monthly index lists all state publications received by the "^Library of 
Congress, and is arranged by stkte, then agency. There is ^an annual subject 
index. " . i ; ■ 

Inciex to CuYrent Urban Documents 

This quarterly index with annual cumulations enphasizes social,; economic, 
and administrative materials for larger cities and counties .in the United ^ 
States and Canada. This is the only source for local-level documents and is 
located at 'Tie ICS Library. 
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4.- INTERNATIONAL AND FOREIGN- INDEXES' 

Almost all intei^tional 'bodies publish .cata^^^^.o/tkifJe^^W^ • ' v 

These are shelved in the Documents, Reading AAv^''^rle^^nS ' ' 

■ H^S f "J^S- for' foreign publicK^^^ ■ . . 

Lists" sectioii. . Some international indexes ^ ■ ' 

Itnited Nations. Docinnents Iiidex (UNDI) , 1950^ • 

United Nations'. Documents Index (UNDEX) 

Ujroi is ajranged by the United Nation's -syste^ ^ 

Thpse symbols are also used to locate UN publV^^^ "Ma Sue^Sj^nts 
catalogs. UNDEX. which also, uses document si>^^^^ ■ 
?Sexed.'''' Index, the Ciiinitry. Iridex.^<^ / ^^'^ ^^Z: " ~ 

OTHER INDEXES IffilCH INCLUDE GOVERNMENT DOCUMEN ^^. 

Biological S. Agricultural Index . 1919+ 
. Education Index . 1929+ ^ • \ , 

New York Times' Index. 1851+ 
P.A.I.S. -Bulletin . 1915+ 

6..^ STATISTICAL INFORMATION FROM GOVERNMENT SOURCB s . 

•^■^ Statistical Abstract . of the Uhited . States ' > . 

. This annual compilation of selected- statistics V ^^kk.<^^^cShU° well ~kn£?wn 
; .-. heavily used;, -and; located in many reference zo^i^'-^W^^^^, E^cf ' 
• table cites its source of information which c4-^Hht ^fiS 
data It is published by the Bureau of the. J^^J^ 
County and City Data Book the Congrcssi^f 

widely used statistical sources, — ^> ^ o^^ .^x 

U.S. Bureau of the Census. Censuses... . . 
Population and housing censuses have been taken 0^ 
Standard Metropolitan Statistical. Area^^^^ ■ 

Oakland Bay Area. are. flirther divided into cena?j ^..^^ ruT.-xif 

into block data. Jn addition, thei^-, ^r^ oil^^t'^M^f^i^X^f^^i . 
years: retail and wholesale trade. manufactureS '^^^^^M^^Sk 
..mineral industries, service industries, agriculg^^ ^^"^ ^^S! 

American Statistics Index (ASI) . 1973+ '■ ' 

Published b)^. the Congressional Information Servj/' A, //>?fS^W abstracts 
all statistics appearing in U.S. government doc^VVA ^VJ" 
fonnat to the CIS Index and has detailed geograS^^> ' . \ V 

graphic indexes" " ' , V. ' 



^lar in 
')^J.demO- 
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Galifomia Statistical Abstract 

TTiis abstract contaiiis information only about California; it 'is similar 
to;^the Statistical Abstrac t of the U,S, v * 

United Nations, Statistical Yearbook . . ' 

This summary of world statistics, as reported to the U,N.," covers populations 
finance, agricultural and industrial pro^^uction, housing, , etc. , and is 
particularly useful for conparative statistr^ of different- counttieis^^ 
Should you be researching a. particular area or country,. -ask at the 
Documents /reference desk for foreign statistical abstracts, area handboQjcs /^ 
or foreign yearbooks . 



U,S; HISTORICAL AND REmOSPECTIVE SOURCES 

Dates o£ coverage are shown in brackets [ ] , 

["1789+ ] • CIS, U,S, Serial Set Index . . ^v?^^ > 

This new publication is still in pTX)gress, and eventually ■ 
will make the following indexes unnecessary. ^\^^^'' 

[lt74-1881j Poore.. Descriptive Catalogue of Government Publications . • 

[1789-1817] ' Greeiy. Public Documents- of the First Fourteen I Congr^-rsses. , 

[1789-1909] Checklistof U.S. .Public DociJnents- . Cllecklik ' 70 covers 
•1789-1970 but is not available at Berkeley ~ 

[1817-1893] Tables of and Annotated Index to Congressional Series . , 

[1881^1883] Ames. Conprehensive Index . ' - j- , * < . 

[1895+ ] Monthly Catalog . | 
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• RESEARCH STRATEGY . 

Before you begin to research a subject there is one important step which 
must not be overlooked- -the development of a plan for action, a research 
strategy. A strategy gives direction and impetus to your search and commits ' 
you to a logical, well organized progression from one step to another. Although 
it may seem a waste of time to develop a strategy, you will soon learn its 
^ value in saving a-great deal of time later on. In addition, a well constructed- 
strategy is insurance against missing important, perhaps vital,' materials on 
ybut topic. A mad dash through a library's card catalogs, stacks, indexes, 
etc., does not qualify as a research strateg>' and simply wastes time, leaves 
important stones unturned, and. leads to frustration. Therefore, plan^ ahead I 
The strategy in this section is a -model", all or part of which may be 
employed in researching a subjefct. Basically it comprises " four parts, each 
of which subsumes . several steps. These. parts are: 1.- ; selecting a topic, 
2. finding background information, 3. conducting' in-depth research, and' 
4. evaluating your results. You should realize, however, that different " 
topics may require different approaches. For exaiple, research on early 
American^ agrarian reform jiecessitates a historical approach. using availabli : 
guides and bibliographies; whereas researching the current California farm 
workers' movement suggests an altogether different one. Another example 
shows how the same topic requires a different strategy when it is researched 
at different times. If you happened to research. the Watergate scandal ' ' 
just following its occurrence, you naturally would have turned to newspapers, 
news ma^^zines, and the like for your information. However, were you to 
undertake that research today you would want to start with books which - ' 
provide you with an overview and specific references to articles and other 

books., Your topic, therefore, dictate? your strategy to a greater of lesser 
degree. . . y 
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A MODEL RESEARCH STRATEGY . • . • " 

Part 1- -Selecting a Topic " . 

1. Is the topic of sufficient interest to sustain your research . 
over the required time? 

2. Can you convey this interest to your readers? 

3. Can you thoroughly research your topic in the time allotted 
for the completion of your paper or is your topic too broad. 

4. Is it likely that you will find "sufficient material to vrrite 
a paper, or is your topic too new, too specialized", or too 
limited in appeal to have received coverage in a broad variety 
of forms? 

Part 2- -Finding Background Information 

A. General Background' ' . 

1. Read an article about your topic in a general or subject 

^ encyclopedia, biographical dictionary, or other appropriate 
* reference work, • 

2. Note vdiether this article covers your, entire topic in just a 
few short sentences or several thousand words. This may ■ 

vindicate tha:t^' the topic is too narrow or too broad for a paper, 

3. Note terms and concepts used throughout the article' for 
.i:T)Ossible future aid ^to searching. 

4. Make bibliography cards (bib. cards) from the article's references 

B. Specific Background ^ ,f " ■ r 

1. Identify the range of classification numbers (either fran LCSH 
or the Subject Catalog) which includes your topic. 

^2.. Browse , in the appropriate shelves^. and shelflist area to make a 
survey of the items aA^ilable on your topic. 

3. Examine and select those books most appropriate for your topic 
and make bib. cardis. 

4. Read from one or two of those titles for more specific background 
^. information. . ' 

■ * ^* . ■ ^ _ ■ . _ 

Part ^^3- -Conducting In-Depth Research ^ 

Guides and Bibliographies ^ 

1. When possible obtain a guide to your topic or the field in which 
it belongs'. When you cannot do so you will have to rely entirely 
on general guides to reference works. Use these guides to 
identify materials relevant' to your topic. 

2. Identify bibliographies on ydur topic or its broader field. 

3. Make bib. cards for ea£h citation yoTTwant fb pursue. Keep a list 
of all'dij;gC*i^ial^ources you 
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4. Ask yourself v^iether you are finding a lot or a small amount of 

i^n^T^iT^^''^^- glides biS^apJies 

you should now have a good idea whether to continue wi'th yfS^Jopic. 

B. Subject Catalog 

1. Drawing from your background ihfoimtion, conpile a list of wo^ ^ 
and concepts you feel are related to your topic. 

2. Use LCSH to select hekdings authorized for your topic; note 
.. SJuJl're"e'^^^^'^^^^ "^^^ ^ °^ hLdings for 

. ^" onyjSr'topK.*° *^°^°"ghly scour the Subject Catalog for material ; 

IS^MM-' "^"^^ i*^"^ ^'st appropriate; pay special attention 
to bibliographies and other directional forms. 

5. Scan tracings for further subject leads. 

6. Check Author- Title Catalog for more information. 

e^J^^^e^^vip^'^i ^""^^ °^ ^^^^^^^ indexes ,' references , 

etc. Note types of sources used by the authors --primary or seconda^ 

inSSa?! ?Sf i"'- . Soveniment documents are, cited t^is miy 
uidicate that form's importance to your topic. . ' -^ -,>-.;.''' 

Sr!v*^ P"^li^^i°" of tlie. sources used.by;5the authors. .Ver^ 

early or. current materials may be excluded leaving research gaps: 

5S%fvJ°*? ^^^'i for each idea you will want to incorporate into ' 
the text of your paper., : . . > 

10 . Is the number of items located in the Subj ect , Catalog encouraging? 

C. Suppleiijigiting the Si^jject f^tal^^ 

^' "^ni^f^F-K^Kf °^ authorized subject headings consult national 
SrSred "^^"""^^'^^^^ 

^'■-itw*''''°"^ f'rP"'*^'^ catalogs v^ich might be available from 
other research libraries. ' ■ . 

- .3. Make-bib. cards for; items you will want to seek but... ^ . 

D. Published Articles . 

1. Use a guide to' periodical literature and the Subject Catalog to 
Identify relevant indexes and abstracts. . . ■ 

2. Keep a list o$ the indexes you want to search and estimate the ' ' 
. span of y^ars you will need to cover. 

5. Use your list of LC headings as a starting place for searching in. 
indexes '.If^these headings are not u^ed in an index, use.ybu? 
imagination for alternatives. , i«t:,yuur ,. 

4. Examine the selected periodical articles as thoroughly as you did 
- books, taking notes as jou go . . Make a bib. card fot- each relevant • 
citajtion noting any bibliographies.. _ ' 
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E. Other Sources and Forms • ; . 

1. Government documents should be searched when their relevance 
is indicated by the above searching. 

2. Pairphlets may be available and invaluable for some topics so 
. check libraries for panphlet col lections. 

3. Newspapers and microforms may have something special to offer your 
top7.c--or they may be vital to it. 

4. Dissertations and theses are often valuable sources for scholarly 
or scientific topics. 

5. Proceedings of meetings, conferences, synposia, etc., are most 
often encountered in the sciences filnd social sciences. Special 
indexes help identify these hard -to -find forms. 

'6. Specif libraries and collections , bookstores , and expert consultants 
may also prove helpful for your topic. 

Part 4- -Evaluating Your Discoveries . \ 

1./ What is your own opinion about ain item's value and what it : 
^' contributes to your topic? . . . 

.-j^ 2. The eminence of an author, issuing agency, or piiblisher .pay 
indicate reliabilily and inportancne of books, etc; 

3. You may discover what experts have said by locating bo&k reyiews. 

4. Items you have selected may have been discussed or referred to . 
in other works. " . 

,j 5- Articles in periodicals, especially in the sciences, may also 
receive siibsequient discussion. ^ * , ^ ' 

(f, A wbrk cited frequently in a variety of publications may indicate 
it is inpprtaiht to^our topic. 
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HOW TO rHFCK OUT A BOOK 

There are circulating and non-circulating materials in the Library system. 
Lending rules for circulating materials vai^ from library to library. The 
length., of time you can check out an item depends on the material to be borrowed, 
your status as borrower, and the loan policy in the specific library. - 

Fines also vary with the particular library.- Some may fine for any 
overdue item? others assess overdue fines only for reserve books and/or for 
materials nbt^retumed j^en recalled (i.e., when someone has requested a book 
you have checked out).' Others may not fine at all. 

In general, all material should be returned or renewed by the date (and 
hour) st^ed on the charge slip; or, if the book has been recalled, by the 
date stamped. on the recall notice. UCB libraries no longer send overdue 

notices; it is to the borrower to know when -materials are due 

. ,a ■' - ' . ^ ' ■ 

You have access .to Doe Library's stacks because you are a Bibliography I 
student. The stacks of most other campus libraries are open to. all students. • 
To save you time, larger libraries usually provide you with floor plaiis to 
their stacks. ' . " . ° t 

- ■ ■ . -i' ■ . ■ . ■ 

iVhen you- find your book in' the stacks, fill out a charge card, take it to 
the check-out' desk, arid check it out. Yourreg. card is,. your library card. If 
the book is not. in the stacks, -there are a, number of things yo^ may dp: 

1. Look on the shelves nearby; the volume may have been 
misshelved. , -■ ^ 

2. Look on'^the sorting shelves, shelving trucks, tables and desks. 
If you find it m a carrel, and it is checked out, you may not take 

.3. iIf you still can't find it, return to,' the Circulation Desk to 

determine whether the book is checked out, missing, or in s.torage. 

a. If the book is checked out you may eithef place a "hold" on / 
It so that you will notified upon its. return, or you may recall 
It Cmost Items may be recalled after two weeks), so that" the 

. - persoTi who has the book will ret^m it for your immediate use 
Do not hesitate tp use this service... Oftentimes the book is 
checked out to someone who has had it for. several months. 

b. If the book is niissing, request a Search. You should also • 
recheck the Author-Title Catalog to deteraiine lAether additional ' 
copies are available in other libraries. 

c. If the book is in Richmond storage slsI that it be retrieved for 
you.. .Materials requested. by 4:30 p.m. are usually ready to be 
picked up, the following. day. 



When ycju are certain the I^ibrary. system does not" own th^ item you 
need, it may be possible to borrow it from another libraicy. Take * 
your citation to the Interlibrary Loan office in Doe Lifctary to 
see^hether such a request may be made. , Undergraduates jnay borrow 
materials from any of the nine UC campuses; graduate students or 
faculty members may borrow from libraries worldwide. Thare is no 
guarantee when borrowed materials will arrive as they may take 
from one day to one year, although most items will arri've. after 
only a few weeks . . ' . 
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COMMON PROBms -IN LOCATING MATERIALS ' • 

IN WE CARD CATALOG ' . • . ' 

' "■ . "'' _ ■ • ■ ' 

1. Call numbers incomplete; Tfiere may be several hundred books with 
. the same classifiQalion number (like PN19?5). You may never find 
the bodk you want if you try to save time in the card catalog by 
- carelessly eliminating parts, of the cair number or'neglecting^o note 
library locations. , . 



f 



Catalog^ cards may include special location information which' should 
always be noted vAien copying call numbers, even- though some of this- 
informanon is no longer applicable. ' H you do ^iot understand these 
,designations on a card, fake the catalog tray to the Catalog 
Information, Desk or to the General Reference Service, for assistance, 
borne examples of special location designations are: 

"f" of "ff" preceding l^ie call nvninber' indicates oversized 
yolumes ,'^ieh are usually 'shelved, separately. . 
"t" before\^ call number, meaiis I'tiny" / 
X-8 indicateOmaterials vin the Mprti^son Library ' - . 

mc indicates materials in the. Htm^ities Graduate Service 



Foreign dissertations must be requested at • Periodical Room 
Desk • . 

308t designates* a lO thesis ot dissertation vfliich must be 
requested at Do5's Circulation Desk. 

"Case B" refers to rare materials (liot applicable, no longer 
shelved separately).. . , V 

"in Storage" materials mUst be requested at Doe's Circulation 
Desk. . ■ \ 

Materials with Rowell call numbers are shelved separately in 
Doe^s stacks. • , 

^ . \ ■ ■ 

Microform materials must be obtiainfed in the Newspaper/Microcbtry 
Room (see p.lOlX. r / 

. ■ ■ . . I , , - 
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2. Main entry overlooked: The main entry card is the only card 

for many items. It is also the only place thatl lists all library 
locations. 1 

3. Bibliographic entries misinterpreted: ^^Periodicdils, articles and parts 
of collections are not indexed in the Afcttiibr -Title Catalog. 

4. Information and authority cards ignored.. . ^ ' 

* . ■ . - • ' .. ." 

^ ■ . = " 
GO^M)N PROBLEMS;^ IN THE STACKS ... 

' • ■■ ' • 

1. Call nunfcers misread :^ The second eltement of the call number is 
really a decimal nurfceT: and must be read as siich. . • 

2. Fl<k>r plan not Vonsiil ted. ^ 

3. Circulation Desk bypassed: For material^ not found in the stacks 
you must check at the Circulation Desk. 
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B IBL I OGRAPH I C CITATION 

" ■ - '' ■ ■ ■ 

. . Few treatises are written whole cloth. Thex^depsnd on the work and ideas • 
others who have written previously. Bibliographic citations are the \ 
' necessary means used to indicate to your readers which sources you have used 
in writing your paper. This information provides readeris a further. way to 
extdnd their own research and study. ' Hierein lies the essential importance • 
of any bibliography.- . ' 

The goal of bibliographic citation^is to identify an item as a physical 
object so that it may be recognized and distinguished from other similar ' 
works, including previous editions of the same title. The intellectual content 
, of a work is not the concern of bibliographic citation; that more rightly 
belongs to annotation or to the- content of your paper. . 

When you conqDose a bibliographic citation there are two things always to 
keep in mind: accuracy and completeness. An incomplete aiid/or inaccurate 
, . citation will, fronf .the outset, cause you needless frustration and waste your 
time through tfie retracing of previous steps. An uncorrected citation will 
confuse your reader, furthennbre, and may deprive her/him of a badly needed 
source; of infonnation. ^ /' Vl^ 

There are ten elements /which may conprise a citation for a book . Not all 
these elements will appear in every book you ..encounter;' hcwever,; when any 
of them does, it must be listed in your citation. Other information provided . 
by a. -book may.be superfluous. When this is the case it shouJd be left out. 
Prei^ious edition numbers and „copyright' dates are^^ examples. .However; when there 
.. is doubt about the relevance of bibliographic infoniHtion it is probably- 
Lbest to include it.^ A corresponding set of elements may be drawn up for 
periodical articles, government documents, etc. 

6IBLI0GRAPHIC ELEMENTS FOR A BOOK 

^^.„ 1. Author/s 

2. Title, with subtitle when distinctive 

3.. Editor/s'"'---.. ■ , ■. , ' ^ 

4. Translator/s (also illustrator/s, conpiler/s, etc.) 

5. Number of volumes or" total main pagination (the latter usually 

stated last) 
■/. \ - 6. Edition nijmber 

7.. .Series-title. — . 

.8. JPlace of publication 
9. Publisher and/or printer 

10. Date of' publication (or cqpyright .vhen in^ri nt unavail able) 
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^^Fortunately you are not left to your own devices vSiere bibliographic 
style is concerned. Ihere are several style manuals which give more or 
leso explicit directions on how to construct citations. TVo of the most widely 
used are Kate Turabian^s A Manual for Writers and Peyton Hurt's Bibliography 
and Footnotes . There are many other style manuals, some designed for special 
grouqps or types of publications, such as the American Medical Association's " 
Style Book or the manual issued by , the U.S. wvemment Printing Office. C&ice 
a style manual has been settled on, you should scan it to see how it is arranged 
and become familiar with its contents and index (remember, it is gi reference 
book, tool).^ ITien methodically read those sections of greatest inpox^ance . 

to you. ^ ' ^ 

■ o \- '■ 

When you study your style book you will notice that consistency in citation 

• • ' ■ . . 

is strictly adhered to. All like jDOoks are cited in the same fashiorf, the 

same is trje for magazines, journals, encyclopedia articles, etc. 

^ ■ ■' . 

Next follow two sets of citations, the first based m Turabian's book, 

s ■ •* ■ ■ 

the second according to Hurt's manual. You will notice siiailarities and 
differences. These exanples are not to be used in lieu of a. style book but 
are given here to supplement those from which they are drawn. 



' ■ -s • Sample Bibliographic Entries from: 

Kate L. Turabian. A Manual for Writers of Term Papers , Theses, and Dissertations 
(Chicago: Uaiversi ty ot Chicago Press, i9 7 ij, pp! i%2-li>ii. ^^.^^^^^^^^^^o"s ., 



BOOKS 

One. awtJioH. 



Tillich, Paul Systematic ^^leolog^^ . 3 vols, rhi ragn- University of 
Chicago Press, 1951-63. 

Houghton Walter E., and Stange, G. Robert. Victorian Poetry and Poetics 
Cambridge, Mass. : Harvard University Py ess, 1655.. — — 

Th/Ldz cuvthoA& ^ 

'^^""^^^y^Jn^rw^-' -t'^^f-^S^ ^dMcPhee, William N. : Voting.. 

Chicago: University oi Chicago Press, 1954. . ""'-^^^fi - 

iWo-te ifem awthfw& 

Pelikan, Jaroslay Jan; Ross, M.G.; Pollard, W.G.; Eisendrath, M.N.: Moeller C 

and Wittenberg, A. Religion and ^the University. York Univerkty In?ita 
. tion Lecture Series. Toronto: University of Toronto Press, 1964. 

Wo awthon. given ' 

The Lottery . London: J. Watts, [1732]. " 

Special Libraries Association. Directory of Business and Fin anr-iai Sei-vifies 

New York: Special Libraries Association, 1963. " services 

BdUoJL (u "aathoA" Ume ^oAm u6ed,^0Jt compUeA and tnayuZatoA.) 
Anderson, J. N. D , .ed. The World's Religions . London: Inter-Varsity 
Fellowship, 1950. • ' 

& mKk t/iayu^lUed by anot^ ' 
Lissner,. Ivar. The Living Past . Translated hv .T, Mavi^^n 
, New York: U. P. Putnam's Sons, 1957. 

AuthoJtU contained ^ hii colt&cted wo^ 

Coleridge, Samuel Taylor. The Complete Works of Samuel Tav lor Coleridge. 
Edited byW. G. T. Sh edd. Vol. 1: Aids to kef lection .. Ni ^n?o?l^ 
Harper § Bros., 1884. ■ — — — 

■ ■ f 
BookincLie/i^ieJi , " 

Cla^) Verner W. The Future of the Research Library . Phineas W. Windsor 

Series in Librarianship, no. 8., urbana: University of Illinois 
. Press, 1964. ' 

■ ... . ... . ■ ■ /. ■ ■ 

RepfUnt exUtlon / 

Myrdal, Gunnar. Population: A Problem for Democracy . Cambridge: Harvard 

Iftuversity Press, 1940; reprint ed., Gloucester, Mass . : Peter Smith. 

1956. .-i. , ■ 

Componeyit pcvut by one authon. In a wonJk exUted by another ' - . 

Tillich, Paul. "Being and Love." In Moral Principles of Ac tion. t^r^. -^M^l?.. 
Edited by Ruth N. Anshen. New Y ork: Harper 1 Bros. , 1952 - 



APTIGLES IN JOURNALS; MAGAZINES 

AnticZ& in ajouJuuit. -v., ^ , . 

' Swanson, Don. "Dialojgue with a Catalogue." Library Quarterly . 34 (December • 

1963): 113-25. 

Tuchman, Barbara W. "I£ Asia Were Clay in the Hands o£ the West." Atlantic; - 
September 1970, pp. 68-84. ^ . 

ARTICLES IN ENCYCLOPEDIAS " ' .. • . 

S-igmd aAticZe. • . . 

Encyclopaedia Britannica , Uth ed. S.v. "Blake, William," by J.W. Comyns-Carr. 
Encyclopedia Americana , 1975 ed. S.v. "Sitting Bull." \. ■ 

t 

NEWSPAPERS . , .\ ' . . 

"Amazing Amazon Region." New York Times, 12 Janiiary 1969, sec. 4, p. Ell, 

UaA^wed (VLtLcZu ovqa ^ long pe/UodL . ' 
Times (L6ndon), 4 jantiary-6 Jime 1974. 

BOOK REVIEWS . , 

DeMott, Benjamin. Review of Briefing for a Descent into Hell , by Doris Lessing. 
Saturday Review , 13 MarcJi 1971, pp. 25-26. ' ' , ^ 

MICROFORM REPRODUCTIONS 

Chu, Godwin C , and Schranm, Wilbur, learning frpnTTelevision; What the 
Research Says . Bethesda, Md. ERIC Document Reproduction Service, ED 

014 dOO, 196?. L . ' 

TOESES AND OIHER PAPERS - .... 

Phillips, 0. C., Jr. -'The Influ^ce of Ovid on Lucan's Bellm civile Ph.D, 
dissertation. University of Chicago, 1963. 

CONGRESSIONAL DOCUMENTS ^ ^ . " ' 

U.S. Congress. House. A JBill to Reqiure" PassehgerrCaxry Motor Vehicles ^ 
Purchased for Use by the Federal Government to Meet Certain Safe^ ~ 
■C Standards . . H.R. 1541, 86th Cong., 1st sess., 1959. 

U.S. Congress. Joint EconOTiic Conmittee. The Ix^z-Inccane Population^and 

Economic Growtii , by Robert J. Lampman. Joint Committee Print, Study \- ' 
Paper 12. Washington, D.C.: Government Printing Office, 1959. \ 

'■ ■ ■ ■■ . ■ .1 ' ■ ■ . ' ■ ■ ' . ■ 

U.S. Congress. House. Corandttee on Ways and Means. Narcotics > Marijuana , and 
Barbiturates. Hearings _bef ore a siibctmrnttge of the^tto on 
Ways and Means on H.rT 5490 , 82doCong. , ^sT ^ess., 1951. ' ~~" 

U.S. Congress. Senate. Report of the Eedfer&l Trade Comnissiori on Utility 
^ Corporations > S. Doc. 92, 70th Co^g., 1st sess.., 1955. 

EXECUTIVE DEPARTMEOT DOOftffiNTS : . . ' , 

U.S. Department of Agriculture. Fam Security Administration and Bureau of 

.Agricultural Economics Cb-pperating. '^ Analysis of 70,000 Rural Rehabilita- 
; tion_ Farmlands , by E.L. Kirkpatrick. Social Research Repoyt No. 9. 
Washington, D.C.:. Government Printing Office, 1938. 

MAPS ; • * 

U.S. Geological Survey. Topographic Series 1:24,000. Oakland East, California. 
Photo revised 1959, 1962, 1972. ^ 



: Sample Bibliographic Entries from: 129 

Peyton Hurt, Bibliography and Footnotes (3rd ed. ; Berkeley and Los "Angeles- 
University ot California Press, 1068), pp. 1-80. jmgeies. 



BOOKS 



. One. awthoK • / . ' 

- ^^^^1l951-63i. ^^^^ '^^°l°Sy - Chicago: University of Chicago Press, 

Houghton Walter E and g: Robert StaiigeriictS Poetics 
Cambridge: Harvard University Press, [1959]. ~^sT^ r^^' 

Th/ito. authofu 

Berelson. Bernard R , Paul F. Lazarsfeld, William N. McPhee. Voting. 
[Chicago]: University of Chicago Press; [1954]. xix, 39^^ 

•MoKt than tlfVie.e. author '■ ? ' 

Pelikan^ Jaroslav Jan, and others. Religirai and the University. York Uni vers itv 
vm/LTpB?^'""^ tT5?^ IHi^sIty^onto SeSri9^^^ 

Ho author QAJOZn 

: IM Lo^tep:. London: J. Watts, [1732] . 4 pp. , 1^ 36 pp. Illustrations, music.: 
'^^'tMon,Ui>ocAjCution,oKthiLJU^ •. 

Bn^rTSri '^'"^ ^^11 BroLjohn. 

New York. Putnam's, [19571. 444 pp. Illustrations. ' , 

Af^oA'^i mAfz6 (Mnta^imd in^ 

Coleridge, Samuel Taylor. "Aids to Reflection." Vol. I of The Complete Works 
Boofe ^ a ieAXe^ 

Clappi Vemer W TToe ^iture of the Re^^ Library .-. Phineas W Windsor 

19Sf v?it nl"^^'^"" Urbana: uSversity SiiSS°^ess, . 

*Re.pfUnt &dUlon ■ '. 

Myrdal. Gunnar. ^Population; A Problqn for Democracy . Cambridge: Harvard 

Uniyersity Press, 1940; Glo5EiitiF,-N5s s. : Smith , .1956. xiii, 23rpp. . , 

??T?-?r^n'^ fat/ one flotfeo/i 4n a woKk zdUdd by anotheA 

Tillidh Paul. "Being and Love," in foith N. Anshen, ed. , Moral Principles 

. < of Action . New York: Harper~1952. Pp. 661-72 j?incipies 



*Hurt gives no special^ instnictaons ot^^^ th#-fiill iiprint 



ARTICLES -IN JOURNALS OR MAGAZINES (Both treated the same) ■ '; : 

AfCticJLz Ml a joufmaZ •" . 

Swanson, Don. "Dialoguq with a Catalogue," Library Quarterly . 
34 (Dec, 1-963), 113-25.. 

A/Uiclz in a magazinz 

Tuchman, Barbara W. "If Asia Were Clay in the" Hands of the West," 
Atlantic , .226 (Sept. , 1970) , 68-84. 

ARTICLES IN ENCYaX)PEDIAS 
SA^ned (WbLoJiz 

Comyns-Carr, J. W. , "Blake, William," Encyclopaedia Br itannica , 11th ed. , 
IV (1910), 36-38. , ; ^ . . 

Unsigned oAtlcZz > . 

"Sitting Bull," Encyclopedia Americaina , International ed. , 24 (1975), 852. 
NEWSPAPERS' 

liMZgnod oAtidiz ^ . 

"Amazing Amazon Region," New . York Tiines , Jan. 12, 1969, sec. 4, p. Ell. 

liMigMd oAZidiu ovzi a long pcjUod " 
times (London) > Jan. 4 - June 6, 1974. 

*BobK REVIEWS ' 

IMfott, Benjamin. [Review of] Doris Lessing, Briefing for a Descent into 
Hell , Saturday Review , 54 (Mar. 13, 1971) ,; 25-267 

*MICRdFORM REPRODUCTIONS ^ 

Chu, Godwfin C. , and Wilbur Schramm. Learning fmil TeLevisiori ; What the 
Research Says . ED014 900. Bethesda, Md.l BUC Document Reproduction 
Service, 1967* ^2 sheets. ^ ' 

THESES AND OTHER PAPERS (UNPUBLISHED) 

Phillips, 0. C.J, Jr. The Influence of Ovid on Lucan's 'Lilian civile" . . 

Unpublishfd Ph.D cEssertation. University of Chicago, 1963. 
124 i^jni). le^ ■ . - . 

CONGRESSIONAL DOCUMENTS . . ^ 

U.S. Congrel^s. House. A Bill to Require Passenger-Carrying Motor Vehicles 
Purchased for Use tEe "Fe3eral Goverimient to Meet Certain . Safety 
Standards . 86tirCong., 1st sess-, H. Res. l3T. Washington: G.P.O., 
1959. 26 ppC / 

. U.S. Congress. Joint Economic Conomittee. The Low- Income Population and 
Economic Growth , by Robert J. Lanpnan. Joint Conmittee Print, Study 
Paper 12. Washington: G.P.O. , 1959. 119 pp. 

U.S. Congress. House. Conmittee on Ways and Means. Narcotics , Ijfarijuana , and 
Barbitutates . Hearings, 82d Cong., 1st sess., on H. Res. 3490. Washington: 
G.P.O. , 1951. 208 pp. 

U.S. Congress. Senatei Report pf the Federal^Trade Commission on Utility 
Corporations . 70th Cong., Tit sess., S. DoC. 92. Washington : G.P.O. , 
1935. 53 pp. 

EXECUTIVE DEPARTMENTT DOCUMENTS 

U.S. Department of Agriculture. Farm Security Administration and Bureau of 

Agricultural EconcMidcs Co-operating. Analysis of 70,000 Rural Rehabilita- ' 
" tion Farmlands , by E.L. Mrkpatrick. Social Research Report No. 9. 
Washington: G.P.O. , 1938. 122 pp. : 

*No instructions given ;^theref ore, these citations are in the "spirit" of Hurt 
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EFFECTIVE NOTE- TAKING 



Identifying, locating, and examining material for your topic are all 
inportant. Yqur notes, however, are of little help fq.r later use if they are. 
not complete and> accurate . You should at the start of your search develop 
a method for the systematic organization of all your bibliographic citations 
and information notes. Some important things to remember are: 



1. 



2. 



3. 

0 

4. 



Use index cards of uniform size. 
3X5 or 5X8 cards. 



Most prefer either 



Record all information asit is printed, including punc- 
tuation, spelling, etc. "HluslnfoiTiiatTon will be needed 
later for bibliographic entries or footnotes. (The 
information on catalog cards 05 in bibliographic citations 
IS usually correct.) • 

Avoid shortcuts, as they usually lead to problems. 
,Make.a bib. card for each item you plan to use. 





3 7>5' 




assign code # 
to ,use on. note 
card. Saves 
rewritting the 
bib. info on 
each note card. 



include a- comment 
of contents or 
usefulness. 



library's call # 
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If it is your purpose simply to annotate your entries, a jingle index 
card may be sufficient to record both citation and annotation. If, however, 
you are writing a full scale research paper on yoqr topic, you will be 
reisearching iii greater depth. This will reqyire considerably more than one 
index card for each item you later choose to cite. . Therefore, for each 
idea or quotation you pldn to use make a separate note card; key it to the \ 
bibliography card for the work .from which this note was taken. ; 



page # 
of quote 
or para^ 
phrase. 





code # . 
refers to 
source, 
book , 

"article, etc. 
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SECTION IV: 



CAMPUS LIBRARIES AND BEYOND 
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THE CAMPUS LIBRARY SYSTEM , 

* 

The University Library is composed o£ Doe Library, with primary emphasis 
on the humanities and social sciences;- Moffitt Undergraduate- Libraiy, with a 
similar enphas is for undergraduate needs; and 21 branch libraries in subject 
fields such as Chemistry or Music and"^professibnal fields such as Library, and 
Information Studies. The holdings of these libraries (East Asiatic 
excepted), have full representation in Doe Library's Author-Title Catalog. 
In only one instance (again, 'East Asiatic) , are materials grouped by language. 

Rounding out the University Library system are a number of independent 
libraries. Independent libraries have only main entry- representation in the 
Doe catalog. These libraries include Boalt Hall's Law Library, the Institute 
of Governmental Studies Library, and the Library of the Institute of 
Transportation Stud^Les . 

\ ' ■ ' ■ . ' ■ ''■{■■■■' 

Libraries of academic departments are small collections which usually 
dn)licate materialis found el seiAere in the University Library system. They 
are purchased by and kept in the depiartments for the convenience of their 
faculty, students, and research staff. Materials in these collections are 
usually non-circulating and are not listed in Doe Library catalogs. 

Independent and departmental libraries can be located using the Campus 
Directory grey pages . Some are listed separately under the department ; 
information regarding others must be obtained from the departmental office. 



132 



LIBRARIES ON C/WPUS 



Doe Library 

DcKuments Department 

General Reference Service c 

Htpnanities Graduate Service 

Map Room 

Mbrrison Library 

Newspaper /Microcopy Room 

Periodical Room 

Moffitt Undergraduate Library 

Bancroft Library 

Brarich Libraries 

Agriculture ; 

Anthropology ' ' " 

Astrpnomy-Mathematits-Statist:ics 

Biochemistry 

Biology 

Chemistry 
^ Earth Sciences ' 

East Asiatic \. . * 

Education -Psychology 

Engineering 

Environmental Design , 

Forestry * 

Hans kelsen Graduate Social Science 

Library School 
, Music ^ 

Physics ^ X 

Public Health 

Social Welfare ' 

vindependent Libraries Xpartial list) 

Boalt Ffcill's Law Library 
Institute of Governmental Studies 
Institute of Transportation Studies 

Departmentai Libraries (partial list) 

Chicand studies 

French ; 

Journalism 
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. • " ' ' • , 137 

, DOE .LIBRARY ' ... 

DOCUMENTS DEPARTMENT . 350 Library Annex (see also page 105) 

The Documents Department collects official publications of federal " 
' state, and foreign governments, and of international organizations. 
Such publications contain statistics of all types and include many 
technical reports. The amount 6f material available and its unique 
arrangement often make itt necessary to request assistance-do not 
hesitate to ask for help When you need it. 

GENERAL REFERENCE SERVICE f GRSl . RSR. TVv» T.-ihr^ry 

The GRS is Doe Library's main infoim^tion service and referral center. 
The collection is, shelved in the R§B and the Loan Hall, and contains 
general refer^ce materials in many fields, with emphasis on the 
humanities ahd the social sciences; included are such things as: ^ 
•encyclopedias, dictionaries, directories, magaziiie and newspaper indexes, 
•biographical indexes and dictionaries, national, trade, and Subiect 
bibliographies, etd. The collection is non-circulating; materials kept 
at the Reference Desk may be used for 2 hours. . Since there are many 
special Ideations for materials in the R§B, it is important to use the 
ca^d catalog in the R§B before looking for or requesting materials. 

HUMANITIES GRADUATE SERVICE (HGS) , 150 Library Annex Im ''^ 
TTie HGS contains four main collections: the Graduate. R eserve Collection- - 
*kP^u^c°! Library's main stacks temporarily located in 

the , HGS for use by students taking 200 and 300 courses in the humanities- 
^t^S^^S^^^iJlfte to all borrowers from 2-hours to 2-weeks; the Romance 
Fniioiogy Collection— main stacij copies peimanently charged to the 
HGS as a Reference collection for students, and faculty in Romance 
Philology-which circulates for 1-day; the English and Histoiv Go lleetion.^ 
duplicate (i.e., not the Library's first c opyj reference inatfl-ials useful 
5^ advanced degrees in English and history; and 

the XMAC Collection, a duplicate collection of books by twentieth century 
American and British authors.. Hie. English, History, and Mc Collections 
are non-circulating. All borrowers are invited to make use of. the study 
space available m the HGS; there are no reserved spaces. . 

MAP ROOM . 137 Doe Library 

This non-circulating collection contains- over 175,000 maps covering all . 
countries of the .world,- including detailed topographic maps of many 
countries, quadrangles pub^lished by the United States ^Geological Survey 
city plans, and other special maps such as: "historical, climate 
vegetation, population; and economic maps for most geographic areas. 
The Map Room contains the primary collection of national atlases and ' 
gazetteers, but world and historical atlases are kept in the R§B and ' 
the Loan Stacks. ^Maps are not represented in the Author-Title arid 
Subject Catalogs; you must use the card catalog in the Nfap Room'. \ 
Additional specialized map collections are housed elsewhere on canipus; the 
Map Room staff can assist you in locating them. 



MCtRRISON LIBRARY , 101 Doe Library * - ^ 

Call numbers for items in the Morrison Library are designated "X- 8". The 
X-8 collection consists o£ newly published books of general interest, 
including novels, poetry, plays, biography and autobiography, books on art, 
history, and current events, and an up-to-date travel collect iort. The 
•Browsing Collection tfincludesbqoks on literature (including the classic?) , 
history, philosophy, the. social and natural sciences, and the fine arts 
with emphasis on works of the twentieth century. The latej^t 6^ issues of 
periodicals, and' the. latest 4 issues of newspapers are available, including 
air mail editions of the London Eccmomist , the New York Ti mes, the London 
Times , the London Observer , and Le MondeT The Graphic Arts ^Lpan Collection 
is especiall]^rich in. the ei^teenth through- twentieth century original 
prints. A basic collection of classical, cent en?K)rary Western, and Asian 
music, a^ell as opera and chamber music is available on soUn4 recordings; 
listening facilities are also available. 

tffiWSPAPER/NfecROCOPY ROQjM ' (see also, page and Library Orientation Leaflet 
nttmber 12- - Microcopy Collections) , * ' . 

The Newspaper /Microcopy Room collects newspapers world-wide on both 
newsprii:it and microfilm. The major newspaper indexes are also availably. 
All Doe library and Documents Department microcopy material is stored in the 
Newspaper /Microcopy room, with extensive reading facilities. A sound 
recording collection of driama, poetry r-eadings, ^d documentary material 
is also available, with listening equipment. Ihe Newspaper/Microcopy 
Room collect;ion is non-circulating. / 

PERIODICAL ROOM , 133 Doe Library 

The. Periodical Room shelves and circulates current unbound non-document 
seriali publications the bound volumes of which are shelved in the Doe 
Library stacks. Kept in the Periodical Room is a sizeable collection of 
college catalogs, including U.C. and foreign accredited colleges and 
universities as well as California community colleges. The Periodical 
Room, is ^so the place to go when you want to retrieve foreign 
dissertation^ or university published panphiets of lectures, etc. The - 
Peiriodical Room Information Desk is the place to inquire regarding 
location and holdings^ of all currently received non-document titles for 
the General ^fcibrary, including all branches. Records for Institute 
libraries'' are not retained here! The Periodical Room stacks are open to 
all borrowers without restriction; most materials circulate from three 
to seven days. i * 

■ . ■ , ■ / 

/ BANCROFT L LB RA RY 

The BanVqroft Library is a major research center on th^ Berkeley caitpus of 
the University of California. It consists of a non-circulating collection 
of bcioks, manuscripts, pictures, maps, and cT t%r materials. The Library 
houses • several collections including: the Ban[croft Collection, vAiidi docu- 
ments the histoary of western North America; the Rare Books Collection, which 
preserves special materials for i;eseareh in the hiananities, including about 
three hundred incunabula; the University ^chives, which contains official 
documentation of the history of the statewide UhiversitV of California; the 
Regional Oral History Office, which tape-records the recollections of persons 

^ . ■ • • • 
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who have contributed significantly to the development of the 

I5fi-??^ the nation; and the Mark TVain Papers, which is thfe outstanding 

°^ ?e author's manuscripts, correspondence, knd related 
oSS^K^^ Registered students^of the University of California 

"^^^'^ collections. All readers are 

expected to fill out permanent Readers Cai^ on their first visit and 
will be asked to furnish identification. 



MOFFin UNDERGRADUATE LIBRARY 



The Moffitt Library Collection is a carefiilly selected duplicate collection 
.of basic materials in all subject fields, with emphasis. oh the humanities 

Moffitt" Library LibraSis regularjy tS ' 
Bibliography I .and gladly assist students with assignments and projects 
for the course. Even though the non- circulating reference collection in- 
Moffitt can be used as a "laboratory" for Bibliography I, Moffitt Library 
IS not_a research library- -extensive research should only be conducted 
using-poe Library,.>as a focal point. In this, sense, Moffitt Libraiy can 
be used as a supplement to Doe Library's collections. 



BRANCH. INDEPENDENL AND DEPARTMENTAL LIBRARIES 

■ . .••■/. ■ . * • . 




Scattered over the canpis are niamerous libraries viiich have been established 
■ for the colleges or departments lAicJi they serve. Book and pericecal x0lie.etion 
policies reflect the needs of courses offered. in the department or college. / . 

Branch libraries try to avoid excessive dx:plication of materials, but^^ there 
are overlapping areas, as in the Physical Sciences (Chemistry, Physics, and 
Engineering Libraries), or in Public Health and' Biology Libraries, so you could 
use more than one branch library tor yojunr research. Your search in Doe Library* s 
Author-Title Catalog should indicate vdiich libraryCies) will be most useful. 

Generally speaking, branch libraiy holdings have full representation in , 
Doe Library; independent libraries have miri ent ty only; 
departinental libraries have no Doe Library representaticHi. Departinental libraries 
are kept in the departments, for the convenience of their faculty; students, •< 
and research staff. Frequently materials in these cpllect ions are not available 
except for in-library use. - " 

■ When you begin your research, in addition to the^jpranches, ind^fendent, 
and departmental libraries you may be using, it is best also to u^ Doe 
Library *s card catalogs. Speak to the librarian of those libraries in Which 
you are conducting research; s/he may be able to direct you to other iiseful 
libriaries and collections . . 
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AGRICULTURE LIBRARY . 40 Giannini Hall 

The Agriculture Libraiy is a resource collection of books, periodicals 
documents , and pamphlets . It keeps extensive files of the world • s 
agricultural journals and publications issued. by the, U.S. Department of 
Agriculture, the 50 state agriculti'ral experiment stations, impor tanf" 
agricultural universities kid societies, and the agricultural organiza- 
tions of most ^foreign countries. .Special emphasis has been placed on: 
natural resources , nutrition and the vorld ' s -food supply, pest control , 
climatology as it relates to crops, and California agriculture. Cookery 
and the horticultural aspects of gardening are also represented by ^ 
substantial collections. The collection of publications by the IMiversity's 
Di\asion of Agricultural Sciences is exhaustive. 

ANTHROPOLOGY LIBRARY , 230 Kroeber Hall 

The Anthropology Library maintains a research collection of books, periodi- 
cals, documents, and reprints in the field and includes: prehistoric 
archaeology, primate social behavior, American Indians, museum techniques, 
and primitive att. Many fringe disciplines, such as/sociology, history 
ot science, paleontology, etc., also constitute ° small basic collections. 

ASTRONCMY-mTHEMATICS-STATISTICS LIBRARY , 100 Evans fell 

astronomy and astrophysics, with 
related materials in physics; pure and applied mathematics and mathematical 
statistics ; computer material primarily theory); and mathematical tables . 
These materials are mainly on graduate and research levels. 

BIOCHEMISTRY LIBRARY . 430 Biochemi f^trv R.nl^^injr 

This is a small non-circulating collection primarily for students and ' 
faculty in biochemistry. Open to the public,' its- hours are from one 
to five p.m., Monday throu^ Friday. . 

BIOLOGY LIBRARY. 3505 Life Scienres BuilHin^ ' . 

Th^ Biology Library's' collection includes materials on botany, plant 
physiology, zoology (especially birds, inaniiials„ and reptiles), wildlife 
conservation, .ecology; cell biology, entfjiyology, gaieties; anatomy, 
physiology, neuroanatomy, neurophysiology, endocrinology, biology of 
aging; cancer research, virology, iianjinolojor, bacteriology; biochemistiy,^ 
biophysics; medical physics ^d biomedical engineering. The Biology 
Library has an excellent seriSls collection and a noteworthy colle^^^ 
of rare books in botany and zoology. There is a microfilm collection 
of out-of-print materials and a reprint collection cf Mstorical interest. 
A collection of audio-visual materials' of medical interest is being 
developed. The reference coUectioQ , includes the following abstracting 
and indexing publication: *BioIokic-aI Abstract . *BioResearch Index, *Oceanic 
Abstracts ,^ Z oological Record ^ Wildlife Review , *Index Meddcus. *aianicar — ~ 
Abstracts, '' &:ltoice Citation iHa^ , and COrroit Contents— Life ScigEis7 For 
a fee. computer searches -are run on the data bases for the publications"^ . 
marked with an asterisk. Reference also has serial lists and subject 
dictionaries and encyclopedias. The stacks are open to all. 



CHEMISTRY LIBRARY , 100 Hildebrand Hall . y v 

The Chemistry Library primarily serves graduate, post-graduate, and upper 
division undergraduate students as well as the faculty and ^research staff 
of the College of Chemistiy. Needs of undergraduates and holders of U.C., 
Berkeley Library cards ^Iso are met. The collection is strongest in the 
following fields of interest: CHEMISTRY: inorganic arid/physical chemistry, 
organic chemistry^ anal}rtical and synthetic methodsyin/ciemistry, nuclear 
chemistry, chemical kinetics aiid theriqodynainics,and/envlronmeri chemistry; 
CHEMICAL ENGINEERING; applied thermodynainics , transport phenomena, 
separation processes, reactor kinetics and catalysis/, polymers, electro- 
chemical engineering and the technology of industri^^l processes. The 
Chemistry Library is a depository for U.S. chemical patents (1952+) bn 
microcards and microfiche. / 

^ EARTH SCIENCES LIBRARY , 230 Earth Science Buildirig 

The collection of the Earth Sciences Library coVers: PHYSICAL GEOGRAPHY, 
including cartography, photogrammetry, elementary meteorology; GEOLOGY, 
' including, crystallography, geochemistry, geoi)liysics, s^eismology, stratigraphy, 
and petrofeum geology; PALEONTOLOGY, including v:ertebrate and invertebrate . 
paleontology, paleobotany, paleozoology, micropaleontology, and some 
anthropological materials. There is also a collection o£ geological maps. 
The collection does riot cut across other subject areas such as agricultural 
economics, demography, cultural anthropology, and political science. 
Parts of the. collection, in the fields of zoology and anatomy, however, are 
diq^licated in the Biology Library. / , r 

EAST ASIATIC LIBRARY ,. 208 Dinrant Hall / , . ' 

This library is open to faculty, graduates^ and undergraduates. Undergraduate* 
however, are not admitted into the stacks. Materials in this Library are not 
represented in Doe Library's catalogs: The collection is limited to the 
Chinese, Japanese, Korean, Manchu^ Mongol, and Tibetan languages, but is 
unlimited in subjects. -It is one of the major East Asian libraries of the , 
Western world, wpLth 367,669 voltnnes as of 1975, ccaisisting of books, 
periodicals, manuscripts, scrolls, maps, and microforms. Enphasis-is on 
the humanities and the social sciences, with only limited material in 
the sciences and technology. The collection includes manuscripts of the 
, Tang Dynasty (618-907), very early specimens of Cliinese and Japanese 
woo5)lock printing, reproductions of inscriptions from oracle bones, stone 
arid brorize, dating from as ear^y as 1500 B.C. , beautifully illustrated books 
on the arts and cra:fts, rare documents' and a broad range, of current 
publications. ^ 

EDUCATION/PSYGHOLOGY LIBRARY , 2600 Tolman Hall . a 

The education collection provides - research and bibl&graphical materials 
for the study of the history and theory of edixration as it relates to the' 
preparation of administrators, supervisors and teachers for elementary and 
secondary schools, and colleges , . and for research on educational problems. 
The collect iori includes research reports and yearbooks from .foreign and 
domestic educational organizations and governmental units, elementary and - 
secondary school textbooks, curricultmi materials, panphlets, and periodicals. 
ITie psychology collection covers with considerable depth the area of clinical, 
^developmental, experimental, social, abnormal psychology,- and personality. 
Together with with Biology Library. collection it provides coverage for 
the areas of animal, psychological, arid conparative psychology. 
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ENGINEERING LIBRARY . 410 O'Brien Hall ' . ' ' ^- ' ' 

The collections include materials relating to aeronautical, bio-medical, 
civxl , electrical , electronic , geological , industrial; irrigation . 
mechanical , nuclear, oceanographic , process , and sanitary engineering : 
engineering design, materials science, mineral tedinology. naval 
o^Ji^^^'S'"^: °P^^^^i°^ research, technology transfer and other aspects 
technology i^pon society and the influences of society 
upon technologists y s •■ ^ 

ENVIRONNiENTAL DESl4r LIBRARY f 210 Wurst^r H;^n 

This' library conVains- a research collection in the fields of architecture, 
city and regibnal planning, and landscape architecture, including books 
Zl^fl l^}"^"^^ workijig details, drawing theory. Standards and professional 
practice building materials, building types, contenporary architecture of " 
.^;ko^°?^^^^^' planning theory, housing, open space, urban renewal, 

urban design., park and garden design, public policy concerning the 
the environment and histories of the three professional fields. Minor ' 

Sii?^ ""4"^^ ^"T* ^^^^^^ interior design, industrial design, 

horticulture and social problems . The Library also, contains the Beatrix 
harrand Collection of rare books on landscape architecture, and is a HUD 
urban planning depository library. 

FORESTRY LIBRARY . 260 Mulford Hall . 

"th?iicrirTT''^^^'^^i'^? fS^estry world-wide, with geographic enphasis on 
the Western U.S. and the Pacific Basin, is housed in the Forestry Library. 
Conservation of natural resources and management of forests and wildl^ds 
S^t?^ r^"^ subject areas, but materials relating to watershed management, 
parks^and recreation (not urban), and silviculture and utilization of trees 
^ot horticul^e) are included. Publications on r^ge management, wildlife 
management, forest entomoljpgy and pathology are secondary. Map collection 
includes timber stand and soil vegetation maps for California wildlands. 
national forests, and forest-type maps for various countries 



fS KELSEN GRADUATE SOCIAL SCIENCE LIBRARY . 30 Stephens Hall 

The collection contains basic and current materials in busijiess administration, 
economics., and criminology,* and selected current imprints in- sociology, 
political science, and pubtic policy. The Library handles reserve materials . 
for graduate courses in those departments. Retrospective materials, and 
resources for specialized individual research are found in Doe Library. Unique- 
collections include labor union publications, coipoiation annual reports and 
prospectuses investment and financial services , and Business Administration 
Z99 papers, done m lieu of a master's thesis and not duplicated elsevAere - 
in the Library system. The Foundation Collection consists of annual reports 
trom major charitable foundations, and income tax returns for foundatidns - 
m. California. 

LIBRARY SCHOOL LIBRARY . 2 South Hall 

This TOllect ion includes ^ books, periodicals, panphlets, 

materials in the fields of librarianship, bibliographic organization, 

information science; the history of books and printing; publishing; 

bookselling; censorship as related, to book. selection; the history, 

criticism and biblibgraphy of children's literature; and book collecting. >^ 
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MUSIC LIBRARY , 240 Morrison Hall 

The collection incltdes musical scores and literattire relating to music. 
The Music Library has an Author-Title Catalog for i)Ooks, musical scores, 
and sound recordings; scores and recordings are not represented in Doe 
Library's catalogs. A book subject catalog, and^^elf lists for music, 
books, recordiiigs, and films are maintained. Special collections include 
oRfsra scores and librettos , manuscripts of eighteenth 'century Italian 
instrumental music, manuscripts of Ernest Bloch; and the archives of 
Manfred Bukofzer, Alfred Einstein, Alfred Hertz, and Albert Elkus. 

PHYSICS LIBRARY . 351 LeConte Hall > ^ . ' 

Tne collection includes materials relating to physics and crystallography, 
and some materials for upper atmosphere research, accoustics, applied 
electromzignetic theory, heat transfer, hydrodynamics, metallurgy^ and 
applied thermocfynaraics . The collection excludes most material on 
geophysics, medical physics, meteorology, mictwaves, radar, and radio. 

PUBLIC HEALTH LIBRARY . 42 Warren Hkll 

This collectiaa relates to piJjlic health administration, education, engineer-; 
ing, nursing, nutrition, and social workj behavioral science, biostatistics , 
epidemology, hospital administration, maternal and child healthy medical 
/ care administration, medical microbiology, occupational radiological^ 
dental, and. mental health, sanitary science, environmental health 
administration, family planning, and addictions ^ A panphlet collection 
is maintained, and conputer searches are available « 

SOCIAL mPARE LIBRARY . 216 Haviland Hall 

TTie collection includes current materials maintained for graduate students 
in social welfare; it includes also some material in the fields of 
pisyoKology, sociology, psychiatry, and social work. 



> INDEPENDENT LIBRARIES \ 

BOALT HALL'S LAW LIBRARY , 2d floor of Boalt Hall . . : - 

This limited-circulation library contains a general Anglo -^American legal 
collection, vdth extensive holdings of foreign and international legal 
materials and dissertations, :as well as large specialized collections in 
carioa^ ecclesiastical. Judaic^ and Roman law, „ The Library has been a 
depository since 1965 for U,S, and California government documents, and 
has a substantial collection of briefs for the U.S. St5)reme Court and 
tJie U.S. 9th Circuit Court of Appeals .y Microform collections, including 
the papers of U.S. Presidents, is also available. 

ip. . . . . ■ ■ 

INSTITUrE OF GOVERNMEOTAL STUDIES . 109 Moses Hall 

This non^-circulatihg collection consists primarily of pauqphlets and periodic- 
cals relating to administration, planning, finance, taxation, welfare, 
criminology, civil service and personnel, metropolitan 
and ifederal government, and various pressure groups. City and county ^ 
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documents-are available here rather than in the Documents Department. " 

rvn^,«? S ^'J''^^'^?^? ^® subject coverage of the Hans Kelsen 
braduate Social Science Library. 

/ INSTIIDTE OF nWJSPORTATim STtpiES LIBRARY . 412 McLaughlin 

This non-circulating collection contains materials relating to general 
transportation, vath emphasis on traffic, highway, and air transport 

y^^^' and urban transportation; pav^nts; 

S^^-^ city and regional planning, es^cially In the 

rIS^S=° ^ extensive vertical file collecticm of pamphlets, 

reprints, newspaper clippings, etc., is maintained. P<*.ipnxeib, 
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BAY AREA LIBRARIES AND BEYOND 

In spite its size and the excellence of its collections, the 
University Library systeni,.^:an not always provide you with the infor- 
mation you need. Fortunately there are many other excellent libraries 
throughout the Bay Area viiose collections may be used to sipplCTent 
those of the University Library. ^ / 

J * . PUBLIC LIBRARIES . . 

A public library collection is geared to the coimiunity which ttses 
and stq)ports it; it places more e3ii5)hasis on popular material than , 
does a university or academic library, and has a large coilection^of 1 
fiction and popular periodicals for recreational reading. NevertJieless, 
public libraries caji be excellent sources of introductory material 
on nearly any research topic. ^ 

University students living in Berkeley or OaJdand may use the ' 
public /libraries of those two cities. Both Berkeley and Oakland 
Public Libraries iare mem]bers of the East Bgy Cooperative Library 
^ System.- This system makes the collections of the cities of RicJimond 
and Alameda, and the counties of Alameda and Contra Costa available' 
to you as well. There -are many other public libraries throughout the 
Bay Area, including the San Francisco Public Library, jdiich have 
various specialized departments and collections. 

Public libtaries also provide general reference services similar 
to those provided by the General Reference Service of Dpe Library. 
There is also a telephone reference service in the Bay^Area, called 
NIOTTEINE. You may call NIGHTLINE (444-5023) after regular library 
hours tmtil midnight. It is one of the most convenient reference 
services in the Bay Area. 
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GOVERNNENTAL LIBRARIES 



Libraries of governmental bodies, such as counties or states, 
have specialized collections. The California State Library at 
Sacramento is a general research library for most subject fields- 
It specializes in materials about California, and ^js the state ' - • 
repository of books for the visually handicapped. The State Library 
is open to the public; even though you may not check out materials 
.pei;sonally, your local public library can borrow non-fiction matejials 
for you from the California State Library. ' 

The Sutro Library in San Francisco is part of the California 
,.„9.taAeJLLbpary.-' — Its' collection specializes in British, /\nie^ban, and 
Mexican history and genealogy. Though materials are non-Circulating, 
the Library is open to the public. :< ■ ' 

Most counties also have libraries— for exan?)le, Alameda Cdunty 
has a law library in the County Court House in Oakland, as well as 
the Government and Business Library located in the county offices in 
Hayward. . ' 

' SPECIAL LIBRARIES 

Special libraries maintain collections on particular subjects br 
fields. Many are owned by private businesses and their, collections 
and services are not usually open -to the general public. One of the 
largest special libraries in the Bay Area is -that maintained by the 
Standard Oil Conqiany of California, located in San Francisco. Its ' -'^ 
extensive- collection covering the techniques and economics of •; 
petroleum and other fuels may be used upon obtainuig special permission. 

. ■ '". . . • 

0 ; . . . . , . ■ ' . ■■ 

• OIHER UNIVERSlty AND COLLEGE LIBRARIES 

The library collections of most other "universities and colleges 
in the Bay Area are open to the public. for in-library use only.. For 



exaii5)le, the Library at the University of California at Davis, which 
ismphasizes agriculture, veterinary medicine, and the biological' 
sciences, is available for research being conducted^ by UCB students. 
To enable students, faculty, and staff members on the Davis and 
Berkeley canq^uses to use more ftdly each /other's library collections, 
a free jitney leaves Berkeley at 8:30 AM and is back in Berkeley at 
4:40 PM. It holds only seven passengers i so reservations are 
required. Call 642-8773. • • * 

Mills Gdllege Library, with its large collection of materials 
relating to music, and the Graduate Theological Union (GTU) Libraiy,. 
specializing in: religion are two exanples of/mother academic libraries 
in the San Francisco Bay Area. 

. .. ^ LIBRARY DIRECTORIES 

. ' ' ■ • . . I ■ ■ . / 

Several special directories to libraries have been published 

which can assist you in locating a collection especially suited to 

your needs. The best known is Margaret L. Young's Subject Directory 

of Special Libraries and Information Centers , 1973. Subject headings 

which will lead you to additional library 'directories are: ^ : 

Libraries, Special- -California 

Libraries- -California- -San Francisco Bay Region --San Francisco 

Libraries,' Special--lMited State£i--Directories 

USING 'mr' LIBRARIES 

When confronting a libraiy for the first time, there are 

several things you should probably determine before trying to use it. 

the following is a list of some in5X)rtant questions to consider before 
you use a library for the first time: 

1. Are any special infomation .leaf lets or other handouts 

available which will help you learn how to use the library? 

I* 

2. Another question to ask wheft^ thinking about using a library 
is: .does this library collect the sort of material I am 
looking for? It is important to know the academic level 
the library is aiming at, as well as the subject matter 
covered. Generally the best way to determine the collection 
policy is to ask the librarian. 
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Another isnpoTtant bit o£ information to learn about a 
library i§; when is it open?- -what days of the week, 
and what hours during the day? ■ • 

4. • Is the card catalog a .divided catalog or a dictionary 

catalog? Is it conplete, or does it exclude certain 
> classes of materials, sueh as pamphlets? is an authority 
list of subject ^leadings (such as the LCSH) provided? 
Are special- locations (such as a reference ai-ea) indicated 
??hSi?f ^ ^^^^^t^u^- Is a separate listing of the 
iided7 ? holdings and their locatiSns pro- 
vided? Is the shelf list available for your use? 

^' IJ^'^^n^terials circulate and for how |ong? WhaVis 
tne check-out procedure? How can you renew a book' Is 
?rf S?""^"^ ^iiT^ before fines are charged^ HdW stiff 
• SoV w^""^?! the mximm period yZu can keep a 

..book before a.t IS subject to recall? • 

6. Is there a separate section for reference books' What 
sorts of reference books are available? " Are thev -easy 

h^'^^- ^«y,^ear the librarian's desk, so his/ 
her help can be easily obtained? 

7. Are the stacks open or closed? What il their general 
arrangement (i • e. , more than one room Or level location 
for^S2-T'"f"' ^*^-2- ^^^^ any special sections . 
reLS! i!V^^^^^ °^ ^"'^^ reference books, 
InteS?i^^;v,°yr^^^^°^- the: bound periodicals 
interfiled with the books, dr in a sepatate arrangement? 

It separate, are the periodicals filed by title or call 
number? Are unbound periodicals shelved with bound 
n^S?' ^^^^f Are they filed by title or call 
number? is any of the collection in storage' at Richmond? 

8. Is there a browsing section where new titles are shelved? 

^* ^ information or pamphlet file in the library? " 

What sorts of material does it include-pampSlts neiS- 
paper clippings, etc.? How is the file arrS^gS?' 

inrTL^J.^^^'^^J??^"" on microform and are there micro- 
form reading facilities readily available? Is there a 

reader-printer available, and at what cost? Is there a 
photocopier available? xs mere d 

11. Does the library collect any other audio- visual materials 
and how are they stored and cataloged? Is tlS iSrS 
equipped to perfom conputerized literature searches? ■ ■ 




12. Does the library have any ^rare" materials --books, 

manuscripts,. etc.? Are they available for general use? 

•*•".. ' ~ " 

13. Is this library a pleasant place to be? Is the furniture 
comfortable and lighting sitfficient. Are the directional 
signs adequate? Are there any architectural peculiarities 
Are there any study areas --tables or individual catrels? 
Are t\ieTe any interesting displays at which to look? Are 
the librarians and other siaff helpful and courteous? 
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GLOSSARY ' '.- 



.ABMEGEP EDITION. An edition shortened by rewriting, omitting, or 
condensing the original, but retaining^the general sense? 

^^^^mIi- ^ ^^"^ S^^®^' the essential points of a.lwok, 

pamphlet, article, etc. It may be evaluative like>n annotation? 

^^r^^'u^ entry other than the. main or subject entiy/ 

Illustrator, author of an introduction, etc. 

ANALYTIC (Analytical entry). An entry for some part of work or article 
- in a collection with reference to the work cont^Sn^ i?? ""^^ 

TJS^^y?'^ describing, e:q,laining, and evaluating an it«n in 

ANTHOLOGY. A cbll«;tion of literaiy pieces usually by more than one 
author^as in An Anthology of American Verse . ; 

^If^?" Si?>plementary infonnation pertaining, to, but not essential 
of the ^completeness of a book, usually folloSing the tSt. ^ 

''^ill^',, P^^^® ^ere records and historical documents are kept. Hie 
SdifSd^ ^ ^^"^ "^^^""^^ yeVbeen 

AUrOBIOGRAPmr. a history of a person's life written by him/herself, 

^^eJS^'.± organized list of books or other material , which are . 
related m.some way. - * 

BIBI^OGRAPHIC citation, a note of reference to a book, periodical ' . ' 
article, etc., which includes infonktion required tb locate^St same/^ 
it^^gain.' Each published fom has its owToJder 

^ ^""""""^J °^ ^ person's life, actionsV and character. A 
bio^^ IS one who writes such an account; a biogra^ is one . 
about whom the account is written. — > 

BOOK_CATAIX)G-. A Catalog in book fdim, created either by photocopying 
catalog cards or by computer print-out. ' i- «-up/iiig 

BOUND^PERIODICAL. - To preserve periodicals and make than easier to 
S*?i!'K^ S®""^®^ 5^ P"* between twa-covers. The process- is 

called binding and j-esults in a bound periodical. p u^cbb is 
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...CALL NUMBER. Letters, figures, or symbols assigned to material to 
designate their location in a library. * For books, the call number 
consists of a classification number and a book niDii^ 

GV770 = water sports 
S37 = book nimber 

797.1 = water sports 
S412 ^ book numiber 

# 

CARD CATAIXX3. A catalog in vfliich entries on separate cards, are 
arranged in order,, listing library ma.terial by" author, title, and - 
subject. It usually does not analyze or list parts of a Is^rger 
whole, such as periodical articles, essays/ etc. * . . 

CARREL. A cubicle or divided desk for individual study in ia library. 

CHARGE. In library usage only, charge means .to check out or borrow 
fr3n the library. Synonyms are "to -circulate" ^d "to lend". 

CITATIWJ. The listing of a work in a bibliography, footnote, or 
index. Citation is synonomous with reference and has ^ough* 
bibliographic information to enable someone else to easily locate 
the same work.' ^ 

aASSIFICATION. The system by which a collection of materials is 

f)rgariized- for the purpose of retrieval. - The two major classification 
^ schanes are' the Library of Cbngress aiid the Dewey Decimal, v 

COSYRIGHT DATE. T^ie year in which the, author's a^jplication to the ' . 
'. Library of Congress for copyright on a Xsook is granted. A copyright, 
like a patent, insures the author against; intellectual theft of a ^ 
book and the ideas in it. The copyright date is usually oh the 
ver^o of the title page. ^ 

CORPORATE AUIHDR. A body, such as a government or governmental depart- 
ment, or society (learned, social, etc*.), or an institution which 
^thorizes the publication of materials, .and under the name of which, 
ms the author , the materials will be entered in a catalog* 

CROSS REFERENCE. In a catalog or an index, a direction from one heading 
to another. . A cross reference may be a SEE REFERENCE or a SEE Al 30 
REFERENCE. • • ' . . ' 

DEWEY DECDJAL CLASSIFICATION SYSTEM. A system developed' in the 1870 's by 
Melvii Dew^ in vMch knowledge is divided into ten major classes. 

DICTIONARY CATALOG. A catalog in i^ch all entries (author, title, added, 
aAd subject) are arranged, alphabetically in one sequence. ^ 

DIVIDED CATALOG. A catalog in which author, title and other added entries 
are interfiled in one section, the subject entries in another, thus 
creating separate author- title and subject catalogs. 



LC call number: 
Dewey number: 



S??;^ ^°P^«s °f a printed from the same 

setting of type. A revis^ed or new edition indicates that the text 
^eS^Ste "naferial added. Hie new edition Will have 

■ /■ ■ ■ . ' , ■ ' ■ ' ' ' 

^telo^'n/MM- it««,Cbook, periodical, etc.) "entered in a 

catalog or bibliography, and usually referring to bibliographic 
infomation in a catalog. See also: MAIN ENIW aid ADDED.ENTRY. , 

EPiteA. Printed infomation of passing interest, not long lastine 
Often in the fom of leaflets, postersT pamphlets, m«nos?^et?f^* 

^ftb^WHn^ ^li^^taiy or memorial publication in the form of 
ho^oi^S ™ ^^esses, or other contributions issued in 

honor b£, a person, abi institution, or a society, usually on the 
occasion of an anniversary celebration. "^uaiiy on xne 

^^ti^V-'Si^^^^^^f^u^^^ 12" xli", usually designated on 

the catalog cards by a script f or ff preceding the call nurabS- 

J!:|^aJ'Si^^^^^^ together Ld not"! sequence^tJ^ihe 

GOVERNM^ Libraiy jargon for items published by gbvem- 

■ o?gSizaS^!^^^ city^coSncils to iitfmlSonal 

'HOLDINGS, nie material held'by a libraiy, or more specifically used 
to denote volumes and issues of serials. pcv-±ricaiiy usea 

■-^w'n,.M-°i^^*^°5 tem iAich refers to a book's place of publica- 
tion,- publisher, and date of publication. ■ ^ ^ 

P""^*^ by movable metal" type during the fifte«ith 

^^n^Sf Annfc°!^ F««:chase from "the publisher. : Out of 

pnnt books Co.p.O may be available from a second-hand book dealer. 

INDEX.'- 1. The verb "to. index" means<to list or indicate 2 In 'the 

nea^lf.?!^^'-"" ^^P^^etical list^with locat^i^'lor'ali; o? 

^^^Uih/?^''l^ ^ 3. A reference book . 

used to find locations of items in books, magazines, etc. 

JOINT AUTHOR. A person who collaborates witli one or more associates ^ 

JOURNAL. Scholarly periodicals are ususlly referred to as journals. 
Often a newspaper will have, the word joii^l in its name, rSSc tine 
the. original meaning of the word Cjoiroge ; French for^y) ^ 

■•■■■:i5o-; r : r. . 
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. LIBRARY DF CO^IGRESS CLASSIFICATION SYSIBI. A system to organize 

' knowledge developed for use by the Library of Congress in Washington, 
. D,C., and adapted by most university and other large libraries. Since 
"f -» it uses both letters and numbers it is broader and more flexible 

' . than the Dewey Decimal systems 

MAGAZINE. A periodical for general reading, containing articles on 
various subjects by different authors, \rfiich may include popular 
fiction and poetry. See also: NEWSPAPER, JOURNAL. 

,MAIN ENTRY. The basic, or main, card in a catalog from which all other 
cards are made, hence, main entry card. The main entry is. usually a 
personal or corporate author, although a title main entry may also 
be used. (At U.C. the main' entry card is the only one vtfiich gives 

• all locations of a book and may be the only source of coii5)lete 

bibliographic inforjnation.) • ^ ^ 

MANUSCRIPT, l.f- A ivork written by hand. ^ 2. A handwritten or typed 
copy of an authbr's work before it is published. 

MICROFORM. Reduced photpgraphic reproductions of printed materials , 
produced in several formats and requiring special equipment for 

. reading. Microfiljii is photographic fiM \tound on ^r^ 
is printed on small sfieets of film, microcards on opa^ 

MONOGRAPH. . A. systanatic ianci conplete treatise on a partiad.ar subject 
. usually detailed iii treatment but not extensive in. ^cope. 

MDNOGRAPHIC SERIES. A series of monographic works issued in a unifoim - 
style under a collective tXtle by an academy, an association, a 
learned society, or an institution. The monographs may or may no^. 
be bibliographicaliy independent^- but tJjpy are usually related in 1 / 
subject or interest* . ' ' '^^^^-^i^ijr^ 

■ • . ■ : ■■■ ,. / ^ ■ ■ ■■ : ■■ : . 

OUT OF PRINT. Not obtainable through the regular market, since the ' ' 
pxAlisher'^^stock is exhausted. / 

PAMfflI£T. A publication viiich usually deal's With a single subject, and ^ 
consists of a few pages stapled ^together in paper covers, 

PERIODICAL. A publication with a distinctive title, intended to appear, 
in successive numbers or parts at stated or/regiilar intervals and, as 
a rule, for an indefinite period of time. ^They ustially cone unbound 
^ and are later !bourid ii: to sets. * ... v 

PERSONAL AUTHOR. ^ The person responsible for writing a work under whose 
name that work appeaxis in an index^^, catalog, etc, A personal author 
should be distdjiguishe^ from a CORPORATE AUTHOR. 

. ■ . .- ft 

PUBLiaiER. The conpany'or agency responsible for issjxLng a publication. 
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RBLiailON MTE.'-lhe year a book or other publication comes off the / 
SJ2 .ffv,^^ ^^'^ ^ it is usually the saral ^ 

A i^?fc^\?°P^-^^*^'^*®J although the latter could b^ earlier, 
th^erlo °" usually shown on its title page or on 

READY^REFERENCJ Inference works limited to easily consulted and the 

REraRENCE^BOOK. A book designed to. be consulted for specific facts or 
information rather than to be read in its entirety. . 

historical survey of a subject up to the present state 
pL— ''^^^v®''''®^ to each significant step along the way. 

' l^^^rinSS^S '!^>^,5« lil^e bibliographies; they are particu- 

lariy ist^rtant in the sciences. 

S^^ALSO^FERENCE. A direction from a teim or name under which entries 
• are listed to another teim/s or name's under xAich additional or 
allied inforraatiOTi may be found. ^ , 

SEE REFERENCE. A direction .from a tern or name under which no entries 
are listed to a tenn or name under which entries are listegT 

^ SERIALS . Regularly issued publications which comiprise newspapers . 
aimual reports, yearbooks, periodicals, monographic series knd other 
irregular publications. This is a more inclusive tern than PERIODICAL. 

SERIES. A number of separate works, usually related to one iother. 
l^fSif.^ succession, normally by the same publisher, with a unifoim 
style and a collective title. 

i^^' °^ i" a library arranged in the order 

in which they stand on the shelves. « 



mSS: t T'f^^ °^ bookcases arranged in a library for compact storage. 
Open stadcs" means anyone can browse through the, collection. "Closed 
staclcs means entry is restricted. Restricted borrowers must have 
material paged for them. u^t iu*ve 

STYLE MANUAL. A manual, or book, which gives directions for typing, 
quoting, footnoting, and writing bibliographies, etc. , 

SUJJECr_ ENTRY. A entry in a catalog or a bibliography under a heading 
that indicates the subject. . . 

TEXT. The. main body of a work not to be confused with notes, appendix. 
index„ preliminaries^ introductions, etc. . 



TITLE ENTRY. The records of a work in a catalog or a bibliography 
under the title, generally beginning with the first word not an 
article. :In a card catalog a title entiy may be a main entry or 
an added entry. 

tiTLE PAGE. A page at the beginning of a book which includes title, 
edition, and iinprint. The back, or verso, of the title page has 
the copyright date and/or the date of publication. 

TRACINGS. A list, located on the bottom (occasionally on the back) 
of a catalog card, of all cards other than the main entry card and 
used to trace all the cards for a particular book in a catalog. 
Tracings designate subject and added entries. 

UNION LIST. A complete record of the holdings for a given groi?) of 
libraries of materials of a given type in a certain field, or on a 
particular subject. 

UNION CATALOG. An author or a subject catalog of all materials, or a 
selection of materials, in a group of libraries, covering books in 
all field?, or limited by subject or type of material; such a catalog 
is generally established by cooperative effort. 

VOLUME. 1. Physically a volpme is a gathering of pages bound together 
in the form of a book..^ 2. Numerically a volume is a full set of 
issues (numbers) idiich'conprises a serial volime bou^ TVro 
or three ntnnerical volumes, i£ small, could be bound iiito one physical 
volume. BibLiographic citations use the term in the numerical sense. 



